
 

AGENDA - CITY COUNCIL 

Tuesday, November 12, 2024 

6:30 PM 

  
1. CALL TO ORDER. 

2. PLEDGE OF ALLEGIANCE. 

  A. Invocation to be given by Mayor Daniel Mahoney.  

3. ROLL CALL. 

4. ADOPTION OF AGENDA. 

5. PRESENTATIONS/PROCLAMATIONS. 

  A. A proclamation declaring November as Family Court Awareness Month in 
the City of Jackson 

      

6. PUBLIC HEARINGS. 

  A. Termination of Industrial Development District No. 98 

  
 

    Conduct a public hearing, in accordance with PA 198 of 1974, to terminate 
Industrial Development District No. 98.  

7. CITIZEN COMMENTS. 
  (3-Minute Limit) 

8. CONSENT CALENDAR. 
   Consent Action 
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  A. Minutes of the October 22, 2024, Regular Meeting of the Jackson City 
Council 

  B. Reappointment to Administrative Hearings Bureau 

    Approve the Mayor’s recommendation to reappoint Charles Falahee as an 
Administrative Hearings Bureau Officer for the City of Jackson’s 
Administrative Hearings Bureau for a two-year term, beginning January 1, 
2025 and ending on December 31, 2026.   

  C. Traffic Control Order 2403 - Autistic Child Signs – Seymour, Gracel to Floral 

    Approval of Traffic Control Order 2403 to install “Autistic Child Area” signs 
on Seymour Avenue, between Gracel Street and Floral Avenue. 

  D. City of Jackson, Michigan Financial Statements as of and for the Three 
Months Ended September 30, 2024 

      

  E. Special Event Application: Our Lady of Guadalupe Procession 

    Approve a request from the Sacred Heart Chapel to host the Our Lady of 
Guadalupe Procession on the streets of downtown Jackson.  

  F. Special Event Application: Kiwanis Newspaper Fundraiser 

    Approve a request from the Kiwanis Club of Jackson, Michigan to host the 
Annual Newspaper Fundraiser on the sidewalks of downtown Jackson. 

  G. Resolution -Social District Hours of Operation 

    Adopt a resolution reflecting the October 22, 2024, vote to approve the 
expansion of the Social District hours of operation.  

9. OTHER BUSINESS. 

  A. Approve the creation of a City of Jackson Curb Appeal Program 

    Authorize the creation of a City of Jackson Curb Appeal Program, approve 
the Program Guidelines and the creation of related application/administrative 
documents, and authorize the City Manager and City Attorney to make minor 
modifications as needed.  

10. NEW BUSINESS. 

  A. 2025 Janitorial Services Contract for the Public Works Departments (4) 

    Approve the contract award for 2025 janitorial services for the Public Works 
Department (four locations) to Facilities 360 in the amount of $59,530.92, and 
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authorize the Finance Director and the City Manager to execute the appropriate 
documents in accordance with the Purchasing Agent. 

  B. Resolution - Termination of Industrial District No. 98 

    Approve a resolution terminating Industrial District No. 98 at the request of 
Sherriff-Goslin, the property owner that initiated the request to establish the 
district.  

  C. Sale of City owned property located at 116 E. Mason 

    Approve the sale of City owned property located at 116 E. Mason Street to 
K&R Real Investments, Inc, and authorize the City Manager to execute 
property transfer documents. 

  D. Approve a resolution for the contract award to Seven Brothers Painting Inc., 
in the amount of $776,000 for the 2025 West Clarifier Re-Paint & Repairs 
Project. 

    Approve a resolution for the contract award to Seven Brothers Painting Inc., 
in the amount of $776,000 for the 2025 West Clarifier Re-Paint & Repairs 
Project.  

  E. Feasibility Study for a Mid-Michigan Regional Lime Calciner 

    Adopt resolution to enter into a Memorandum of Agreement to Obtain a 
Feasibility Study for a Mid-Michigan Regional Lime Calciner, and the City 
agrees to financially support the cost of the Mid-Michigan Regional Lime 
Calciner Feasibility Study in the amount of 14.36% of costs over and above 
$675,000, at a not to exceed the amount of $35,900. 

  F. Resolution for the Grant Agreement with the Michigan Department of 
Environment, Great Lakes and Energy 

    Approval of a resolution to enter into the grant agreement with the Michigan 
Department of Environment, Great Lakes and Energy (EGLE) for the 
American Rescue Plan - State Revolving Fund and authorize the Water 
Treatment Plant Supervisor and City Clerk to execute the appropriate 
documents.     

  G. Approval of the first amendment to the contract agreement with Johnny’s 
Tree Service, Inc., for as-needed tree trimming, tree removals, and stump 
grinding and restoration in the increased amount of up to $200,000. 

    Approval of the first amendment to the contract agreement with Johnny’s 
Tree Service, Inc., for as-needed tree trimming, tree removals, and stump 
grinding and restoration in the increased amount of up to $200,000. 
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  H. Nixon Pool Resurfacing Project 

    Approve the lowest quote for pool resurfacing to Reflections Pool and Spa of 
Fort Gratiot, Michigan, for $125,000.  

  I. Resolution suspending enforcement of firearms discharge in Ella Sharp Park 
and contracting with Aaron's Nuisance of Rives Junction for deer harvest in 
the amount of $40,000. 

    To approve a resolution suspending enforcement of firearms discharge in 
Ella Sharp Park and contracting with Aaron's Nuisance of Rives Junction for 
$40,000.  

  J. Resolution to accept $300,000 from the Department of Natural Resources 
Trust Fund Grant to finish the MLK Equality Trail from the Optimist Shelter to 
Weatherwax Road. 

    Accept a resolution for $300,000 from the Department of Natural Resources 
Trust Fund Grant to finish the MLK Equality Trail from the Optimist Shelter to 
Weatherwax Road.  

  K. Change to the Standard Lighting Contract with Consumers Energy for 
Installation of a Streetlight. 

    Approve the Resolution for Change to the Standard Lighting Contract with 
Consumers Energy for the addition of a streetlight at 1607 Kent Street and 
authorize the Mayor and City Clerk to execute the appropriate documents. 

  L. Resolution for Adoption for an Agreement with the EPA - Hupp Avenue and 
Morrell Street Transmission Water Main. 

    Adopt a resolution to enter into an agreement with the United States 
Environmental Protection Agency (EPA) for transmission water main 
construction on Hupp Avenue and Morrell Street and authorize the Mayor 
and City Clerk to execute the appropriate documents. 

  M. Amendment 1 – RAISE Program Agreement with USDOT and MDOT 
MLK Corridor Reimagined Reconstruction Project. 

    Approve Amendment 1 to the RAISE Program agreement with the United 
States Department of Transportation (USDOT) and the Michigan 
Department of Transportation (MDOT) for the MLK Corridor Reimagined 
street reconstruction project and authorize the Mayor and City Clerk to 
execute the appropriate documents. 

  N. Youth Council Membership Eligibility 

    Approve the first reading and advance to second reading an amendment to 
section Sec. 15-39 Appointment of youth council members of the City of 
Jackson Code of Ordinances to include eligibility of middle school students 
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and high school students. 

11. CITY COUNCILMEMBER'S COMMENTS. 

12. CITY MANAGER'S COMMENTS.  

13. ADJOURNMENT. 

 

Page 5 of 280



Page 6 of 280



RESOLUTION TO TERMINATE INDUSTRIAL DEVELOPMENT DISTRICT NO. 98 

 

WHEREAS, on July 30, 2024 Sherriff-Goslin Co. submitted paperwork to formally request the Jackson 
City Council to consider establishing an Industrial Development District to include the property located 
503 E Biddle Street and only the property located at 503 E. Biddle Street; and 

WHEREAS, on August 13, 2024 a public hearing was held in compliance with PA 198 of 1974; and 

WHEREAS, the Jackson City Council considered a resolution establishing Industrial Development District 
No. 98 after the hearing; and 

WHEREAS, the resolution establishing Industrial Development District No. 98 was approved; and 

WHEREAS, on October 1, 2024 Sherriff-Goslin requested that the City of Jackson dissolve the Industrial 
Development District so that they move forward with a Commercial Facilities Exemption Certificate 
Application; and 

WHEREAS, the Jackson City Council has not approved an industrial facilities exemption certificate within 
Industrial District No. 98; and  

WHEREAS, in accordance with MCL 207.554(8), it is necessary to terminate Industrial Development 
District No. 98 before Council may consider establishing a Commercial Redevelopment District at 503 E. 
Biddle Street. 

NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Jackson that Industrial 
Development District No. 98 has been terminated. 

 

********************* 

 
State of Michigan ) 
County of Jackson )ss 
City of Jackson ) 
 
I, Andrea Muray, City Clerk in and for the City of Jackson, County and State aforesaid, do hereby certify 
that the foregoing is a true and complete copy of a resolution adopted by the Jackson City Council on the 
12th day of November, 2024 
 

IN WITNESS WHEREOF, I have  
hereto affixed my signature and  

Seal of the City of Jackson, Michigan,  
on this 13th day of November, 2024 

 
 
 

__________________________________________ 
Andrea Muray, City Clerk 
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CITY COUNCIL MEETING MINUTES 

October 22, 2024 
 
CALL TO ORDER: 
 
 The Jackson City Council met in regular session in Council Chambers and was 
called to order at 6:30 p.m. by Mayor Daniel Mahoney. 

 
PLEDGE OF ALLEGIANCE AND INVOCATION: 
 
 Council joined in the Pledge of Allegiance.  Invocation was given by 6th Ward 
Councilmember Will Forgrave. 
 
ROLL CALL: 
 
 Present: Mayor Daniel Mahoney, First Ward Councilmember Arlene Robinson, 
Vice Mayor/Second Ward Councilmember Freddie Dancy, Third Ward Councilmember 
Angelita Gunn, Fourth Ward Councilmember Conner Wood, Fifth Ward 
Councilmember Shalanda Hunt, and Sixth Ward Councilmember Will Forgrave. 
 
Absent:  
 
Also present:  City Manager Jonathan Greene, City Attorney Matthew Hagerty, City 
Clerk Andrea Muray, Chief Equity Officer John Willis, Director of Police and Fire 
Services Elmer Hitt. Deputy Director of Fire Services Tim Gonzales, City Engineer Troy 
White, and Senior Appraiser Debi Koehn. 
 
ADOPTION OF AGENDA: 
 
 Motion was made by Councilmember Gunn, seconded by Councilmember 
Robinson to adopt the agenda.  Vote – Yeas: Mayor Mahoney, Vice Mayor Dancy, 
Councilmembers Robinson, Gunn, Wood, Hunt, and Forgrave (7).  Nays: none.  Motion 
carried. 
 
 
PRESENTATIONS/PROCLAMATIONS: none. 
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PUBLIC HEARINGS:  
 
A. Public Hearing of Necessity - Meterless Parking 
 

Motion was made by Councilmember Wood, seconded by Councilmember Gunn 
to conduct a public hearing to determine the necessity of the continuation of the 
meterless parking operation in downtown Jackson.  Vote was done by voice with all 
in favor.  Motion carried. 

 
Public comments were heard. 
 

Motion was made by Councilmember Wood, seconded by Councilmember 
Forgrave to close the public hearing.  Vote was done by voice with all in favor.  
Motion carried. 

 
 

B. Public Hearing of Necessity- Construction on Pearl Street, Cooper Street to Waterloo 
Avenue 

 
Motion was made by Councilmember Forgrave, seconded by Councilmember 

Wood to open a public hearing of necessity for construction on Pearl Street, Cooper 
Street to Waterloo Avenue.  Vote was done by voice with all in favor.  Motion 
carried. 

 
City Engineer Troy White provided an overview of the proposed project. 

 
No comments were offered during the hearing. 

 
Motion was made by Councilmember Robinson, seconded by Councilmember Hunt 
to close the public hearing.  Vote was done by voice with all in favor.  Motion 
carried. 

 
CITIZEN COMMENTS: 

 
Citizen comments were heard and the meeting continued. 

 
CONSENT CALENDAR: 

 
A. Minutes of the October 8, 2024 Regular Meeting of the Jackson City Council 
  
B. Special Event Application: Jackson Christmas Parade 2024 

Approve a request from the Christmas Parade Committee to host the Downtown Jackson 
Christmas Parade on November 22, 2024, in downtown Jackson.  
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C. Special Event Calendar: Jack-O-Lantern Paws Parade Fest  
Approve a request from Jack-Son Signature, LLC to host the Jack-O-Lantern Paws 
Parade Fest on October 26, 2024, in Horace Blackman Park and True Community Credit 
Union City Square. 
 

D. Special Event Application: Jackson Turkey Trot 5k/10k Run/Walk 
Approve a request from Tina & Jeff Beagle to host the Jackson Turkey Trot on November 
22, 2024, in Ella Sharp Park. 
 

E. Resolution - Delinquent Invoices 
Approve the resolution placing delinquent invoices on the 2024 Winter Tax Bill 
 
 Motion was made by Councilmember Wood, seconded by 
Councilmember Robinson to approve the consent calendar.  Vote – Yeas: Mayor 
Mahoney, Vice Mayor Dancy, Councilmembers Robinson, Gunn, Wood, Hunt, 
and Forgrave (7).  Nays: none.  Motion carried. 
 

OTHER BUSINESS: 
 

A. East Side Economic Development Update  
 

City Manager Jonathan Greene provided Council with an update on the 
East Side Economic Development Plan. 

 
B. Second Reading/Final Adoption of Ordinance No. 2024-08 to Separate the 

Position of Director of Police and Fire Services into Two Positions 
Recommendation: Approve the separating of the Director of Police and Fire 
Services into a Police and Fire Chief, as well as the applicable ordinance changes 
and move to second reading. In addition, authorize the City Manager to make 
the necessary administrative changes to the City's Personnel Policy and/or job 
classifications in accordance with the amendments. 
 
 Motion was made by Vice Mayor Dancy, seconded by Councilmember 
Hunt to approve the separating of the Director of Police and Fire Services into 
the Police and Fire Chief.  Vote – Yeas: Mayor Mahoney, Vice Mayor Dancy, 
Councilmembers Robinson, Gunn, Wood, Hunt, and Forgrave (7).  Nays: none.  
Motion carried. 
 

C. Contract Award for Signal Shop Maintenance 
Approve the award of the Signal Shop Maintenance contract to J. Ranck Electric, 
Inc. of Mount Pleasant, Michigan for a term of two calendar years with two 
possible two-year extensions and authorize the Mayor and City Clerk to execute 
the appropriate document(s) in accordance with the Purchasing Agent. 
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 Motion was made by Councilmember Wood, seconded by 
Councilmember Gunn to approve the award of the Signal Shop Maintenance 
contract to J. Ranck Electric, Inc. of Mount Pleasant, Michigan for a term of two 
calendar years with two possible two-year extensions and authorize the Mayor 
and City Clerk to execute the appropriate document(s).  Vote – Yeas: Mayor 
Mahoney, Vice Mayor Dancy, Councilmembers Gunn, Wood, and Hunt (5).  
Nays: Councilmembers Robinson and Forgrave (2).  Motion carried. 

  
NEW BUSINESS: 

 
A. Resolution - Meterless Parking Necessity  

Recommendation: Approve the resolution determining the necessity for meterless 
parking in downtown Jackson as recommended by the Downtown Development 
Authority. 
 
 Motion was made by Councilmember Forgrave, seconded by 
Councilmember Wood to approve the resolution determining the necessity for 
meterless parking in downtown Jackson as recommended by the Downtown 
Development Authority.  Vote – Yeas: Mayor Mahoney, Councilmembers 
Robinson, Gunn, Wood, and Hunt (5).  Nays: Vice Mayor Dancy and 
Councilmember Forgrave (2).  Motion carried. 
 
Motion was made by Mayor Mahoney, seconded by Vice Mayor Dancy to have a 
study and RFP for metered parking.  Vote – Yeas: Mayor Mahoney, Vice Mayor 
Dancy, Councilmembers Robinson, Gunn, Wood, Hunt, and Forgrave (7).  Nays: 
none.  Motion carried. 
 

B. Resolution - Construction on Pearl Street, Cooper Street to Waterloo Avenue 
Necessity 
Recommendation: Approve a resolution ordering construction on Pearl Street, 
Cooper Street to Waterloo Avenue 

 
  Motion was made by Vice Mayor Dancy, seconded by Councilmember 

Hunt to approve a resolution for construction on Pearl Street, Cooper Street to 
Waterloo Necessity.  Vote – Yeas: Mayor Mahoney, Vice Mayor Dancy, 
Councilmembers Robinson, Gunn, Wood, and Hunt (6).  Nays: Councilmember 
Forgrave (1).  Motion carried. 

 
C. Budget Amendment and PSN Grant Award Acceptance 

Recommendation: Authorize Police & Fire Services Director Elmer Hitt to accept the 
FY 2024 PSN grant on behalf of the City, and amending the budget with the awarded 
funds as shown in the attached resolution. 
 

Page 11 of 280



10/22/2024 5 
 

 Motion was made by Vice Mayor Dancy, seconded by Councilmember 
Wood to authorize Police & Fire Services Director Elmer Hitt to accept the FY 
2024 PSN grant on behalf of the City.  Vote – Yeas: Mayor Mahoney, Vice Mayor 
Dancy, Councilmembers Robinson, Gunn, Wood, Hunt, and Forgrave (7).  Nays: 
none.  Motion carried. 
 

D. Downtown Jackson Social District Hours of Operation   
Recommendation: Approve the expansion of Downtown Jackson Social District hours 
of operation. From: Thursdays from 12 pm until 12 am; Fridays from 12 pm until 12 am, 
Saturdays from 9 am until 12 am, and Sundays from 9 am until 12 am, with 
additionally-approved special days during holidays, as designated by the Office of the 
City Manager, for the day before, the day of, and the day after those holidays. 
Furthermore, if any of those holidays fall on a Monday, Tuesday, or Wednesday, the 
hours will be consistent with the hours for Thursdays and Fridays of 12 pm until 12 am. 
To: Monday – Sunday 8:00 am -12:00am. 

 
Motion was made by Vice Mayor Dancy, seconded by Councilmember 

Forgrave to approve the expansion of Downtown Jackson Social District hours of 
operation.  Vote – Yeas: Mayor Mahoney, Vice Mayor Dancy, Councilmembers 
Robinson, Gunn, Wood, Hunt, and Forgrave (7).  Nays: none.  Motion carried. 

 
E. City of Jackson Curb Appeal Program 

Recommendation: Authorize the creation of a City of Jackson Curb Appeal Program, 
approve the Program Guidelines and the creation of related application/administrative 
documents, and authorize the City Manager and City Attorney to make minor 
modifications as needed. 

 
  Motion was made by Councilmember Robinson, seconded by 

Councilmember Gunn to authorize the creation of a City of Jackson Curb Appeal 
Program and approve the program guidelines.   

 
 Motion was made by Councilmember Wood, seconded by Councilmember Hunt 

to postpone until the next meeting date.  Vote – Yeas: Mayor Mahoney, Vice 
Mayor Dancy, Councilmembers Robinson, Gunn, Wood, Hunt, and Forgrave (7).  
Nays: none.  Motion carried. 

 
F. Change Order 1 to the Drinking Water State Revolving Fund (DWSRF) Phase 2 

Water Main Replacements contract with Dunigan Brothers, Inc. 
Recommendation: Approve Change Order 1 to the Drinking Water State Revolving 
Fund (DWSRF) Phase 2 Water Main Replacements contract with Dunigan Brothers, 
Inc. to modify the contract to update federal boilerplate language to meet current 
requirements and authorize the City Manager and City Engineer to execute the 
appropriate document. The contract amount remains unchanged by this Change Order. 
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 Motion was made by Vice Mayor Dancy, seconded by Councilmember 
Gunn to Change Order 1 to the Drinking Water State Revolving Fund (DWSRF) 
Phase 2 Water Main Replacements contract with Dunigan Brothers.  Vote – Yeas: 
Mayor Mahoney, Vice Mayor Dancy, Councilmembers Robinson, Gunn, Wood, 
Hunt, and Forgrave (7).  Nays: none.  Motion carried. 

 
G. Traffic Control Order 2404 - School Zone Speed Limit Signs – Argyle Street – 

Brown to Wisner 
Recommendation: Approval of Traffic Control Order 2404 to install School Zone 
Speed Limit signs reducing the speed limit to 25 miles per hour during the hours of 6:50 -
7:20 am and 2:10 – 2:50 pm on Argyle Street between Brown Street and Wisner Street. 
 
 Motion was made by Councilmember Wood, seconded by 
Councilmember Hunt to approve Traffic Control Order 2404 to install School 
Zone Speed Limit signs reducing the speed limit to 25 miles per hour during the 
hours of 6:50 -7:20 am and 2:10 – 2:50 pm on Argyle Street between Brown Street 
and Wisner Street.  Vote – Yeas: Mayor Mahoney, Vice Mayor Dancy, 
Councilmembers Robinson, Gunn, Wood, Hunt, and Forgrave (7).  Nays: none.  
Motion carried. 
 

EXECUTIVE SESSION: 
 
Motion was made by Vice Mayor Dancy, seconded by Councilmember Wood to 

conduct closed session pursuant to MCL 15.268(d) to consider the purchase of real 
property.  Vote – Yeas: Mayor Mahoney, Vice Mayor Dancy, Councilmembers 
Robinson, Gunn, Wood, Hunt, and Forgrave (7).  Nays: none.  Motion carried. 

 
Motion was made by Councilmember Wood, seconded by Councilmember Gunn to 

return to open session.  Vote – Yeas: Mayor Mahoney, Vice Mayor Dancy, 
Councilmembers Robinson, Gunn, Wood, Hunt, and Forgrave (7).  Nays: none.  Motion 
carried. 

 
Motion was made by Vice Mayor Dancy, seconded by Councilmember Wood to 

approve the purchase of 736 Page Avenue and all permits/licenses owned by the seller 
for the price on $105,000 and for the City Attorney and City Manager to prepare and 
make minor modifications and sign documents to affect the purchase.  Vote – Yeas: 
Mayor Mahoney, Vice Mayor Dancy, Councilmembers Robinson, Gunn, Wood, Hunt, 
and Forgrave (7).  Nays: none.  Motion carried. 
 
CITY COUNCILMEMBER’S COMMENTS: 
 
Mayor Mahoney, Vice Mayor Dancy, and Councilmembers Robinson, Gunn, Wood, 
Hunt, and Forgrave offered comments. 
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MANAGER’S COMMENTS: 
 
 City Manager Jonathan Greene offered comments 
  
ADJOURNMENT: 
 
 No further business being offered, a motion to adjourn was made by Vice Mayor 
Dancy, seconded by Councilmember Wood.  Vote was done by voice with all in favor.  
Mayor Mahoney adjourned the meeting at 9:17 p.m. 
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MEMO TO:  City Councilmembers 
 

FROM:  Daniel J. Mahoney, Mayor 
 

DATE:  November 12, 2024   
 

SUBJECT:  Reappointment to Administrative Hearings Bureau    

 
 

RECOMMENDATION: 
 

Approve the Mayor’s recommendation to reappoint Charles Falahee as an 

Administrative Hearings Bureau Officer for the City of Jackson’s Administrative 

Hearings Bureau for a two-year term, beginning January 1, 2025 and ending on 

December 31, 2026.   

 

In accordance with City Code, Chapter 2.5, the Administrative Hearings Bureau officer appointed by 

the Mayor with the consent of City Council must be an attorney admitted to the practice of law in the 

State of Michigan for at least five (5) years.  The Administrative Hearings Bureau Officer will serve 

a term of two (2) years and is removable only upon just cause.  

 

It is my desire, therefore, to reappoint Charles Falahee as an Administrative Hearings Bureau Officer 

for the City of Jackson’s Administrative Hearings Bureau for a two year term, beginning January 1, 

2025 and ending on December 31, 2026.   
 

 

Your consideration and concurrence is appreciated.  

 

DJM:lmm  
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City of Jackson Board/Commission Application 

First Name Charles 

Last Name Falahee 

Address 167 Bedford Dr 

City Brooklyn  

State MI 

Zip 49230 

Phone Number 517-784-1985 

Email  cpfalahee@comcast.net 

Last four digits of Social 

Security Number  

 

Occupation Retired attorney and District Court Judge.  

Describe your community 

involvement.  
Served as a District Judge for 19 years. Have served on 

numerous boards and commissions over the course of my 

lifetime.  

Are you a City of Jackson 

resident? Being a non-

resident does not prevent 

you from serving on a 

board or commission. 

However, some boards 

and commissions have 

residency requirements. 

No  

If you answered "No" 

where do you reside?  
Township of Columbia 

If you answered "Yes" 

how long have you been a 

City resident? 

Field not completed. 

Which board or 

commission are you 
Administrative Hearings Bureau  
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interested in? You may 

choose more than one.  

If you selected the Civil 

Service Board, are you a 

registered voter? Only 

registered voters can 

serve on this commission.  

Field not completed. 

Why do you want to serve 

on your selected board or 

commission? 

I am asking to be reappointed as I have served as an ALJ for 

the City on the AHB for the last several years.  

Upload additional 

documents  
Field not completed. 

(Section Break) 

Appointment Process  
Following the submission of your completed application, it will be reviewed by the 
City Manager's Office and the City Treasurer's Office. The Treasurer will review 
your application to ensure you do not owe the City unpaid taxes or fines. After that 
clearance, the Mayor will review your application and make a recommendation for 
an appointment to a board or commission by the City Council. If the 
recommendation is confirmed by the City Council, you may officially start the 
process of becoming a member of a board or commission.  

(Section Break) 

City Charter Section 2.15. - Person in Default to the City. 
The city shall not contract with, or give an appointive position to, one who is in 
default to the city. No person who is in default to the city may accept or hold an 
elective or appointive position unless the default is resolved. Written notice 
describing the default shall be filed with the clerk and verified by the treasurer and 
served upon the candidate before the oath of office is given, or upon the 
officeholder. The term "default" shall not apply if the candidate or officeholder shall, 
within 30 days after receiving the notice, resolve the default, or if the person shall 
contest it by any recognized means of legal procedure before a court or tribunal of 
competent jurisdiction. In the event the indebtedness is upheld, the person shall 
have 30 days after final determination of the obligation is made to pay it in full.  

(Section Break) 

Final Submission  
Completed applications are kept on file for up to one year after submission. You will 
be contacted using the information you provided if you are selected for final 
consideration by the City Council. A board or commission appointment is a non-
paid volunteer position.  
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Digital Signature  Charles J Falahee Jr 

Date of Submission  11/5/2024 
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MEMO TO: Mayor and City Councilmembers 

FROM: Jonathan Greene, City Manager 

DATE: November 12, 2024 

SUBJECT: Traffic Control Order 2403 - Autistic Child Signs – Seymour, Gracel to Floral 

 
Recommendation: 
 
 Approval of Traffic Control Order 2403 to install “Autistic Child Area” signs on Seymour 

Avenue, between Gracel Street and Floral Avenue. 

Attached is a memo from Troy White, City Engineer, for a Traffic Control Order for traffic control 
signage as described above. 
 
I recommend approval of Traffic Control Order 2403. Your consideration and concurrence is 
appreciated. 
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DEPARTMENTAL REPORT 
 
MEMO TO: Jonathan Greene, City Manager 

FROM: Troy White, City Engineer 

DATE: November 12, 2024 

 
RECOMMENDATION: Approval of Traffic Control Order 2403 to install “Autistic Child Area” 
signs on Seymour Avenue, between Gracel Street and Floral Avenue. 

 
ISSUE STATEMENT  

There has been a request from a resident in the 900 block of Seymour Avenue who has an 
autistic child residing in the household. They would like “Autistic Child Area” signs placed within 
their block due to the large amount of traffic on this street. The resident also advised that the 
child is also known for escaping or walking away. 

DESCRIBE THE CONSEQUENCES 

The approval of this TCO will provide notice to motorists of the situation in this block and may 
reduce the chances of the subject child getting struck by a vehicle in the event said child 
wanders unattended from their residence and into the roadway. 

OWNERSHIP  

The City of Jackson is responsible for the traffic control signage on city streets. Posting these 
signs will give added warning to drivers to watch for children who may unknowingly enter the 
roadway. 

SOLUTION  

Engineering, after review of the request, agrees with installing the two “Autistic Child Area” 
signs. The estimated cost for the signs is $385.48, broken down as follows and paid from Major 
Streets Traffic funds. 

• 2 – Autistic Child Area signs @ $51.55/$103.10 
• 1 – sign posts, @ $37.70 
• 2 – hours labor/equipment, @ $122.34/$244.68 total 
• Estimated total = $385.48 
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                                                      FACILITATE IMPLEMENTATION 

Approval of Traffic Control Order 2403 to install “Autistic Child Area” signs on Seymour Avenue, 
between Gracel Street and Floral Avenue. 

 

ATTACHMENTS 

1. Engineering TCO 2403 Autistic Child Area Sign ATTACHMENTS 
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CITY OF JACKSON, MICHIGAN        
TRAFFIC ENGINEERING DIVISION 

Traffic Control Order No. 2403 
 
 
LOCATION:   Seymour Avenue between Gracel Street and Floral Avenue. 
DATE:  November 12, 2024 
ASSIGNED TO: Sign Shop 
TCO DESCRIPTION 
 
At the request of a resident, investigate the possibility of installing “Autistic Child Area” signs on Seymour Avenue between 
Gracel Street and Floral Avenue. 
         BY TROY R. WHITE, P.E., CITY ENGINEER 
RECOMMENDATION 
 
Install “Autistic Child Area” signs on Seymour Avenue between Gracel Street and Floral Avenue. 
 
 
 
 
APPROVED                    REJECTED                                DATE:  11/12/24                                                BY CITY COUNCIL 
WORK ASSIGNMENT:  
DATE: 11/12/2024 
TO:  Sign Shop 
  
 Install “Autistic Child Area” signs on both sides of Seymour Avenue between Gracel Street and Floral Avenue. 
 One on the west side of Seymour Street, 125’ north of Phillips Street in the right –of-way in front of 1006 Seymour Avenue and 
one on the east  side of Seymour Street in front of 913 Seymour Street on the existing post for the No Parking sign. 
 
 
           BY TROY R. WHITE, P.E. 
MATERIALS USED 

                     
                                     

Posts            Stop          Time Limit      No Parking   Loading Zone     One Way     Yield         Paint       Other______ 
ASSIGNMENT COMPLETED 
 
 
 
DATE:                                       BY:  Sign Shop 
WORK INSPECTED 
 
REMARKS:  
 
 
 
 
 
 
 
 
 
 
Distribution:  1. Sign Shop/Miss Dig       2. Police Dept.     3. Fire Dept      4. City Clerk      5. Enter to TCO Database 
 

  

1        2 
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   Seymour Avenue Between Gracel Street and Floral Avenue                                                                   TCO  2403 
                                 Autistic Child Sign 
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MEMO TO: Mayor and City Councilmembers 

FROM: Jonathan Greene, City Manager 

DATE: November 12, 2024 

SUBJECT: Special Event Application: Our Lady of Guadalupe Procession 

 
Recommendation: 
 
 Approve a request from the Sacred Heart Chapel to host the Our Lady of Guadalupe 

Procession on the streets of downtown Jackson.  

I recommend approval of the Special Event Application for the Our Lady of Guadalupe 
Procession. Your consideration and concurrence is appreciated. 
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DEPARTMENTAL REPORT 
 
MEMO TO: Jonathan Greene, City Manager 

FROM: DDA Director , DDA Director  

DATE: November 12, 2024 

 
RECOMMENDATION:  
Approve a request from the Sacred Heart Chapel to host the Our Lady of Guadalupe 
Procession on the streets of downtown Jackson. 

 
ISSUE STATEMENT  

Approvals noted below by each department indicate they have been made aware of the request and the capacity of 
their department has been met. Conditions of their approval and special considerations are noted.  

            DEPARTMENT                               APPROVAL             DENIAL        ECONOMIC IMPACT 
  
            DDA                                                                X                                             $0.00 
  
            Engineering                                                     X                                             $0.00 
  
            Fire                                                                  X                                             $0.00 
  
            Neighborhood & Economic Operations         X                                             $0.00 
  
            Parks & Recreation                                         X                                             $0.00 
  
            Police                                                               X                                             $135.00 
  
            Public Works                                                   X                                             $0.00    
  
                                                                                                TOTAL                        $135.00 

DESCRIBE THE CONSEQUENCES 

Conditions & Considerations: Police Escort 

OWNERSHIP  

Insurance Status: The insurance is on file with the City Attorney and the Downtown 
Development Authority. 
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SOLUTION  
 

                                                      FACILITATE IMPLEMENTATION 

Approve a request from the Sacred Heart Chapel to host the Our Lady of Guadalupe 
Procession on the streets of downtown Jackson. 

 

ATTACHMENTS 

1. SEA-Our Lady of Guadalupe Procession 
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MEMO TO: Mayor and City Councilmembers 

FROM: Jonathan Greene, City Manager 

DATE: November 12, 2024 

SUBJECT: Special Event Application: Kiwanis Newspaper Fundraiser 

 
Recommendation: 
 
 Approve a request from the Kiwanis Club of Jackson, Michigan to host the Annual 

Newspaper Fundraiser on the sidewalks of downtown Jackson. 

I recommend approval of the Special Event Application for the Kiwanis Newspaper Fundraiser. 
Your consideration and concurrence is appreciated. 
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DEPARTMENTAL REPORT 
 
MEMO TO: Jonathan Greene, City Manager 

FROM: DDA Director , DDA Director  

DATE: November 12, 2024 

 
RECOMMENDATION: Approve a request from the Kiwanis Club of Jackson, Michigan to host 
the Annual Newspaper Fundraiser on the sidewalks of downtown Jackson. 

 
ISSUE STATEMENT  

Approvals noted below by each department indicate they have been made aware of the request and the capacity of 
their department has been met. Conditions of their approval and special considerations are noted.  

            DEPARTMENT                               APPROVAL             DENIAL        ECONOMIC IMPACT 
  
            DDA                                                                X                                             $0.00 
  
            Engineering                                                     X                                             $0.00 
  
            Fire                                                                  X                                             $0.00 
  
            Neighborhood & Economic Operations          X                                             $0.00 
  
            Parks & Recreation                                          X                                             $0.00 
  
            Police                                                               X                                             $0.00 
  
            Public Works                                                   X                                             $0.00    
  
                                                                                                TOTAL                        $0.00 

DESCRIBE THE CONSEQUENCES 

Conditions & Considerations: None. 

OWNERSHIP  

Insurance Status: The insurance is on file with the City Attorney and the Downtown 
Development Authority. 

SOLUTION  
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                                                      FACILITATE IMPLEMENTATION 

Approve a request from the Kiwanis Club of Jackson, Michigan to host the Annual Newspaper 
Fundraiser on the sidewalks of downtown Jackson. 

 

ATTACHMENTS 

1. SEA-Kiwanis Newspaper Fundraiser 
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MEMO TO: Mayor and City Councilmembers 

FROM: Jonathan Greene, City Manager 

DATE: November 12, 2024 

SUBJECT: Resolution -Social District Hours of Operation 

 
Recommendation: 
 
 Adopt a resolution reflecting the October 22, 2024, vote to approve the expansion of the 

Social District hours of operation.  
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DEPARTMENTAL REPORT 
 
MEMO TO: Jonathan Greene, City Manager 

FROM: 
 

DATE: November 12, 2024 

 
RECOMMENDATION:  

 
ISSUE STATEMENT  

What is the real problem you are trying to solve? What is the issue that needs to be addressed? 

DESCRIBE THE CONSEQUENCES 

What are consequences if this problem persists? What is the impact on the team, city, and 
citizens? 

OWNERSHIP  

How did you contribute to the problem? Or, how has the problem found it’s way to you? Why 
are you or your department the one responsible for a solution. Use this section to demonstrate 
responsibility. 

SOLUTION  

What solutions will you implement to solve the problem or issue both tactically and 
strategically? In other words, what’s is the fix now, and what are you thinking about long term? 

                                                      FACILITATE IMPLEMENTATION 

Restate the recommendation 

 

ATTACHMENTS 

1. Social District Hours of operation 
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RESOLUTION NO. 2024-62 

A RESOLUTION TO AMEND THE HOURS OF OPERATION FOR THE SOCIAL DISTRICT 
IN DOWNTOWN JACKSON, MICHIGAN  

 

WHEREAS, Public Act 124 of 2020 empowered municipalities to establish Social Districts with 
designated Common Areas within said Districts, where purchasers may consume alcoholic beverages sold 
by multiple qualified Liquor Control Commission licensees who obtain Social District Permits;  

WHEREAS, on April 27, 2021 the Jackson City Council adopted Resolution No. 2021-31 establishing a 
Social District in the Downtown area of Jackson, specifically from Martin Luther King Jr. Drive west to 
Blackstone Street, and Washington Avenue north to Louis Glick Highway;  

WHEREAS, Resolution No. 2021-31 established the Social District hours of operations to be:  

 
i. 12:00 p.m. to 12:00 a.m. Thursday and Friday;  
ii. 9:00 a.m. to 12:00 a.m. Saturday and Sunday;   
iii. Holidays, including both the day before and day after the holiday, as may be designated 

by the City Manager.  If such designated day falls on a Monday, Tuesday or Wednesday 
the Social District holiday hours shall be 12:00 p.m. to 12:00 a.m. 

 

WHEREAS, on October 22, 2024 the Jackson City Council reviewed the hours of operation and voted 
unanimously to amend the hours of operation. 

NOW THEREFORE, BE IT RESOLVED, that the Jackson City Council has determined that the 
Downtown Social District hours of operation shall be Monday-Sunday 8:00 a.m. – 12:00 a.m. 

 

 

CERTIFICATE 

 

The foregoing is a true and complete copy of a resolution adopted by the Jackson City Council at a 
regular meeting held on November 12, 2024.  Public notice was given and the meeting was conducted in 
compliance with the Michigan Open Meetings Act (PA 267 of 1976). 

 

_________________________________ 

Andrea Muray, City Clerk 
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MEMO TO: Mayor and City Councilmembers 

FROM: Jonathan Greene, City Manager 

DATE: November 12, 2024 

SUBJECT: Approve the creation of a City of Jackson Curb Appeal Program 

 
Recommendation: 
 
 Authorize the creation of a City of Jackson Curb Appeal Program, approve the Program 

Guidelines and the creation of related application/administrative documents, and 
authorize the City Manager and City Attorney to make minor modifications as needed.  

Attached is a memorandum from Shane LaPorte, Director of Community Development, 
requesting City Council to authorize the creation of a City of Jackson Curb Appeal Program, 
approve the Program Guidelines and the creation of related application/administrative 
documents, and authorize the City Manager and City Attorney to make minor modifications as 
needed. 
  
I recommend approval of the request. Your consideration and concurrence is appreciated. 
  
  
JG 
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DEPARTMENTAL REPORT 
 
MEMO TO: Jonathan Greene, City Manager 

FROM: Shane LaPorte, Director of Community Development 

DATE: November 12, 2024 

 
RECOMMENDATION: Authorize the creation of a City of Jackson Curb Appeal Program, 
approve the Program Guidelines and the creation of related application/administrative 
documents, and authorize the City Manager and City Attorney to make minor modifications as 
needed. 

 
ISSUE STATEMENT  

The City of Jackson has many homes in need of minor exterior cosmetic upgrades. Minor improvements to 
pavement, landscaping, paint, porches, etc. can have a significant impact on the curb appeal of a home. 
Upgrades in these areas will help not only the participating property owner, but surrounding homes and the 
broader block/neighborhood as well. 

DESCRIBE THE CONSEQUENCES 

Failure to address the street-facing exteriors of many Jackson homes will lead to further deterioration, 
property decline, code enforcement issues, and overall neighborhood blight. Deferred small-scale 
maintenance can lead to bigger (and more costly) issues when not addressed. 

OWNERSHIP  
The City of Jackson Community Development Department will administer this program, including webpage 
construction (in collaboration with City staff), application processing, project approval, reimbursements, and 
reporting. 

SOLUTION  
The implementation of a Curb Appeal program will provide necessary funding for exterior projects in all 
Jackson neighborhoods. Jackson’s program will be modeled after other successful municipal programs, with 
processes/procedures designed to make application, approval, completion, and reimbursement easy for 
participants and administrators. The need and desire for assistance is anticipated to be quite high, and it is 
hoped that program success can be highlighted and leveraged toward greater funding for an expanded 
program in the future. 

                                                      FACILITATE IMPLEMENTATION 
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Authorize the creation of a City of Jackson Curb Appeal Program, approve the Program Guidelines and the 
creation of related application/administrative documents, and authorize the City Manager and City Attorney to 
make minor modifications as needed. 

 

ATTACHMENTS 

1. Curb Appeal Program Program Guidelines (draft #2) 
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City of Jackson Program Guidelines, Curb Appeal Program (2024) Page 1 of 5 

 

Program Guidelines, Curb Appeal Program 
 

I. Executive Summary 
 
A. Overview 
These Program Guidelines provide guidance to the City of Jackson’s Community Development 
Department to approve projects and administer reimbursement funds for the Curb Appeal Program. 
Funding is allocated from the City’s general fund City of Jackson, and program guidelines / 
specifications are approved by City Council. All program materials, and the approval/denial of any/all 
projects, shall be the sole responsibility of City of Jackson Community Development staff. All 
approved projects must adhere to the guidelines and regulations established within this manual and 
outlined in program supporting documentation. 
 
The Curb Appeal Program reimburses homeowners provides financial assistance for eligible home 
improvements to the front of their home. The program aims to encourage neighborhood 
beautification in all areas of the City. Projects can be reimbursed supported for 80% of eligible costs, 
up to $2,500. Eligible properties include owner-occupied single-family homes, and two-unit 
properties where at least one unit is occupied by the property owner. Larger multi-unit structures 
and non owner-occupied structures are not eligible for project funding through the Curb Appeal 
program. Vacant and/or commercial structures are not eligible for funding. All projects must be pre-
approved by Community Development Department staff. All participating properties must be located 
within the City of Jackson. Projects will be reviewed on a rolling basis, and reimbursements payments 
will be issued for approved projects until annual program funds are exhausted. This program will be 
evaluated on an annual basis for possible future funding. 
 
The Curb Appeal Program aims to beautify City of Jackson blocks and neighborhoods by supporting 
eligible homeowner-initiated projects. The City recognizes that attractive front facades strengthen 
neighborhood and provides the opportunity for increased property values for participating and 
surrounding homeowners. 
 

B. Authorization to Proceed 
Approval of this Policy and Procedure Manual by the Jackson City Council authorizes staff of the 
Community Development Department to administer the Curb Appeal Program. Deviations from any 
policy or procedure must be approved by the Jackson City Council at its next regularly scheduled 
meeting. The Jackson City Council may waive any local policy set forth in this Policy and Procedure 
Manual for extenuating circumstances, but does not have authority to waive any statutory or 
regulatory local zoning code or ordinance. 
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City of Jackson Program Guidelines, Curb Appeal Program (2024) Page 2 of 5 

II. Eligible Projects 
 
The following projects are eligible for the Curb Appeal Program, provided they are within the front 
portion (street-facing side) of the home: 

 Landscaping: Tree, flower, shrub, bush, vegetation, other landscaping materials (mulch, stone, 
pavers, etc) or one-time lawn maintenance 

 Trim, Removal: Tree, stump, or shrub 

 Power Washing: Exterior only 

 House: Siding repair, replacement, painting, staining 

 Fencing: Removal only 

 Deck, Porch, Step, Railing: Installation, repair, replacement, painting, staining 

 Windows, Doors, Trim: Installation, repair, replacement 

 Gutter, Soffit, Fascia: Installation, repair, replacement (all sides of home ARE eligible) 

 Lighting: Installation, repair, replacement 

 Tuck-pointing, Masonry: Reconstruction of the building / existing masonry 

 Private Walk, Driveway, or Driveway Apron: Installation, repair, replacement 
Projects to be undertaken in the side-yard on the street side of a corner-facing lot will be considered 
on a case-by-case basis. 
 
The following projects are INELIGIBLE for the Curb Appeal Program. Please note, this is not an 
exhaustive list, and other items may be deemed ineligible at the discretion of City of Jackson staff: 

 Any/all back or side-yard projects 

 Purchase / planting of annuals 

 Accessibility features (ramps, grab bars, etc.) 

 Roof repair/replacement 

 Routine lawn/landscaping maintenance (mowing, leaf removal, snow removal, seasonal 
maintenance, etc.) 

 Fertilizer/pesticides (purchase or application) 

 Installation of fruit/vegetable/flower raised beds (materials and/or plantings) 

 Tool purchase/rental 

 Permit/application fees 
 
Detached garages and accessory buildings will be reviewed on a case-by-case basis. If you intend to 
do work on a detached garage or accessory building, you must contact us BEFORE you begin your 
project. Curb Appeal will only pay for professional licensed labor. That means that you CANNOT be 
reimbursed for work that you do yourself, OR for work that you pay someone else to do IF that 
person is NOT a licensed professional in the field that they are working for your project. You CAN be 
reimbursed receive assistance for any work that you pay a licensed professional to do. For 
example, you CANNOT be reimbursed receive assistance for a professional painter who paints your 
house, a professional tree trimmer who trims your tree, a professional concrete worker who lays new 
sidewalk, or a professional landscaper who installs landscaping. Reimbursement Financial assistance 
will NOT be provided for projects undertaken (started or completed) prior to Curb Appeal Program 
approval.  
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III. Application & Approval 
 

A. Rules and Regulations 
Applications for the City of Jackson Curb Appeal Program may be accepted online or in writing, at the 
discretion of program staff. Incomplete applications will not be considered. Application approval does 
not guarantee funding for a completed project. All funds will be distributed on a first-come, first-
served basis. No projects (even those previously approved in the application stage) will receive 
reimbursement funding once funds for this program have been exhausted. The City of Jackson does 
not guarantee when future funds may be available for additional reimbursements funding under this 
program. Evidence of project approval shall only be provided in writing. 
 

B. Eligibility 
The following basic requirements must be met for any project to be considered: 

1. The property must be located within the City of Jackson’s jurisdictional boundaries. 
2. The property must be a residential structure (commercial structures are ineligible) 
3. The property may not have more than two (2) units; at least one unit must be occupied by the 

property owner. 
4. The property must not be vacant. 
5. The property must be the primary residence of the property owner. 
6. The property must have clear and marketable title, properly recorded at the Jackson County 

Register of Deeds. A contract for deed, installment contract and land sales contract are 
specifically excluded. 

7. Must be current on all property taxes, special assessments, water utility billings, AHB 
judgments, and other costs as may be charged by the City of Jackson. 

8. Must be sufficiently insured and current on payments. 
9. Must be current on mortgage payments or loans involving the property, if any. All existing 

mortgage(s) or loan(s) on the property must be in the name(s) of one or more owners of the 
property. 

10. Must not be in foreclosure or bankruptcy.  
11. Must not have unresolved violations from the City of Jackson, State of Michigan, or HUD. Any 

housing code violations that would not be rectified at the completion of the rehabilitation 
work must be corrected before the project is undertaken. 

12. Applicant’s gross annual household income may not exceed $80,000. Applicant’s annual 
household income may not exceed 80% of the current area median income (AMI) as published 
annually by HUD, adjusted for family size. Annual household income includes the combined 
income of all adult persons 18 years of age or older residing in the property. Applicant’s 
income must be stable and verifiable (evidence of two years’ employment, if applicable). 

13.  Income shall be determined via submission of a current 1040 tax form or other staff-
approved income verification documentation. 

 

C. Intake & Processing 
City of Jackson staff from the Community Development Department will process applications, project 
approvals, and reimbursements payments. Applications will be processed on a first-come, first-served 
basis, and no priority will be given for processing/approval. The following documentation shall be 
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required of all applicants. This is not an exhaustive list, and City staff reserve the right to alter this list 
as needed. 

1. Completed application 
2. 1040 or other income documentation (for persons over the age of 18 residing in the home) 
3. Copy of driver’s license for all adults residing in the home 
4. Proof of property ownership 
5. Proof of property insurance 
6. Picture of area to be improved (before picture) 

Applicants must complete the program application and be approved in writing before work begins. All 
applicants will be notified in writing regarding project approval/denial. If a project is approved, work 
can begin immediately. Reimbursement Payment will NOT be provided for projects undertaken 
(started or completed) prior to Curb Appeal Program approval. 
 

IV. Reimbursement Financial Assistance 
 

A. Processing 
Requests for reimbursement payment must be submitted in writing on the approved Curb Appeal 
Program form. Incomplete forms or requests made without all required supporting documentation 
will not be considered. The following documents shall be required for reimbursement payment 
processing: 

1. Completed reimbursement payment form 
2. Receipts Copies of all bills paid invoices for supplies/contractors (invoices must be 

accompanied by proof of payment) 
3. Picture of area improved (after picture) 

All reimbursements payments will be processed on a first-come, first-served basis. Requests will be 
processed by City of Jackson staff, and checks may take up to 60 30 days to arrive once a 
reimbursement payment request has been submitted. Only work completed AFTER initial application 
approval and BEFORE a request for reimbursement payment will be considered for payment financial 
support. Projects undertaken that were not part of the original application/approval may not be 
approved for reimbursement. Applicants should consult with City of Jackson staff if there are changes 
to the scope of an approved project. 
 

B. Payment 
Payments can only be made to the applying property owner contractor. A household can request 

reimbursement payment for approved projects ONCE every twelve (12) months. Projects can be 
reimbursed supported for 80% of eligible costs, up to $2,500. For example: 

If your project costs $500, Curb Appeal will reimburse pay $400. 

If your project costs $1,000, Curb Appeal will reimburse pay $800. 

If your project costs $3,125, Curb Appeal will reimburse pay $2,500. 

If your project costs $5,000, Curb Appeal will reimburse pay $2,500. 

*The maximum amount that may be reimbursed paid is $2,500. 
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V. Administration 
 

A. Equal Opportunity 
The City of Jackson shall take the necessary steps to ensure that applicants for this program are 
treated without regard to their race, color, religion, sex, national origin, age or disability. The City of 
Jackson also agrees to post in conspicuous places, available to staff, notices setting forth provisions of 
this non-discrimination clause. The City of Jackson shall comply with the provisions of Federal 
Executive Order 11246 of 1965 as amended by Federal Executive Order 11375 of 1967 and the Equal 
Employment Act of 1972.  
 

B. Conflict of Interest 
In order to avoid personal conflict of interest in approving applications for this program: 

1. No application shall be approved which may cause any person in an administrative capacity 
within the City of Jackson Community Development Department to benefit, unless specifically 
authorized by the City Council, in conformity with applicable federal, state and local laws. 

2. No application shall be approved which may cause an immediate family member of a person 
in an administrative capacity with the City of Jackson Community Development Department to 
benefit unless authorized in writing to do so by the City Council. 

3. No application shall be approved which may cause a City of Jackson elected official to benefit. 
4. No City of Jackson employee shall solicit or accept gratuities, favors or anything of monetary 

value from applicants contractors, or potential subcontractors. 
 

C. Funding 
Funding for the Curb Appeal Program shall be allocated from the City’s general fund determined and 
allocated on an as-needed basis by the City Manager and City Council. Additional program funding 
may be provided by non-City of Jackson sources (IE grant funds, donations, etc.) at the discretion of 
City of Jackson staff, with the approval of City Council. 
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MEMO TO: Mayor and City Councilmembers 

FROM: Jonathan Greene, City Manager 

DATE: November 12, 2024 

SUBJECT: 2025 Janitorial Services Contract for the Public Works Departments (4) 

 
Recommendation: 
 
 Approve the contract award for 2025 janitorial services for the Public Works Department 

(four locations) to Facilities 360 in the amount of $59,530.92, and authorize the Finance 
Director and the City Manager to execute the appropriate documents in accordance with the 
Purchasing Agent. 

Attached is documentation related to the Scope of Work, Best and Final Offer bid negotiations, 
and original bid tabulation for 2025 Janitorial Services for the Public Works Department (4 
locations). 
 
I recommend approval of this purchase. Your consideration and concurrence are appreciated. 
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DEPARTMENTAL REPORT 
 
MEMO TO: Jonathan Greene, City Manager 

FROM: Kari Kerstetter, Purchasing Coordinator  

DATE: November 12, 2024 

 
RECOMMENDATION:  
Approval of the 2025 Janitorial Services with Facilities 360– Public Works Departments (4) 
contract in the annual amount of $59,530.92, with an estimated start date of January 2, 
2025, and authorize the Finance Director and City Manager to execute the appropriate 
documents. 

 
ISSUE STATEMENT  

The City of Jackson Janitorial contract expired in January 2022 and has been exercising month-
to-month extensions based on the 2021 Janitorial Specifications of Extensions since expiration. 
Following the City’s Purchasing Manual, contracts over $50,000 must be procured via a sealed 
bid process.   Given the differing cleaning and security requirements for each location, the bids 
have been divided to enable easier contract management. 

DESCRIBE THE CONSEQUENCES 

• Renewal options from the previous contract have expired. 
• The Scope of Work has been expanded for several departments, to allow for a more 

comprehensive cleaning than what is provided by the current contract. 
• The current cleanliness issues in the office have heightened departments’ demand to 

proceed with new contracts. 

OWNERSHIP  

The Purchasing Coordinator and Building Maintenance Supervisor reviewed and revised the 
Scope of Work for each location according to needs and requirements for cleaning 
services.  This was developed with assigned roles for contract management and included a 
“Janitorial Vendor Performance Form” for use by all departments.  The issuance of contracts by 
building and security requirements will allow for more contractor participation, and better 
management of services.  

SOLUTION  
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The Finance Director/Purchasing Agent and Purchasing Coordinator recommend the approval 
and execution of the two-year agreement with two one-year renewals with a 3% cost-of-living 
increase contingent upon approval by both parties for Janitorial Services.   

                                                      FACILITATE IMPLEMENTATION 

Approval of the 2025 Janitorial Services with Facilities 360– Public Works Departments (4) 
contract in the annual amount of $59,530.92, with an estimated start date of January 2, 
2025,  and authorize the Finance Director and City Manager to execute the appropriate 
documents. 
 

 

ATTACHMENTS 

1. Best & Final Offer (BAFO) and Original Bid Tabulation before negotiations per City of 
Jackson Purchasing Manual, section 7.6 

2. 2025 JANITORIAL SERVICES - PUBLIC WORKS DEPTS (4) - ITB 
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BID SHEET

DATE,
PROPOSAL FOR: 202s JANITORIAL SERVICES - PUBLIC WORKS DEPTS (4)

TO: The Mayor and the City Council
City of Jackson, Michrgan

Ladres and Gentlemen

The Undersigned has examined the plans, specificatrons, and the location of lhe above-described
work, and is fully informed as to the conditions relating to its performance. and understands the
quantities shown in the estrmate and on the plans are accurate to lhe best belief and knowledge
of the Engineer but are not guaranteed

The undersigned hereby proposes to furnish all equipment, materials, supplies, labor, and
services necessary to comrnence and complete the prqect as descnbed rn the Contract
Documents: and in strict conformity with the requrrements of the Specifications and such other
special provisions and supplemental specifications as may be a part of this proposal for the above
described proiect at the followrng unit pnces all labor, equipment and materials necessary for
completion of the work, but not specifically listed as a pay item, will be deemed to be included in
one or more of the pay items listed in the bid she€t

Bidder has eramined and carefully studied the Bidding Documents, other related data identified

in the Bidding Documents, and the following Addenda, receapt of whrch is hereby acknowledged

0ist addenda by Addendum Number and Date):

Addendum No Date

q-3 d4

BE LISTEO AND SHALL GOVERN.NOTE: UNIT PRICES MU ST
SCHEDULE OF BID PRICES

ITEM NO
DESCRIPTION

MONTHLY
PRICE

ANNUAL COST

1 DEPT OF PUBLIC WORKS - 421 WATER ST 1727.25 20,727.00

? WATER TREATMENT PLANT - 74O E MANSION

ST
9,8s3.20

DEPT OF PUBLIC WORKS . 521 WATER ST 480.s6 5,7 66.72

821.10

P8of26
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4 WASTEWATER TREATMENT PLANT _ 2995
LANSING AVE

t932.00 23,184.00

EXTRA WORK, HOURLY RATE 24.75

$ s9,530.92

Submitted Bid:
$59,530.20

Labor Costs:

Materials Costs:

Equipment Costs:

$4r,624.16

s3,000.00

s4,500.00

TBT)

FACILITII]S360Brdder's Name

2750 CARPENTER RDAddress

ANN ARBOR, MI 48108Crty. Slate, ZrP

313-879-9984Telephone

Fax

RAWWAD@FACILITIES360.COMEmail Address

93-t577559Federal lD Number

P9of26

I

Possible Change
Orders:

,i
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Print or Type
RAY AWWADBrd Signed 8y

DIRECTOR OF OPERATIONS
T rtle

1 lamthepersondescribedinandwhoexecutedtheforegoingbidandthatthe
several matters stated are in all respects true'

I Thatlamanemployeeofthefirmorcompanydescribedinandlamauthorizedto
submit said bid

A,oua/ Its
DOO

P 10of26
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BID SHEET

Thc UndGrE0ned has sxamrnGd ths plans spGoficauons' and lh€-loc'tpn d tlt' toovld'lcIrb'd

worr, and lslully rnlormcd 
"r,o 

tn-"'*nO'tton3 r"tstrng to rts pcdo'mtnc'' tnd und6..ltrd! trt€

qu.ntitos shorn rn tne eslrmete ali;;;;;;;";rJe to tnc ocl uctat 'tfi 
, rtorb,ce

of thc Engm€cr but are mt guaranteed

The undoB€ned h€reby propo3e3 to tum6h all oqulpment'. matenals supdro6 labot and

s€rv.es necassirry ,o 
"or,n"nJ "no "orpra" 

the prorggl a3 de3cnb€d rn the C,onl'd

Documents, and rn stncl 
"ontorln'fi;# 

#';ilr-rem;L ot tt'" 
'sp*in""toru 

and such dh€t

spccnl provrsrons ano 
"uppc'"nrl 

filii'Io"lt "t '"y o" a pa'l of this p(opo3el for tha above

describ€d pro,oct al tne torrow'n91nrTp-n;;iil"b"' Jqulprrt;nl:d matan'|3 n€ce&eaty ror

comDt€r,n of *!e work * no, .r"llil"iiri'J,J ri" 
" 

p"ilri", w l be deem€d to be rncluded rn

oi'or-morsot tlt€ pey drms lrsled rn the bd sh€€t

Bdd€r has eramin.d .nd careruly stud€d the gddrng Do"yr"l"l orh€r raretod deta (bntfi'd

rn thc Biddi.ro Documcnts 
""o 

tt'J t"JiiJ**-'ioilJ"l *iio 
"r 

*nrch rs lrrcbv 
'cknowlcdg€d

ii"i 
"oo*0"-uv 

aadendum Numbet and Date)

DAIE

PROPOSAL FOR: 20rl JAI{ITOR| L EERVICES ' PUBLIC IYORXt OEPft l')

TO Th. Msyor.nd th€ CrlY Councll

C(y ol J.ckron. Mrcio.n

Lad€a end G.ntl€men

Addendum No Date

q -3D d4

rcR SEPD3lFoLEH UDcc
R NEL GOVLSHANDAEOSTLIBETUSSERrCPUNITTENO

ANNUAL COSTMONTHLY
PRICE

OESCRIPTION
EM NO

la L)0D 5PT OF PUBLIC IA/ORKS - '2I 
WATER ST

lJ,?'oo1,100
DEPT OF PI,BLIC \^JORKS - 52' WATER SI

2

111,60 0$ r, /,0*,."'*'A'U'N, PLANT ' 7''O E MANSION

ST
3

PSol 26

.f.----..------.-

r-------'l-
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tI,,$az ti.l IIi,^STEI'1,^TTR IREATMENT PI.AN' . 2E95
rArrsrNG Avt

05 O(lRA V1,OffK |{OURLY RATE

'40qt

submitted Bid:

Labor Costsi

fl ll,4Aooo

$ qzqtq
Matsrials Costs:

Equipmcnl Co3t3:
[{o,boo- 7Pw

$?tor- \\*,
Possable Change
Orders:

Bdder s Name 7l flons,S Sq yrrr,ttc
Address

TO 4 l,t.,rt kl ,re
Cry Stete Z,p (Or*lrf Paft /nr uaG}l
Telephone

Ctc-tco Hq
Fat

/v/l+
E.narl Address

Federal lD Number

87aqoq'r..A

P9of26

i
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1t td( LW (

&p^*l /r"noL-f'

I am the person dcscr6ed rn and who executed th€ foregoing bid and thal the

several maners stated are in all respects true

That I am an employee of the firm or company described in and I am authorized to

submit sard bid

By
/fi t4tt dL Its

P 10 ol 26
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 2025 JANITORIAL SERVICES

PUBLIC WORKS DEPTS (4)

OCTOBER 9, 2024

DESCRIPTION

1
DEPARTMENT OF PUBLIC 

WORKS - 421 WATER ST.
     385.59     4,627.08   2,045.00   24,540.00   3,488.33   41,860.00   3,748.17   44,978.00   2,200.00   26,400.00 

2
DEPARTMENT OF PUBLIC 

WORKS - 521 WATER ST.
     480.56     5,766.72   1,100.00   13,200.00   1,196.00   14,352.00   1,256.33   15,076.00   3,200.00   38,400.00 

3
WASTEWATER TREATMENT 

PLANT - 2995 LANSING AVE.
 NO BID  NO BID NO BID NO BID   2,990.00   35,880.00   3,529.08   42,349.00   2,500.00   30,000.00 

WATER TREATMENT PLANT -  

740 E. MANSION ST.
  1,800.00   21,600.00 

5 EXTRA WORK HOURLY RATE          24.75          28.50          23.50  65.00+ 
 NOT 

COMPLETED 

TOTAL 

(LINES 

1-4)

  3,000.00 

JO CLEANING SERVICE    

370  9 MILE RD NE    

COMSTOCK PARK, MI   

49321

MONTHLY ANNUAL

                    59,340.00                   110,032.00 

A. WILLIAMS CLEANING                    

200 W. CLARK ST.   

JACKSON, MI 49203

MONTHLY 

                  130,800.00 

  21,191.00 

SCSI, INC.                         

7900 BELFORT PKWY       

STE 300         

JACKSONVILLE, FL      

MONTHLY ANNUAL

  36,000.00   17,940.00 

ANNUAL

                   123,594.00 

FACILITIES 360                 

2750 CARPENTER RD    

ANN ARBOR, MI 48108

MONTHLY ANNUAL

     565.25     6,783.00 

                     17,176.80 

THE CLEANER                     

PO BOX 501                  

CEDAR SPRINGS, MI  

49319

MONTHLY ANNUAL

  1,765.92 

ITEM NO

4   1,495.00 

Page 71 of 280



CITY OF JACKSON

2025 JANITORIAL SERVICES - PUBLIC WORKS 
DEPTS (4) 

Bid Responses Due:  WEDNESDAY, OCTOBER 9, 2024  
  by 10:00:00 AM 

CONTENTS 
INVITATION FOR BIDS 

INSTRUCTIONS TO BIDDERS (IB) 
PROPOSAL FORMS (P) 

AGREEMENT (A) 
GENERAL CONDITIONS (G) 
DETAILED SPECIFICATIONS 

CITY OF JACKSON, MICHIGAN 
161 W. Michigan Avenue 
Jackson, Michigan 49201 
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September 9, 2024 

INVITATION TO BID 

The City of Jackson will receive sealed bids for the 2025 JANITORIAL SERVICES - 
PUBLIC WORKS DEPTS (4) project until 10:00:00 AM local time on WEDNESDAY, 
OCTOBER 9, 2024 at the offices of the Purchasing Department, 161 W. Michigan 
Avenue, 8th Floor, Jackson, Michigan.   

The work includes the following partial listing of items with approximate quantities: 

BIDS ARE REQUESTED FOR JANITORIAL SERVICES AT THE FOLLOWING 
ADDRESSES:   1) DEPT OF PUBLIC WORKS - 421 WATER ST  2) DEPT OF PUBLIC 
WORKS - 521 WATER ST  3) WATER TREATMENT PLANT - 740 E. MANSION ST  4) 
WASTEWATER TREATMENT PLANT - 2995 LANSING AVE.   The Contractor 
shall provide all personnel, supervision, equipment and other items necessary to 
perform the janitorial (housekeeping) services listed in the contract specifications. 

Bidders may obtain packets containing Instructions to Bidders, Proposal Forms, 
Specifications and Contract Forms from the city’s website at 
http://www.cityofjackson.org/rfq.  

Prospective bidders are invited to attend a pre-bid meeting on THURSDAY, 
SEPTEMBER 26, 2024 (MANDATORY)  at  
1) DEPT PUBLIC WORKS - 421 WATER ST, JACKSON @ 1:00 PM
2) DEPT PUBLIC WORKS - 521 WATER ST, JACKSON @ 1:30 PM
3) WATER TREATMENT PLANT - 740 E. MANSION ST, JACKSON @ 2:00 PM
4) WASTEWATER TREATMENT PLANT - 2995 LANSING AVE, JACKSON @ 11:00 AM

Any questions concerning contract documents or specifications will be addressed at this 
meeting.  This will give companies contemplating submitting a bid a chance to examine 
the locations of the proposed service/goods and receive interpretations of the contract 
documents. 

The City of Jackson does not discriminate on the basis of race, religion or national origin, 
color, age, sex, height, weight, marital status, and physical or mental handicap as to:  
access, availability, employment, or participation in any of its programs and activities. 

City of Jackson 
By 
Heather Ehnis, Purchasing Agent 
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INSTRUCTIONS TO BIDDERS

1. PROJECT: The work includes the following partial listing of items with 
approximate quantities: 

BIDS ARE REQUESTED FOR JANITORIAL SERVICES AT THE FOLLOWING 
ADDRESSES:   1) DEPT OF PUBLIC WORKS - 421 WATER ST  2) DEPT OF PUBLIC 
WORKS - 521 WATER ST  3) WATER TREATMENT PLANT - 740 E. MANSION ST  4) 
WASTEWATER TREATMENT PLANT - 2995 LANSING AVE.   The Contractor 
shall provide all personnel, supervision, equipment and other items necessary to 
perform the janitorial (housekeeping) services listed in the contract specifications. 

The scope of this work shall include all labor, equipment and materials necessary 
to complete this project according to the specifications listed in the contract 
documents.  All labor, equipment and materials necessary for completion of the 
work, but not specifically listed as a pay item, will be deemed to be included in one 
or more of the pay items listed in the bid sheet. 

2. PROPOSALS:

a. Proposals are to be submitted on the forms attached.  They should
be submitted to the Purchasing Agent, City of Jackson, as provided in the
Invitation for Bids in a sealed envelope marked “2025 JANITORIAL
SERVICES - PUBLIC WORKS DEPTS (4)”.

b. Proposals, affidavits, certificates and all appendices must be fully
and properly filled out and executed.

c. Proposals must be bid on a unit price basis as applied to the
estimated quantities.  Where errors of extension of totals are made, the unit
price bid multiplied by the estimated quantity shall govern.  The preliminary
estimates of quantities indicated, although given with as much accuracy as
possible, are to be regarded as approximately only, and are given for the
general guidance of the bidders and as a basis upon which the different
proposal may be compared.  The City reserves the right to increase or
diminish any or all of these quantities within reasonable limits and the
Contractor will be paid for the actual work completed and accepted by the
City at the prices stated in his Proposal.

Upon the discovery of an obvious error in a bid document that could 
result in a change in the amount of a bid, the staff of the Purchasing 
Department shall contact the bidder in writing and advise the bidder that it 
has seven working days from the date of the letter to correct the error.  This 
correction shall be in writing directed to the Purchasing Agent and shall be 
postmarked no later than seven working days from the date of the letter 
referred to in the first sentence of this paragraph. 
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If no correction is received in a timely fashion, then the Purchasing 
Agent shall reject the bid.  If a correction is received and the Purchasing 
Department deems the same to be appropriate and proper in every way, 
the Purchasing staff shall attach same to the original bid document and shall 
then proceed to tabulate the bids as corrected. 
d. Proposals may be withdrawn up to the time for opening bids
announced in the Invitation for Bids.  Proposals shall remain in effect for 90
days after opening.

e. Each bidder shall be held to have examined the site of the proposed
work and adjacent areas in order to arrive at a clear understanding of the
conditions under which the work is to be done.  He shall be held responsible
to have compared the site with the drawings and specifications and to have
satisfied himself as to the conditions of the site, existing obstructions, the
actual elevations, and any other conditions affecting the carrying out of his
work.  No allowance or extra consideration on behalf of the Contractor shall
be allowed by reason of error, negligence, oversight, or carelessness on the
part of the Contractor.

f. The City may request of any bidder evidence of experience
performing the work being bid and may require information on financial
status and equipment available for the project.

g. Each bidder shall indicate on page 12 of the Proposal Forms the
name, address, and a complete description of work to be performed by each
subcontractor on this project.  All subcontractors must be approved by the
City and must meet the same requirements of the successful bidder.

h. On contracts that have two or more divisions, proposals that offer a
percentage deduction if a single bidder is awarded more than one division
will be considered provided that the deduction is clearly identified in the
proposal.

3. BID SECURITY:  All Proposals must be accompanied by a certified check made
payable to the order of the City of Jackson in the amount of 5% of the aggregate
bid total.  Bid bonds with authorized surety companies as sureties and of like
amount may be substituted for certified checks at the option of the bidder. Such
bid bonds must be run to the City of Jackson, Michigan.

All proposals submitted without bid security will be returned to the bidder unread. 

The bid deposit of all except the three (3) lowest bidders will be returned within (3) 
days after the opening of bids.  The bid deposit of the three lowest bidders will be 
returned within forty-eight (48) hours after Contract and required bonds have been 
finally approved by the City. 

4. EQUAL EMPLOYMENT OPPORTUNITY:  All bidders shall complete the Equal
Employment Opportunity Certification, Certification of Nonsegregated Facilities,
and Non-Collusion Affidavit, found in Section P of the Proposal Forms.
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5. AWARD:

A. If the contract is over $50,000, then the City Council will be advised
of the bids received and receive staff recommendations on award.  Award
of contract, if any, will be made to the single lowest responsible bidder for
the entire scope of the project.  Provided however, the City Council has the
authority to reject any and all bids, and to accept or recommend the
acceptance of other than the lowest responsive bid when the public interest
is served thereby, and such action is in the best interest of the City.

B. The City Council reserves the right to reject any and all bids and to
waive minor irregularities and/or technicalities in the bids.

6. CONTRACT:

A. If the awarded contract is $50,000 or greater, the following bond
requirements will apply:

Contractor shall, within ten (10) days of notice of award, provide City 
at Contractor's expense with three bonds using the forms attached hereto 
(B-1 through B-7): 

(1) A performance bond executed to the City, to be in an amount
of one hundred percent (100%) of the full contract price to be
conditioned on the faithful performance of the contract and to include
the protection of the City from all liens and damages arising out of
the work;

(2) A Labor and Material Payment Bond to be executed to
the People of the State of Michigan and the City of Jackson, to be in 
the amount of one hundred percent (100%) of the full contract price, 
and to be conditioned on the payment of all labor and materials used 
in the work and for the protection of the City from all liens and 
damages arising therefrom, as required by Act 213 of the Public Acts 
of Michigan of 1963, as amended; and 

(3) A Maintenance and Guarantee Bond in a minimum
amount of twenty five percent (25%) of the contract price. 

All bonds shall be signed by the contractor and a surety company 
licensed to do business in the State of Michigan with sureties acceptable to 
the City.  Said bonds shall be payable to the City of Jackson and filed in the 
office of the City Clerk.  

B. Within 10 days of notification of award, the Contractor must provide
certificates of insurance evidencing insurance coverage as required by the
Contract.
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C. The successful bidder will be required to sign a contract in three
counterparts in substantially the form provided with this bid packet.  Failure
to do so within 10 days of Notification of Award will result in forfeiture of the
bid security.

D. The Contractor will be provided with Notification to Proceed upon
completion of the steps in this paragraph.  The Contractor must begin work
within 5 days of the Notice to Proceed.

E. Contract Documents require that all work on this project be completed by .

F. This agreement is subject to:  two, one (1) year renewals contingent upon
the approval of both parties.  If both parties agree to renew the contract, it
shall include a 3% cost of living increase.

7. RESPONSIBLE CONTRACTOR ORDINANCE:

This bid is subject to the Responsible Contractor Ordinance. 

For each separate bid package, the City in its discretion will weigh the 

information provided by the contractor or subcontractor regarding the evaluating 

criteria, as a whole, to determine the best bid. Except as otherwise required by 

law, no single criterion will necessarily be determinative in assessing which bid 

is the best bid. The Purchasing Department must weigh each of the criteria 

based on a distribution of percentage points on a 100-point scale. Additionally, 

The Purchasing Department shall provide space on the bid evaluation form for 

the prospective bidder to include additional information about themselves 

and/or their bid – this section would be optional for the prospective bidder to 

fill out. The criteria to be considered in bid evaluation on construction projects 

by the City shall be weighed categorically as follows, and shall include:  

A. Price (25%)

1. A statement identifying what possible change orders could be
necessary and what their approximate subsequent total costs
would be.

B. Corporate Accountability (25%)

1. Qualifications of management and supervisory personnel to be
assigned by the bidder.

2. References from individuals or entities the bidder has worked for within
the last five

(5) years including information regarding records of performance and
job site cooperation.

3. Evidence of any quality assurance program used by the bidder and the
results of any such program on the bidder's previous projects.

4. Assurance that all construction work for this project must proceed
economically, efficiently, continuously and without interruption.

5. A list of projects completed within the past five (5) years of
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comparable size/complexity, including dates, clients, approximate 
dollar value, and size. Documentation from these previous projects 
including but not limited to all extra costs relating to the bidder’s 
timeliness, performance, quality of work, extension requests, 
contractual fines and penalties imposed, liens filed, history of claims 
for extra work and any contract defaults with an explanation of the 
reason for the default and how the default was resolved. 

C. Workplace Safety (25%)

1. The ratio of masters or journeypersons to apprentices proposed to be
used on the construction project job site, if apprentices are to be used
on the project.

2.  Evidence of the bidder’s worker's compensation Experience
Modification Rating ("EMR"). Preference will be given to contractors
and subcontractors who exhibit an EMR of 1.0 or less based on a three-
year average.

3. All craft labor that will be employed by the firm for the project has
completed at least the OSHA 10-hour training course for safety
established by the U.S. Department of Labor, Occupational Safety &
Health Administration.

4. Documentation of master or journeyperson certification or status for
masters and journeypersons to be used on the project, and the source
of such certification or status.

D. Workforce Development (15%)

1. Documentation as to pay rates of employees and whether the bidder
provides health insurance, pension or other retirement benefits, paid
leave, or other benefits to its employees.

2. Documentation if the bidder participates in a Registered Apprenticeship
Program that is registered with the United States Department of Labor
Office of Apprenticeship or by a State Apprenticeship Agency
recognized by the Office of Apprenticeship.

3. Documentation of how the bidder assesses the skills and qualifications
of any employees who do not have master or journeyperson
certification or status or are not participants in a Registered
Apprenticeship Program.

E. Social Equity (10%)

1. A statement from the bidder as to what percentage of its workforce can
be drawn significantly from area residents because a goal of the City is
to utilize, in its construction activities, local residents as much as is
economically feasible while retaining the high quality of construction
required for its construction activities, consistent with applicable law.
The City will consider in evaluating which bids best serve its interests,
the extent to which responsible and qualified bidders are able to
achieve this goal.
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2. Evidence of Equal Employment Opportunity Programs for minorities,
women, veterans, returning citizens, and small businesses.

3. Assurance that the bidder is an equal opportunity employer and does
not discriminate on the basis of race, sex, pregnancy, age, religion,
national origin, marital status, sexual orientation, gender identity or
expression, height, weight, or disability.
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CHECKLIST FOR BID SUBMITTAL 

 
 
 
_________ BID BOND – If a bid bond is required, please submit your bid bond with 

your bid documents 
 
_________ PROPOSAL SHEETS – Please fill out and notarize your proposal sheets 
 
_________ NOTARY SIGNATURE – Please make sure that Page P 11 of 26 and 

Page P 15 of 26 are notarized. 
 
 
_________ SAM.GOV – Contractors must be registered on with SAM.GOV to be 

eligible to work on federally funded projects.  Registration is free. 
https://sam.gov/content/entity-registration 
 
Please provide your sam.gov Unique Identity Number 
(UIN):_______________ if you have received it.  If you have applied for 
your UIN and have not received it, please indicate the date of application 
_____________________________. 

  
 
 

*PLEASE DO NOT SUBMIT STAPLED  BID DOCUMENTS* 
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 PROPOSAL 

 
TO: City Manager 
    c/o Purchasing Agent 
    City of Jackson, Michigan                  Date:  _____________________ 
 
In compliance with your invitation for bids dated September 9, 2024 to perform 2025 

JANITORIAL SERVICES - PUBLIC WORKS DEPTS (4) 

in the City of Jackson, the undersigned, a(n) 

1.  individual, resident of _______________________________________________  

doing business as  ________________________________________________ 

 at  ___________________________________________________________ 

2. partnership, consisting of   __________________________________________ 

and   ___________________________________________________________ 

under the firm name of   ___________________________________________ 

3. corporation by the name of __________________________________________  

organized and existing under the laws of the State of  _____________________ 

 with offices at  ____________________________________________________ 

 (strike inapplicable clauses) 

 
hereby proposes to perform said work, strictly as specified in the bid documents at the 
prices set forth on the attached schedule of bid prices, upon receipt of written notice of 
acceptance of this bid within one hundred twenty (120) calendar days after opening of the 
bids at the time stated in said Invitation; to execute a properly completed contract in the 
form provided with the bid documents in accordance with this bid; to give bond with good 
and sufficient surety or sureties, satisfactory to the City Attorney of Jackson, for the faithful 
performance of said contract, for payment of labor and materials, and, if required, for 
maintenance of work; and to give such bond within ten (10) days after notice of award. 
 
FEDERAL ID#___________________ 
 
(Corporate Seal, if applicable)      Name of Bidder:______________________________  
 
     Signed By:__________________________________  
 
                Its:________________________________________  
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 BID SHEET 

 
        DATE:      
PROPOSAL FOR: 2025 JANITORIAL SERVICES - PUBLIC WORKS DEPTS (4) 
   
TO: The Mayor and the City Council 
 City of Jackson, Michigan 
 
Ladies and Gentlemen: 
 
The Undersigned has examined the plans, specifications, and the location of the above-described 
work, and is fully informed as to the conditions relating to its performance, and understands the 
quantities shown in the estimate and on the plans are accurate to the best belief and knowledge 
of the Engineer but are not guaranteed. 
 
The undersigned hereby proposes to furnish all equipment, materials, supplies, labor, and 
services necessary to commence and complete the project as described in the Contract 
Documents; and in strict conformity with the requirements of the Specifications and such other 
special provisions and supplemental specifications as may be a part of this proposal for the above 
described project at the following unit prices all labor, equipment and materials necessary for 
completion of the work, but not specifically listed as a pay item, will be deemed to be included in 
one or more of the pay items listed in the bid sheet. 
 

Bidder has examined and carefully studied the Bidding Documents, other related data identified 
in the Bidding Documents, and the following Addenda, receipt of which is hereby acknowledged 
(list addenda by Addendum Number and Date): 

      Addendum No.                          Date 

____________________          __________________ 

____________________          __________________ 

____________________          __________________ 

____________________          __________________ 

____________________          __________________ 

 

SCHEDULE OF BID PRICES 
NOTE: UNIT PRICES MUST BE LISTED AND SHALL GOVERN. 

 
 
 

ITEM NO  
DESCRIPTION 

MONTHLY 
PRICE 

ANNUAL COST 

1 DEPT OF PUBLIC WORKS – 421 WATER ST   

2 DEPT OF PUBLIC WORKS – 521 WATER ST   

3 WATER TREATMENT PLANT – 740 E. MANSION 
ST 
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4 WASTEWATER TREATMENT PLANT – 2995 
LANSING AVE 

  

5 EXTRA WORK, HOURLY RATE  

  $ 

 
 
 
 

Submitted Bid:  

 

Labor Costs: 

 

 

Materials Costs:  

 

Equipment Costs:  

 

Possible Change 
Orders: 

 

 

 

 
 
 
 

Bidder’s Name:  

Address:  

City, State, Zip:  

Telephone:  

Fax:  

Email Address:  

Federal ID Number:  
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Bid Signed By:  Print or Type 

Title:   

 

1. I am the person described in and who executed the foregoing bid and that the 
several matters stated are in all respects true. 

 
2. That I am an employee of the firm or company described in and I am authorized to 

submit said bid. 
 
 
By_____________________________ Its___________________________________ 
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 CONTRACT COMPLIANCE 

 
 
 
 
 
DATE:   September 9, 2024 
 
TO:         All Bidders 
 
FROM:       City of Jackson 
 
SUBJECT:    CONTRACT COMPLIANCE 
 
 
The Commission of the City of Jackson, on 12/19/72, passed a resolution committing the 
City to a policy and procedure regarding compliance to affirmative hiring practices by 
contracting agencies doing business with the City of Jackson, effective 12/20/72. 
 
The purpose of the policy and procedure is to ensure that all citizens of our community 
have the opportunity for equality of treatment in service and employment. 
 
The City requests that all bidders who will be doing business with the City in the amount 
of $5,000 or more during any fiscal year, shall comply with the provisions of the Contract 
Compliance Policy. 
 
Bidders will be required to show an Equal Employment Opportunity Certificate of 
Compliance or demonstrate compliance with standards for equal employment opportunity 
established by state and federal statute. 
 
      City Council of Jackson, Michigan 
 
 

Page 85 of 280



 

P 7 of 26 
 

 CONTRACT COMPLIANCE 

 
 
CERTIFICATION 
 
 
 
 ___________________________certifies that he/she/it will not discriminate 
against any employee or applicant for employment with respect to hire, tenure, term, 
conditions, or privileges or employment because race, religion or national origin, color, 
age, sex, height, weight, marital status, sexual orientation, gender identity, and physical 
or mental handicap. 
 
 In connection with this commitment  ___________________________________ 
understands that he/she/it name will be reviewed by the State of Michigan, Department 
of Civil Rights for determination of its status as an awardable Bidder. 
 
 The undersigned hereby agrees that he/she/it will abide by the terms of any 
agreements made with the City of Jackson in order to achieve awardable status. 
 
 
 
Dated:  __________________________  By:  ________________________________ 

       (Bidder’s Name) 
 
        By:  ________________________________ 

       (Signature) 
 

By:  ________________________________ 

       (Title) 
 

_________________________________ 
Address 
 
_________________________________ 
City 
 
_________________________________ 
State and Zip 
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 NON-DISCRIMINATION CLAUSE  
 FOR ALL CITY OF JACKSON CONTRACTS 

 
In connection with the performance of this contract, the contractor agrees as follows: 
 
1. The contractor will not discriminate against any employee/employer for employment because 

of race, religion or national origin, color, age, sex, height, weight, marital status, 
sexual orientation, gender identity, and physical or mental handicap.  The contractor 
will take affirmative action to ensure that minority applicants are employed, and that employees 
are treated during employment without regard to their race, religion, color, national origin, age, 
sex, height, weight, marital status or handicap.  Such action shall include, but not be limited 
to, the following:  layoff or termination, rates of pay or other forms of compensation, selection 
for training, upgrading or promotion, transfer or recruitment. 

 
2. The contractor will, in all solicitations or advertisements for employees placed by or on behalf 

of the contractor, state that all qualified applicants will receive consideration for employment 
without regard to race, religion, color, national origin, age, sex, height, weight, marital status 
or handicap.  As a disclaimer, the contractor may state in the advertisement that he/she is an 
equal opportunity employer. 

 
3. The contractor will furnish and file compliance reports with the City of Jackson as requested.  

Such reports shall elicit information as to the practices, policies, program and employment 
statistics for the contractor and said contractor shall permit access to all books, records and 
accounts regarding employment practices by agents and representatives of the City duly 
charged with investigative duties to assure compliance with this clause. 

 
4. Breach of the covenants herein may be regarded as a material breach of the contract or 

purchasing agreement. 
 
5. The contractor will include, or incorporate by reference, the provisions of paragraphs (1) 

through (4) in every subcontract or purchase order unless exempted by the rules, regulations 
or orders of the Michigan Civil Rights Commission and will provide in every subcontract or 
purchase order that said provisions will be binding upon each subcontractor or seller. 
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 EQUAL EMPLOYMENT OPPORTUNITY CERTIFICATION 

 
 
 The undersigned understands and agrees that, as a Contractor for services, there 
shall be no discrimination against any employee or applicant for employment because of 
race, religion or national origin, color, age, sex, height, weight, marital status, sexual 
orientation, gender identity, and physical or mental handicap, including but no limited to 
employment, upgrading, demotion, or transfer; recruitment or recruitment advertising; 
layoff or termination; rates of pay or other forms of compensation and selection for 
training. 
 
 The Contractor further agrees to the following: 
 
 (a) It will assist and actively cooperate with the City in obtaining compliance of 

any subcontractors with the equal opportunity rules, regulations, and 
relevant orders. 

 
 (2) It will furnish the City such information as might be required for the 

supervision of its compliance program and will otherwise assist the City in 
the discharge of its responsibility for ensuring compliance. 

 
 (3) In the event that the Contractor fails or refuses to comply with the equal 

opportunity regulations, the City may cause to be canceled, terminated, or 
suspended in whole or in part the contractual arrangement between the City 
and the Contractor. 

 
 
 
NAME OF BIDDER:   ___________________________________________  
 
ADDRESS:    __________________________________________ 
 
     __________________________________________ 
      
SIGNED BY:    __________________________________________ 
 
TITLE:    __________________________________________ 
 
DATE:     __________________________________________ 
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 CERTIFICATION OF NONSEGREGATED FACILITIES 

 
 
 The bidder certifies that he does not maintain or provide for his employees any 
segregated facilities and does not permit his employees to perform their services at any 
location, under his control, where segregated facilities are maintained.  The bidder 
certifies further that he will not maintain or provide for his employees any segregated 
facilities at any of his establishments, and that he will not permit his employees to perform 
their services at any location under his control where segregated facilities are maintained.  
The bidder agrees that a breach of this certification will be a violation of the Equal 
Opportunity clause in any contract resulting from acceptance of this bid.  As used in this 
certification, the term "segregated facilities" means any waiting rooms, work areas, 
restrooms and washrooms, restaurants and other eating areas, time clocks, locker rooms 
and other storage or dressing areas, parking lots, drinking fountains, recreation or 
entertainment areas, transportation, and housing facilities provided for employees which 
are segregated by explicit directive or are in fact segregated on the basis of race, color, 
religion, or national origin, because of habit, local custom, or otherwise.  The bidder 
agrees that (except where he has obtained identical certification from proposed 
subcontractors for specific time periods) he will obtain identical certification from proposed 
subcontractors prior to the award of subcontracts exceeding $10,000 which are not 
exempt from the provisions of the Equal Opportunity clause, and that he will retain such 
certifications in his files. 
 
 
 
 
Dated:  __________________________  By:  ________________________________ 

       (Bidder’s Name) 
 
        By:  ________________________________ 

       (Signature) 
 

By:  ________________________________ 

       (Title) 
 

_________________________________ 
Address 
 
_________________________________ 
City 
 
_________________________________ 
State and Zip 
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 NON-COLLUSION AFFIDAVIT OF PRIME BIDDER 

 
STATE OF ____________________) 
       ss 
COUNTY OF ____________________) 
 
 ________________________________, being first duly sworn, deposed and says that: 
 
1.   He is__________________________of, ________________________________ 
 the Bidder that has submitted the attached bid; 
 
2.   He is fully informed respecting the preparation and contents of the attached bid 

and of all pertinent circumstances respected such bid; 
 
3.   Such bid is genuine and is not a collusive or sham bid; 
 
4.  Neither the said Bidder nor any of its officers, partners, owners, agents, 

representatives, employees or parties in interest, including this affiant, has in any 
way colluded, conspired, connived or agreed, directly or indirectly with any other 
Bidder, firm or person to submit a collusive or sham bid in connection with the 
contract for which the attached bid has been submitted or to refrain from bidding 
in connection with such contract, or has in any manner, directly or indirectly, sought 
by agreement or collusion or communication or conference with any other Bidder, 
firm or person to fix the price or prices in the attached bid or of any other Bidder, 
or to fix any overhead, profit or cost element of the bid price or the bid price of any 
other Bidder, or to secure through any collusion, conspiracy, connivance or 
unlawful agreement any advantage against the City of Jackson or any person 
interested in the proposed contract; and 

 
5.  The price or prices quoted in the attached bid are fair and proper and are not 

tainted by any collusion, conspiracy, connivance or unlawful agreement on the part 
of the Bidder or any of its agents, representatives, owners, employees, or parties 
in interest, including this affiant. 

 
       

Dated:  _____________________________ By:  ________________________________ 

       (Company) 
 

By:  ________________________________ 

       (Title) 
 
Subscribed and sworn to before me, a Notary Public, this ______ day of ___________, 
20_____. 
      _____________________________________ 
     
      Notary Public, _______________ County, 
      My commission expires:__________________ 
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 SECTION C 

 
 Subcontractors 
 
 
Each bidder shall indicate below the name, address, and a complete description of work 
to be performed by each subcontractor on this project and if they are a minority or woman 
owned business. 
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 RIGHT TO KNOW 
 CONTRACTOR RELEASE FORM 

 
 
 
I,______________________an authorized representative of ____________________ 
am aware that as a requirement to perform work for the City of Jackson on a contractual 
basis, I must have provided my employees with the basic training requirements of the 
HAZARD COMMUNICATION STANDARD as prescribed by the Michigan Right to Know 
amendments to Act 154 of the Public Acts of 1974 (Act 80, Public Acts 1986), prior to 
starting any work for the City.  While engaged in working for the City, I will continue to 
comply with Michigan Right to Know Law until completion of the contract. 
 
I am aware that if I bring any hazardous chemical to the City's workplace, I must have 
available the MSDS for these chemicals, in a place accessible to all employees in the 
workplace.  If necessary, due to the "special protection information" requirement stated 
on the MSDS for the chemicals, I will provide all employees with any special training, 
special protective clothing or equipment necessary to eliminate or lessen the possible 
exposure to the hazardous chemical or chemicals. 
 
By execution of this Release, the contractor acknowledges that he and all subcontractors 
and suppliers will comply with all requirements of the HAZARD COMMUNICATION 
STANDARD.  Further, the contractor shall hold harmless from and indemnify the City 
against all claims, suits, actions, costs, counsel fees, expenses, damages, judgements or 
decrees, by reason of his failure, or the failure of any subcontractor, suppliers, or any 
person employed under said contractor to comply with the requirements of Act 154 of the 
Public Acts of 1974 as amended. 
 
 
 
Dated ______________________ _____________________________________ 
      Signature 
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City of Jackson 

Ethics Disclosure Form 

Vendors and Contractors 
 

 
Name 

 
Company 

Telephone 

 
Email Address 

 
 

Contract or matter pending with the City:    

 ____________________________________________________________________________________________  

 ____________________________________________________________________________________________  

 

 

I, __________________________, being duly sworn, and pursuant to City of Jackson Ordinance No. 2015-18, I 

hereby disclose and swear to the following (check all that apply and provide details below): 

 

  I, or my company’s owners, members, major shareholders, or corporate officers, have a financial interest in a 

contract or matter pending before Jackson City Council. 

  A relative1 or immediate family member2 of myself or my company’s owners, members, major shareholders, or 

corporate officers has a financial interest in a contract or matter pending before a City office, department, board, 

or commission. 

  I, or my company’s owners, members, major shareholders, or corporate officers, have an interest in real or 

personal property that is subject to a decision by the City regarding the purchase, sale, lease, zoning, property 

improvements, NOORPR or FVA registration, a development agreement, or a special tax designation or 

abatement.    

 Property address:  ___________________________________________________________________  

 Property interest:  ___________________________________________________________________  

  An immediate family member or relative of myself or my company’s owners, members, major shareholders, or 

corporate officers, has a financial interest in real or personal property that is subject to a decision by the City 

regarding the purchase, sale, lease, zoning, property improvements, NOORPR or FVA registration, a 

development agreement, or a special tax designation or abatement.    

 
1  Relative means any spouse, domestic partner, great grandparents, step great grandparents, grandparents, step grandparents, sons, stepsons, daughters, step daughters, 

grandsons, step grandsons, granddaughters, step granddaughters, brothers, step brothers, sisters, step sisters, and in-laws of a Public Employee, the Mayor, an Elected 

Official, an Appointed Official, a member of a Board or Commission, a Contractor, or an Advisor of the City. 
 

2  Immediate family member means a Public Employee, the Mayor, an Elected Official, an Appointed Official, a member 

of a Board or Commission, a Contractor, or an Advisor’s spouse, domestic partner, individual who lives in the Public 
Employee's household or an individual claimed by a Public Employee or a Public Employee's spouse as a dependent 
under the United States Internal Revenue Code at 26 USC 1, et seq. 
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  Property address:  ___________________________________________________________________  

  Property interest:  ___________________________________________________________________  

  An immediate family member or relative of myself or my company’s owners, members, major shareholders, or 

corporate officers, is employed by the City or making an application for employment to the City. 

  Relative name:  ___________________________________________________________________  

  City Department:  ___________________________________________________________________  

  I, or my company’s owners, members, major shareholders, or corporate officers, have made campaign 

contributions in the last year to a candidate running for elective office with the City.   

  Name of Candidate:    _________________________________________________________________  

  Amount of Campaign Contribution:  

   

The following entities and persons have a financial interest in the contract or matter identified above: 

 ____________________________________________________________________________________________  

 ____________________________________________________________________________________________  

 ____________________________________________________________________________________________  

Additional information regarding any of the above: 

 ____________________________________________________________________________________________  

 ____________________________________________________________________________________________  

 ____________________________________________________________________________________________  

 ____________________________________________________________________________________________  

 None of the above apply. 

 

Dated:  __________________________________________  

  Signature 

 
 
Subscribed and sworn to before me, a Notary Public, this ______ day of ___________, 
20_____. 
      _____________________________________ 
     
      Notary Public, _______________ County, 
      My commission expires:__________________ 
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Certification Regarding 
Debarment, Suspension, and Other Responsibility Matters 

 
 

The prospective participant certifies, to the best of its knowledge and belief, that it and 
its principals: 
 
(1)  Are not presently debarred, suspended, proposed for debarment, declared 

ineligible, or voluntarily excluded from participation in transactions under federal 
non-procurement programs by any federal department or agency; 

 
(2)  Have not, within the three-year period preceding the proposal, had one or more 

public transactions (federal, state, or local) terminated for cause or default; and 
 
(3)  Are not presently indicted or otherwise criminally or civilly charged by a 

government entity (federal, state, or local) and have not, within the three-year 
period preceding the proposal, been convicted of or had a civil judgment 
rendered against it: 

 
(a)  For the commission of fraud or a criminal offense in connection with 

obtaining, attempting to obtain, or performing a public transaction (federal, 
state, or local) or a procurement contract under such a public transaction; 

 
(b)  For the violation of federal or state antitrust statutes, including those 

proscribing price fixing between competitors, the allocation of customers 
between competitors, or bid rigging; or 

 
(c)  For the commission of embezzlement, theft, forgery, bribery, falsification 

or destruction of records, making false statements, or receiving stolen 
property. 

 
I understand that a false statement on this certification may be grounds for the rejection 
of this proposal or the termination of the award. In addition, under 18 U.S.C. §1001, a 
false statement may result in a fine of up to $10,000 or imprisonment for up to five 
years, or both. 
 
 
______________________________________________________________________ 
Name and Title of Authorized Representative 
 
______________________________________________________________________ 
Name of Participant Agency or Firm 
 
______________________________________________________________________ 
Signature of Authorized Representative       Date 
 

 I am unable to certify to the above statement. Attached is my explanation. 
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REFERENCE QUESTIONNAIRE 
 
Please answer the following questions completely. 
 
1. Firm Name: _____________________________________________________ 

2. Established:  Year_______ Number of Employees______ 

3. Type of organization: Individual___  Partnership ___  Corporation ___  Other ___ 

4. Former name(s) if any, and year(s) in business 

 

 
 

 
5. Include at least three (3) references of contacts for similar work performed over the last 

five years.  Include:  owner, contact person and phone number and description of work 
performed. 

 
 5.1 Company Name:___________________________________________________ 

  Address:_________________________________________________________ 

  Phone:___________________________________________________________ 

  Contact:__________________________________________________________ 

  Type of Work:_____________________________________________________ 

  Budget:__________________________________________________________ 

 5.2 Company Name:___________________________________________________ 

  Address:_________________________________________________________ 

  Phone:___________________________________________________________ 

  Contact:__________________________________________________________ 

  Type of Work:_____________________________________________________ 

  Budget:__________________________________________________________ 

 5.3 Company Name:___________________________________________________ 

  Address:_________________________________________________________ 

  Phone:___________________________________________________________ 

  Contact:__________________________________________________________ 

  Type of Work:_____________________________________________________ 

  Budget:__________________________________________________________ 

I certify that all of the information provided is true and answered to the best of my ability. 
 
Signed____________________________ Name__________________________________ 

Title______________________________ Date___________________________________
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Responsible Contractor Ordinance 
 

Below are twenty-nine (29) Responsibility Criteria that must be answered per the City’s Responsible 
Contractor Ordinance. For each criterion provide a relevant response or attachments as required.   

 
Answers to these criteria will not exclude any bidder from the bid process or ultimate 
award. 

 

CRITERIA 1: 

COMPANY NAME:  

ADDRESS:  

CITY, STATE, ZIP:  

TELEPHONE:  

OFFICERS: 

President: Email Address: 

Vice President: Email Address: 

Secretary: Email Address: 

Treasurer: Email Address: 

CRITERIA 2: 

How many years has your organization been in business under your present firm name?______ 

PARENT COMPANY NAME:  

STREET ADDRESS:  

CITY, STATE, ZIP CODE:  

UNDER CURRENT MANAGEMENT 
SINCE (DATE): 
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CRITERIA 3: 

State and local licenses and license numbers held by your organization: 
 
 
 
 
 
 
 
 
 

What are your formal training programs:  a)  apprentice/journeyman, b) other comparable formal 
training programs? 
 
 
 
 
 
 
 

CRITERIA 4: 

Confirmation that all subcontractors, employees and other individuals working on the construction 
project will maintain current applicable licenses required by law for all licensed occupations and 
professions. 
 
 
 
 
 
 
 

CRITERIA 5: 

Verification that the bidder is in compliance with all applicable state and federal laws and visa 
requirements regarding the hiring of non-US citizens, and disclosure of any work visas sought or 
obtained by the bidder, any of the bidder’s subcontractors, or any of the bidder’s employees or 
independent contractors, in order to perform any portion of the project. 
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CRITERIA 6 (ATTACHMENT REQUIRED) 

Attach evidence of experience with construction techniques, trade standards, quality 
workmanship, project scheduling, cost control, management of projects of comparable 
size/complexity, and building codes by documenting the bidder’s ability and capacity to perform 
the project. The bidder must identify those portions of the project it reasonably believes will be 
subcontracted and the names of the subcontractors. 

CRITERIA 7 (ATTACHMENT REQUIRED) 

Evidence of bonding capacity within the past twelve (12) months, that the applicant has financial 
resources to start up and follow through on the project(s) and to respond to damages in case of 
default as shown by written verification of bonding capacity equal to or exceeding the amount of 
the bidder’s scope of work on the project. The written verification must be submitted by a licensed 
surety company rated “B+” (or better) in the current A.M. Best Guide and qualified to do business 
within the State of Michigan. 

CRITERIA 8: 

A list of all litigation and arbitrations currently pending and within the past five (5) years, including 
an explanation of each (parties, court/forum, legal claims, damages sought, and resolution). 
 
_____ NONE 
 
 
 
 
 
 
 
 

CRITERIA 9: 

Disclosure of any violations of state, federal or local laws or regulations, including OSHA or 
MIOSHA violations, state or federal prevailing wage laws, wage and hour laws, worker’s 
compensation or unemployment compensation laws, rules or regulations, issued to or against the 
bidder within the past five years.  
 
_____ NONE 
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CRITERIA 10: 

Disclosure of any debarment by any federal, state or local governmental unit and/or findings of non-
responsibility or non-compliance with respect to any public or private construction project performed 
by the bidder.  
 
_____ NONE 
 
 
 
 
 
 
 
 

CRITERIA 11: 

Proof of insurance, including certificates of insurance, confirming existence and amount of coverage 
for liability, property damage, workers compensation, and any other insurances required by the 
proposed contract documents. 

Name:  

Type of Coverage:  

Telephone:  

Are you self-insured for Worker’s Compensation Insurance?   Yes_____  No_____ 

CRITERIA 12 (ATTACHMENT REQUIRED): 

A statement regarding the bidder’s staffing capabilities and labor sources including subcontractors 
and a verification from the bidder that construction workers will not be misclassified as independent 
contractors in violation of state or federal law. 
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CRITERIA 13: 

Verification of an existing Fitness for Duty Program (drugs and alcohol) of each employee working 
on the proposed jobsite. 
 
_____ Yes, we have a Fitness for Duty Program 
 
_____  No, we do not have a Fitness for Duty Program 
 
           Additional Information: 
 
 
 
 
 
 
 
 

 

CRITERIA 14: 

A warranty statement regarding labor, equipment and materials. 
 
 
 
 
 
 
 
 

 

CRITERIA 15: 

A statement affirming that the firm will pay all craft employees that it employs on the project the 
current wage rates and fringe benefits as required under applicable federal, state, or local wage 
laws.  
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CRITERIA 16: 

A statement from the contractor or subcontractor acknowledging their obligation to comply with this 
Ordinance in each contract and subcontract.  
 
 
 
 
 
 
 
 
 
 

 

CRITERIA 17: 

A statement identifying what possible change orders could be necessary and what their approximate 
subsequent total costs would be.  
 
 
 
 
 
 
 
 
 
 
 

CRITERIA 18: 

Qualifications of management and supervisory personnel to be assigned by the bidder.  
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CRITERIA 19 (ATTACHMENT REQUIRED): 

References from individuals or entities the bidder has worked for within the last five (5) years 
including information regarding records of performance and job site cooperation. 

CRITERIA 20: 

Evidence of any quality assurance program used by the bidder and the results of any such program 
on the bidder’s previous projects.  
 
 
 
 
 
 
 
 
 
 

CRITERIA 21: 

Assurance that all construction work for this project must proceed economically, efficiently, 
continuously and without interruption.  
 
 
 
 
 
 
 
 
 

CRITERIA 22 (ATTACHMENT REQUIRED): 

A list of projects completed within the past five (5) years of comparable size/complexity, including 
dates, clients, approximately dollar value, and size.  Documentation from these previous projects 
including but not limited to all extra costs relating to the bidder’s timeliness, performance, quality of 
work, extension requests, contractual fines and penalties imposed, liens filed, history of claims for 
extra work and any contract defaults with an explanation of the reason for the default and how the 
default was resolved. 
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CRITERIA 23: 

The ratio of masters or journeypersons to apprentices proposed to be used on the construction 
project job site, if apprentices are to be used on the project. 
 
 
 
 
 
 
 
Do you participate in the Registered Apprenticeship Programs that are registered with the United 
States Department of Labor Office of Apprenticeship or by a State Apprenticeship Agency 
recognized by the Office of Apprenticeship? 
 
_____ Yes 
 
_____ No 
 
           Additional Information: 
 
 
 
 
 
 
 
 
 
 
(ATTACHMENT REQUIRED) Documentation of how the bidder assesses the skills and 
qualifications of any employees who do not have master or journeyperson certification or status or 
are not participants in a Registered Apprenticeship Program. 

CRITERIA 24 (ATTACHMENT REQUIRED) 

Evidence of the bidder’s worker’s compensation Experience Modification Rating (“EMR”).  
Preference will be given to contractors and subcontractors who exhibit an EMR of 1.0 or less based 
on a three-year average. 

CRITERIA 25: 

All craft labor that will be employed by the firm for the project has completed at least the OSHA 10-
hour training course of safety established by the U.S. Department of Labor, Occupational Safety & 
Health Administration. 
 

_____ Yes                               _____ No 
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CRITERIA 26 (ATTACHMENT REQUIRED): 

Documentation of master or journeyperson certification or status for masters and journeypersons to 
be used on the project, and the source of such certification or status 

CRITERIA 27: 

A statement from the bidder as to what percentage of its workforce can be drawn significantly from 
area residents because a goal of the City is to utilize, it is construction activities, local residents as 
much as is economically feasible while retaining the high quality of construction required for its 
construction activities, consistent with applicable law.  The City will consider evaluating which bids 
best serve its interests, and the extent to which responsible and qualified bidders are able to 
achieve this goal. 

 
 
 
 
 
 
 
 

CRITERIA 28 (ATTACHMENT REQUIRED): 

Evidence of Equal Employment Opportunity Programs for minorities, women, veterans, returning 
citizens, and small businesses. 

CRITERIA 29: 

Assurance that the bidder is an equal opportunity employer and does not discriminate on the basis 
of race, sex, pregnancy, age, religion, national origin, marital status, sexual orientation, gender 
identity of expression, height, weight, or disability.  COMPANIES EQUAL EMPLOYMENT 
OPPORTUNITY STATEMENT: 
 
 
 
 
 
 

 
 

Print Firm Name/Principal 
 

Signature/Principal 
 

Date 
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RESPONSIBLE CONTRACTOR BID EVALUATION CRITERIA 

Once the City deems a contractor a responsible bidder, having used the process identified 
above, the City must consider the contractor's bid. The City must consider, at minimum, 
each of the evaluation criteria listed in this Section in determining the best bid. The City 
may require contractors or subcontractors to provide additional information by inclusion 
in bid documents. Additionally, the list set forth below in no way limits any additional 
criteria that the City may deem relevant for purposes of making a determination of the 
best bid. 
 
Bid documents must require any contractor or subcontractor bidding on the project to 
submit written responses and other information and documentation regarding the listed 
criteria and any other criteria specified by the City through the bid documents. The City 
may request additional information or explanation from any contractor or subcontractor 
regarding any particular criteria. The bid documents must provide that the City retains the 
right in its discretion to reject any and all bids. All required contractor financial and 
privileged information must be kept from public disclosure unless otherwise required by 
law. 
 
Submitted bids must break out labor costs from material and equipment costs. 
 
For each separate bid package, the City in its discretion will weigh the information 
provided by the contractor or subcontractor regarding the evaluating criteria, as a whole, 
to determine the best bid. Except as otherwise required by law, no single criterion will 
necessarily be determinative in assessing which bid is the best bid. The Purchasing 
Department must weigh each of the criteria based on a distribution of percentage points 
on a 100-point scale. Additionally, The Purchasing Department shall provide space on 
the bid evaluation form for the prospective bidder to include additional information about 
themselves and/or their bid – this section would be optional for the prospective bidder to 
fill out. The criteria to be considered in bid evaluation on construction projects by the City 
shall be weighed categorically as follows, and shall include: 
 
Price (25%) 
1.  A statement identifying what possible change orders could be necessary and what 
their approximate subsequent total costs would be. 

 

Submitted Bid:  
 

Labor Costs: 
 

 

Materials Costs:  
 

Equipment Costs:  
 

Possible Change 
Orders: 

 

 

Page 106 of 280



 

 

Corporate Accountability (25%) 
1. Qualifications of management and supervisory personnel to be assigned by the 
bidder. 
2. References from individuals or entities the bidder has worked for within the last 
five 
 (5) years including information regarding records of performance and job site 
cooperation. 
3. Evidence of any quality assurance program used by the bidder and the results of 
any such program on the bidder's previous projects. 
4. Assurance that all construction work for this project must proceed economically, 
efficiently, continuously and without interruption. 
5. A list of projects completed within the past five (5) years of comparable 
size/complexity, including dates, clients, approximate dollar value, and size. 
Documentation from these previous projects including but not limited to all extra costs 
relating to the bidder’s timeliness, performance, quality of work, extension requests, 
contractual fines and penalties imposed, liens filed, history of claims for extra work and 
any contract defaults with an explanation of the reason for the default and how the default 
was resolved. 
 
Workplace Safety (25%) 
1. The ratio of masters or journeypersons to apprentices proposed to be used on the 
construction project job site, if apprentices are to be used on the project. 
2.  Evidence of the bidder’s worker's compensation Experience Modification Rating 
("EMR"). Preference will be given to contractors and subcontractors who exhibit an EMR 
of 1.0 or less based on a three-year average. 
3. All craft labor that will be employed by the firm for the project has completed at 
least the OSHA 10-hour training course for safety established by the U.S. Department of 
Labor, Occupational Safety & Health Administration. 
4. Documentation of master or journeyperson certification or status for masters and 
journeypersons to be used on the project, and the source of such certification or status. 
 
Workforce Development (15%) 
1. Documentation as to pay rates of employees and whether the bidder provides 
health insurance, pension or other retirement benefits, paid leave, or other benefits to its 
employees. 
2. Documentation if the bidder participates in a Registered Apprenticeship Program 
that is registered with the United States Department of Labor Office of Apprenticeship or 
by a State Apprenticeship Agency recognized by the Office of Apprenticeship. 
3. Documentation of how the bidder assesses the skills and qualifications of any 
employees who do not have master or journeyperson certification or status or are not 
participants in a Registered Apprenticeship Program. 
 
Social Equity (10%) 
1. A statement from the bidder as to what percentage of its workforce can be drawn 
significantly from area residents because a goal of the City is to utilize, in its construction 
activities, local residents as much as is economically feasible while retaining the high 
quality of construction required for its construction activities, consistent with applicable 
law. The City will consider evaluating which bids best serve its interests, the extent to 
which responsible and qualified bidders are able to achieve this goal. 
2. Evidence of Equal Employment Opportunity Programs for minorities, women, 
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veterans, returning citizens, and small businesses. 
3. Assurance that the bidder is an equal opportunity employer and does not 
discriminate on the basis of race, sex, pregnancy, age, religion, national origin, marital 
status, sexual orientation, gender identity or expression, height, weight, or disability. 
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AGREEMENT 

THIS AGREEMENT made and entered into this       day of              , 2024, by and between 
the City  of Jackson, Michigan, a Michigan municipal corporation, herein "the City", and 
whose address is   herein "the Contractor". 

WITNESSETH: 

WHEREAS the City deems it necessary to undertake the herein described Project; and 

WHEREAS, the City has advertised for sealed proposals for said Project; and 

WHEREAS the Contractor submitted a proposal for said Project which was accepted by 
the City as the lowest responsible bid, and 

WHEREAS the City has in all other respects complied with requirements for entering into 
this Agreement; and 

WHEREAS the persons executing this Agreement are duly authorized by the respective 
parties; 

NOW, THEREFORE, for, and in consideration of, the recited promises and the mutual 
covenants and agreements herein contained, the parties hereto agree as follows: 

I. A. Contractor agrees to provide all equipment, material, supplies, labor and 
services necessary to commence and complete the project as described in 
the Contract Documents; and 

B. Contractor agrees to perform all work described in the Contract Documents
in a substantial and workmanlike manner, and to comply with all the
requirements in the Contract Documents at the unit prices' bid for the total
sum of

C. Contractor agrees to commence work within five (5) days from Notice to
Proceed and to complete all work within the time limit as listed in the
Instructions to Bidders.

II. The City agrees to pay the Contractor in the manner, and at such times, as set
forth in the Contract Documents.

III. This Agreement includes all the Contract Documents listed in the General
Conditions, which are fully incorporated by reference whether attached or not.

IV. Contractor covenants and agrees that it will be bound by the terms of the attached
Equal Employment Opportunity Clause.
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V. This Agreement is binding on the parties hereto, and their respective heirs, 
personal representatives, and assigns. 

 
VI. The provisions of the City of Jackson's Purchasing Manual as last amended shall, 

where applicable, be binding on all transactions. 
 
VII. This agreement is subject to:  two, one (1) year renewals contingent upon the 

approval of both parties.  If both parties agree to renew the contract, it shall include 
a 3% cost of living increase. 

 
IN WITNESS WHEREOF, the parties hereto have executed or caused to be executed by 
their duly authorized officials, this Agreement in three (3) counterparts, each of which 
shall be deemed an original, the day and year above written. 
   
     

CITY OF JACKSON, MICHIGAN 
      a Municipal Corporation 
 
 
      By  
                 Witness         Daniel J. Mahoney, Mayor 
                                                             
      By 
                Witness       Andrea Muray, City Clerk  

*      *      *      *      *      *      *  
 
    
                  Company Name  
      By 
                Witness         Signature  
          
       Please print or type name 
 
      Title    
                                                             
 
APPROVED AS TO SUBSTANCE:  APPROVED AS TO FORM: 
 
 
  
Jonathan Greene     Matthew M. Hagerty 
City Manager     City Attorney 
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 GENERAL CONDITIONS 

          

I. DEFINITION OF TERMS USED:  The terms used in the Contract Documents are defined 

as follows: 

 

 A.   "City" shall mean the City of Jackson, Michigan, a municipal corporation or the City 

department responsible for overseeing the performance of the work. 

 

 B. "Contract Documents" shall include the following: 

 

  Invitation for Bids    Bid Bond 

  Instructions to Bidders    Notice of Award 

  Addendums to Instructions to Bidder  Performance Bond 

  Payment Bond     Agreement 

  Insurance Certificate    Authorized Change Orders 

  Notice to Proceed    Specifications 

  General Conditions    Special Provisions 

  Plans and Drawings    Supplemental Specifications 

  Maintenance Bond 

  Bid Proposal and Bid Sheet(s), including all attachments 

  All other documents attached hereto 

 

 C. "Contractor" shall mean the person or persons, firm partnership, company or 

corporation who has contracted for the completion of the work specified in the contract 

documents. 

 

 D. "Work" shall mean the services to be performed by the Contractor as set forth in these 

contract documents. 

 

II. CONTRACTOR'S OBLIGATIONS: 

 

 A. Schedule of Work:  The Contractor shall, prior to start of construction, submit to the 

City for written approval a practicable and feasible schedule, showing the order in 

which he proposes to carry out the work.  The schedule shall be in the form of a 

progress chart of suitable scale to indicate approximately the percentage of work 

scheduled for completion at any time. The schedule shall not exceed time limits 

required by the contract documents. The Contractor shall perform the work in 

accordance with the schedule. The schedule may only be revised with the written 

approval of the City. 

 

 B. Drawings and Specifications:  The drawings and specifications are so drafted as to 

indicate the conditions existing to the best knowledge and belief of the City but are not 

guaranteed 100 percent accurate.  Should any inconsistency or error appear or occur in 

the drawings and/or specifications, the Contractor shall report it to the City and obtain 

proper adjustments before proceeding with the work.  In the case where soil borings 

have been made, and logs thereof are recorded, the information is offered to the 

Contractor merely as evidence and the Contractor himself must assume entire 

responsibility for any conclusions which he may draw from it. 
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C. Performance and Completion of Work:  Contractor shall provide all labor, materials, 

tools, and equipment for proper execution and completion of work in accordance with 

contract documents and shall complete and deliver work to the City on schedule within 

the specified time.  The Contractor shall furnish sufficient forces, construction plant 

and equipment as may be necessary to insure the progress of the work in accordance 

with the approved progress schedule.  If, to maintain satisfactory progress, it is 

necessary to increase the work force or to work overtime, or to increase machinery, 

equipment or staging on site, such additional work, machinery, equipment, and staging 

shall be provided by the Contractor without additional cost to the City. 

 

Failure of the Contractor to comply with the requirements of the Contract under this 

provision will be grounds for determination by the City that the contractor is not 

pursuing the work with such diligence as will insure completion within the specified 

time limits.  Upon such determination by the city, it may terminate the contractor's right 

to proceed with the work, in accordance with the provisions governing Termination of 

Contract in these General Conditions. 

 

 D. Materials and Workmanship:  All materials shall meet the requirements of the 

applicable specifications and shall be installed or used in accordance with the directions 

of the manufacturer and in such a manner so as to preserve all manufacturer warranties.  

All work shall be done in a good, substantial, workmanlike manner, by skilled 

workmen.  The Contractor shall assign to the City before final payment all 

manufacturer’s warranties relating to the materials, labor, or equipment used in the 

work. 

 

 E. Superintendence by Contractor:  The Contractor shall give his personal 

superintendence to the work or have a competent foreman or superintendent, 

satisfactory to the City, in attendance at the site at all times during performance of the 

work, with authority to act for him and all communications given to the foreman or 

superintendent shall be as binding as if given to the Contractor.  The Contractor shall 

also be responsible for the general supervision and coordination of work among the 

various subcontractors. 

 

 F. Permits, Fees, and Notices:  The Contractor shall secure and pay for the building 

permit, if required, and all other permits and governmental fees, licenses and 

inspections necessary for proper execution and completion of the Work. 

 

The Contractor shall comply with and give notices required by laws, ordinances, rules, 

regulation and lawful orders of public authorities having jurisdiction over Work, as 

determined by the City. 

 

All work shall comply with all requirements of all current ordinances, laws and 

regulations of all federal, state and local authorities having jurisdiction.  The contractor 

shall be responsible for requesting, obtaining and paying for inspections of his work as 

required by said authorities. 

 

If the Contractor observes that portions of the Contract Documents are at variance with 

applicable laws, statutes, ordinances, building codes, and rules and regulation, the 

Contractor shall promptly notify the City in writing, and necessary changes shall be 

accomplished by appropriate modification.  If the Contractor performs Work contrary 

to laws, statutes, ordinances, building codes, rules and regulations, or lawful orders of 
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public authorities, without such notice to the City, the Contractor shall assume full 

responsibility for such Work, its correction or removal, and shall bear the attributable 

costs. 

 

 G. Protection of Property and Structures:  The Contractor shall carefully protect the 

property of the City, adjacent properties and structures, and utilities both above and 

below the surface of the ground.  All damages to property, existing structures, trees and 

shrubs will be remedied by the Contractor by repairing, restoring or replacing the same 

to its prior condition as incidental to the work, and no extra compensation will be 

allowed. 

 

 H. Protection and Preservation of Land Monuments and Property Line Marks:  The 

Contractor shall protect carefully from disturbance or damage, all land monuments and 

iron pins or other markers which establish property or street lines, provided that where 

such monuments or marker must, of necessity, be disturbed or removed in the 

performance of the contract, the Contractor shall first give ample notice to the 

Engineer, so that he may witness or reference in such monuments or markers.  Should 

the Contractor disturb, remove or damage any established land monument or property 

or street line mark without first giving the Engineer ample notice, the Engineer may, at 

his option, deduct the cost of reestablishing such monuments or markers from any 

monies due or to become due the Contractor. 

  

 I. Safeguards:  The Contractor shall at all times take every precaution to safeguard both 

employees and the public from hazards incidental to the work, and shall comply with 

all applicable provision of Federal, state and Municipal Safety Laws and Codes.  When 

required, safeguards shall include watchmen, traffic signalmen, railing, barricades and 

lights employed in such a manner as to afford maximum safety. 

  

 J. Use of Premises:  The Contractor shall confine his apparatus, the storage of materials, 

and the operation of his workers to limits indicated by law, ordinance, permits, or 

direction of the City, and shall not unreasonably encumber the premises or streets with 

his equipment or materials.  The Contractor shall ensure that the site is maintained in a 

safe condition and kept orderly and clean and all combustible rubbish shall be promptly 

removed from the site. He shall further make every effort to maintain uncongested 

vehicular and pedestrian access to the site and all adjacent areas at all times.  Whenever 

it becomes necessary to close off a street, permission of the City Engineer must be 

obtained.  The Police Department, Fire Department, City Engineer, and local residents 

shall be notified forty-eight (48) hours in advance of each closing by the Contractor.  

The Contractor shall not erect any sign on the site without the City’s prior written 

consent. 

 

 K. Cleanup of Temporary Storage Site:  At the completion of the work, the Contractor 

shall remove all rubbish, tools, equipment, temporary work and surplus materials from 

the temporary storage site and adjacent premises.  If the Contractor does not attend to 

such cleaning as above stipulated when so requested by the City, the City may cause 

such cleaning to be done by others and charge the cost thereof to the Contractor.  No 

portion of the work can be abandoned before the cleanup is completed, nor shall final 

payment be made prior to complete cleanup and acceptance by the City Manager. 

 

 L. Water for Construction Use:  If the Contractor intends to use water from the City 

system, he shall make application to the City Water Department and pay all charges 
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that may be imposed by the Water Department.  Adequate precaution shall be taken by 

the Contractor against freezing or waste of water.  All use of any of the City fire 

hydrants shall be done in accordance with the requirements of the city Water 

Department, and every effort will be made by the Contractor to use these hydrants in 

such a manner as not to interfere with the operation of the City Fire Department.  The 

cost, charges and fees for any such water usage shall be borne by the Contractor. 

 

III. INSPECTION: 

 

The City and its employees, agents or representatives shall at all times have access to the work 

whenever it is in preparation or in progress, and the Contractor shall provide proper facilities 

for such access and inspection. 

 

The City shall have the right to reject materials and workmanship which are defective or do 

not comply with contract documents.  Rejected workmanship shall be satisfactorily corrected 

and rejected materials shall be removed from the premises without charge to the City.  If the 

Contractor fails to correct such defective work or remove rejected materials within a reasonable 

time, the City may remove them and charge the expense to the Contractor. 

 

IV. PAYMENT: 

 

A. Partial Payments:  The City shall make partial payments as the work progresses, as 

follows: 

 

Upon itemized application by the Contractor and reasonable opportunity for inspection 

by the City, the City shall make monthly payments to the Contractor based on ninety 

percent (90%) of the value of the labor and materials incorporated in the work up to 

the first day of the month less the aggregate of all previous payments, provided that the 

aggregate of all monthly payments shall not exceed ninety percent (90%) of the 

contract price. 

 

After the work is 50% in place, additional retainage shall not be withheld unless the 

City determines, in its sole reasonable discretion, that the Contractor is not making 

satisfactory progress, or for other specific cause relating to the Contractor's 

performance under the Contract.  If the City so determines, the City may retain not 

more than 10% of the dollar value of work more than 50% in place.  In no case shall 

the aggregate of all monthly payments exceed 95% of the dollar value of the work. 

 

 B. Final Payment:  Upon completion and acceptance by the City of all work required 

hereunder, and after the Contractor shall have furnished the City with release of all 

claims against the City which arise or may arise under and by virtue of this contract, 

then the City shall pay the balance due under this contract. 

 

Payments otherwise due may be withheld by the City on account of defective work not 

remedied, rejected work, claims filed, or reasonable evidence indicating probable filing 

of claims, failure of Contractor to make payments properly to sub-contractors, or for 

material or labor, or a reasonable doubt that the contract can be completed for the 

balance then unpaid.  If the same is not remedied upon written notice, the City may do 

so at the Contractor's expense and deduct any sums expended from payments otherwise 

due. 
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C.  Deductions. Pursuant to charter section 2.15, the City may deduct from the amount 

due to the Contractor any invoices, judgments, or taxes currently owed by the 

Contractor to the City that are delinquent. 

 

 D. Acceptance as Release:  Contractor's acceptance of final payment shall be a release to 

the City of any and all claims of any nature Contractor may assert against City arising 

out of or relating to this work. 

 

V. CHANGES TO THIS CONTRACT: 

 

 A. Change Orders:  The City shall have the authority to order changes in the work 

through additions, deletions, or substitutions.  Modifications, deletions or additions that 

change the scope of the work as designated by the contract plans, and extensions of 

time to complete the contract, shall be covered by a written order signed by the 

authorized representatives of the Contractor and the City.  The change order shall 

include any change to the contract sum which shall be adjusted in accordance with unit 

prices and/or lump sum prices as bid. 

 

 B. Extra Work:  Being defined as work for which unit prices are not listed.  

Compensation for such extra work shall be included in any change order and shall be 

based on the actual cost to the Contractor for labor, materials and equipment plus 

fifteen (15%) percent.  The Contractor shall perform such extra work as may be ordered 

by the City Manager.  Any extra work required in an emergency to protect life and 

property shall be performed by the Contractor as is necessary.  The  City  shall be 

notified within 48 hours of start of any extra work, for which the Contractor shall keep 

a strict account of actual cost, and a written work order shall be made out as soon as 

practical to do so.  "Extra work" submitted after the 48-hour limitation will not be 

reimbursed by the City. 

 

 C. Delays:  Time is of the essence of this contract.  Delays shall be separated into two (2) 

classifications as determined by the City Manager. The classifications are as follows: 

 

  1. delays for which the Contractor is responsible, and 

 

  2. delays caused by Acts of God, riots, strikes, shortages of materials which could 

not be avoided by reasonable foresight, national emergencies which might 

create delays, public utility delays, etc. 

 

   No extensions of time will be given for delays as in classification (1) above for 

which the Contractor is responsible. 

 

Delays failing into classification (2) above shall in no way affect the validity 

of the Contract, but the time limitation of the Contract shall be extended by the 

same amount of time as such delay may cause to be lost.  The Contractor must 

notify the City in writing within 48 hours of the start of any delays falling into 

this classification. 

 

D. Liquidated Damages:  Should the work under these specifications not be finished 

within the time specified for any reason other than delays in classification C(2) above, 

it is agreed that there may be deducted by the City from the final payment to the 

Contractor a sum computed at the rate of  per day, beginning the day following the 
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scheduled date of completion and continuing until the date of final acceptance of the 

work. 

 

It is understood that the above deduction of  per day is not a penalty, but money due, 

to be treated as liquidated damages to reimburse the City for the extra costs due to the 

delay in the completion of the work. 

 

VI.      VOIDABLE AND RESCINDABLE FOR FAILURE TO DISCLOSE CITY EMPLOYEE 

AS PARTY TO CONTRACT.  

 

This contract or agreement shall be voidable or rescindable at the discretion of the City at 

any time if a City employee who is a party to this contract or agreement or has a financial 

interest in this contract or agreement fails to disclose his or her interest as required by the 

City of Jackson Code of Ordinances (“the Code”). This contract or agreement is also 

voidable or rescindable at the discretion of the City at any time if a lobbyist for the 

Contractor (as defined in Section 2-555 of the Code), or an agent of the Contractor, offers 

a gift, gratuity, honoraria or payment that is prohibited by the Code to a City employee, the 

Mayor, an Elected Official, an Appointed Official, or a member of a board or commission 

of the City.  
 

VII.   TERMINATION BY THE CITY: 

 

Should the Contractor, at any time, refuse or fail to prosecute the work with promptness and 

diligence, or in accordance with the contract documents, the City may, at its sole discretion,  

terminate the contractor's right to proceed with the work by written notice to the Contractor.  

In such event, the City may enter upon the premises and for the purpose of completing the 

work included under the contract, take possession of all suitable materials thereon and finish 

the work by whatever method it deems expedient.  In such case the Contractor shall not be 

entitled to receive any further payment until the work is finished.  If the unpaid balance of the 

contract price exceeds the expense of finishing work, including compensation for additional 

managerial and administrative services, such excess shall be paid to the Contractor.  If such 

expense shall exceed the unpaid balance, the Contractor and his sureties shall be liable for and 

shall pay the difference to the City. 

 

VIII. SECURITY:   

A.  Bonds:  If the awarded contract is $50,000 or greater, the following bond requirements 

will apply: 

 

 Contractor shall, within ten (10) days of notice of award, provide City at 

Contractor's expense with three bonds using the forms attached hereto (B-1 through B-

7): 

 

  (1)  A performance bond executed to the City, to be in an amount of one hundred 

percent (100%) of the full contract price to be conditioned on the faithful 

performance of the contract and to include the protection of the City from all 

liens and damages arising out of the work; 

  

  (2) A Labor and Material Payment Bond to be executed to the People of the State 

of Michigan and the City of Jackson, to be in the amount of one hundred 

percent (100%) of the full contract price, and to be conditioned on the payment 

of all labor and materials used in the work and for the protection of the City 
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from all liens and damages arising therefrom, as required by Act 213 of the 

Public Acts of Michigan of 1963, as amended; and 

(3) A Maintenance and Guarantee Bond in a minimum amount of twenty five

percent (25%) of the contract price.

All bonds shall be signed by the contractor and a surety company licensed to 

do business in the State of Michigan with sureties acceptable to the City.  Said 

bonds shall be payable to the City of Jackson and filed in the office of the City 

Clerk prior to the commencement of any Work.  

B. Insurance:  The Contractor will be required to show evidence of automobile and

commercial general liability insurance, worker's compensation insurance and

professional liability insurance (where applicable), which is acceptable to the City.  The

commercial general liability insurance policies shall name the City, its agents,

representatives, officers and employees as additional insured to protect their interests.

Both bodily injury and property damage insurance must be on an occurrence basis; and

said policies shall provide that the coverage afforded thereby shall be primary coverage

to the full limits of liability stated in the declarations, and if said City, agents,

representatives, officers or employees have other insurance against the loss covered by

said policies, that other insurance shall be excess insurance only.  The Contractor shall

secure and maintain during the progress of the work such insurance from financially

responsible insurance companies having an AM Best rating of A- or better, licensed in

the State of Michigan, and approved by the City, that will protect the Contractor, its

sub-contractors, and the City from claims for bodily injury, death, or property damage

which may arise from performance of the contract.  The Contractor shall at the time of

execution of the contract file with the City certificate(s) of insurance, which shall cover

all of the insurance as required herein.  The certificates shall reference the project or

contract to which they apply.  Upon request by the City, the Contractor shall submit all

insurance policies for review.  Contractor shall also cause each subcontractor employed

by Contractor to purchase and maintain insurance of the types specified below, unless

otherwise agreed to by the City in writing.  When requested by Owner, Contractor shall

furnish copies of certificates of insurance evidencing coverage for each subcontractor.

The amounts and types of such insurance shall be not less than the following:

1. Minimum required limits of liability:

(A) For jobs with an estimated contract cost of less than $50,000

(1) Comprehensive Commercial General Liability, limits of at

least:

a. Bodily Injury, each occurrence        $300,000 

b. Bodily Injury, each aggregate        $500,000 

c. Property Damage, each occurrence $100,000

d. Property Damage, aggregate         $100,000 

(or in the alternative to a, b, c, d) 

e. Bodily Injury and Property Damage Combined Single

Limit

each occurrence           $500,000 

and aggregate     $500,000 
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(2) Automobile Liability Limits of at least:

a. Bodily Injury, each person $300,000 

b. Bodily Injury, each occurrence $500,000

c. Property Damage, each occurrence $100,000 

(or in the alternative to a, b, c) 

d. Bodily Injury and Property Damage Combined Single

Limit  each occurrence  $500,000

(B) For jobs with an estimated contract cost of $50,000 or greater and

smaller jobs deemed to be dangerous in nature which shall include, but

not necessarily limited to, demolition, blasting, excavating and

tunneling or other underground work.

(1) Comprehensive Commercial General Liability of at least:

a. Bodily Injury, each occurrence    $1,000,000 

b. Bodily Injury, aggregate $1,000,000 

c. Property Damage, each occurrence  $500,000 

d. Property Damage, aggregate $500,000 

(or in the alternative to a, b, c, d) 

e. Bodily Injury and Property Damage Combined Single

Limit

each occurrence $1,000,000 

and aggregate    $1,000,000 

(2) Automotive Liability and Property Damage Insurance with

limits of at least:

a. Bodily Injury, each person $1,000,000 

b. Bodily Injury, each occurrence $1,000,000

c. Property Damage, each occurrence $1,000,000 

(or in the alternative to a, b, c) 

d. Bodily Injury and Property Damage Combined Single

Limit

each occurrence $1,000,000 

NOTE: To comply with the required limits of liability, each insurance may be placed 

in more than one policy, including an excess umbrella type policy. 

2. Worker's Compensation and Employer's Liability Insurance as required by the

State of Michigan for all Contractor's employees and those of its subcontractors

engaged in work under this contract.  If Contractor is a sole proprietorship and

as such is not eligible for Worker's Compensation Coverage, Contractor must

submit proof of same, satisfactory to the City.  If Contractor is otherwise not

obligated to carry Worker's Compensation Coverage, Contractor must

submit documentation from the Michigan Department of Labor (Form

WC-337 or its equivalent); and

3. If the contract requires any work procedures involving explosives,
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blasting, demolition, excavating, trenching, tunneling, underground work, 

or other dangerous activity as determined by the City, the property 

damage liability coverage shall include standard explosion, collapse and 

underground coverage (XCU) for property damage and bodily injury 

liability coverage with limits of $1,000,000 each occurrence and $1,000,000 

aggregate; additionally, Contractor shall provide third party pollution 

liability insurance coverage with minimum limits of $1,000,000 per 

occurrence and $1,000,000 aggregate.  The insurance shall name the City 

and its officers, employees, agents and representatives as an additional 

insured party. 

4. Each policy shall provide for thirty (30) days written notice of cancellation,

expiration, termination, or change of policy to the City.  The Contractor shall

submit evidence of the coverage, to the City for review and approval.  The City

will, in writing, identify the policies and indicate its approval or disapproval.

New policies shall be provided to the City in place of all policies disapproved.

Insurances which expire before Contractor's work is accepted by the City shall

be renewed and evidence of such renewal shall be submitted to the City for

approval.

5. The Contractor shall advise all insurance companies to familiarize themselves

with all of the conditions and provisions of the contract, and insurance

companies shall waive the right to special notification for any change or

modification of the contract, extension of time, decreased or increased work,

cancellation or of any other act or acts by the City or its authorized employees

or agents pertaining to the contract.  Failure to notify the aforesaid insurance

companies of such changes shall in no way relieve the insurance companies of

its obligation under the contract.

6. Nothing contained in these insurance requirements is to be construed as

limiting the extent of the Contractor’s responsibility for payment of damages

resulting from its operations under this contract.

7. If the contract involves new construction, Contractor shall purchase and

maintain an Owner's and Contractor's Protective Liability insurance policy and

property insurance upon the Work at the site in the amount of the full

replacement cost thereof.  The insurance shall include the interests of the City,

Contractor, Subcontractors, and if applicable, Engineer, Engineer's Consultant,

each of whom is deemed to have an insurable interest and shall be listed as an

insured or additional insured;

Be written on a Builder's Risk "all-risk" or open peril or special causes of loss 

policy form that shall at least include insurance for physical loss and damage 

to the Work, temporary buildings, falsework, and Work in transit and shall 

insure against at least the following perils:  fire, lightning, extended coverage, 

theft, vandalism and malicious mischief, earthquake, collapse, debris removal, 

demolition occasioned by enforcement of Laws and Regulations, water 

damage, and such other perils or causes of loss as may be specifically required 

by  supplementary conditions.  The form of policy for this coverage shall be 

Completed Value. 
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Include expenses incurred in the repair or replacement of any insured property 

(including but not limited to fees and charges of engineers and architects); 

Cover materials and equipment in transit for incorporation in the Work or 

stored at the site or at another location that was agreed to in writing by City 

prior to being incorporated in the Work; and,  

Be maintained in effect until payment is made unless otherwise agreed to in 

writing by City and Contractor with 30 days written notice to each other 

additional insured to whom a certificate of insurance has been issued. 

The policies of insurance required to be purchased and maintained by 

Contractor in accordance with this paragraph must be approved by City prior 

to commencement of construction. 

C. Indemnification:  To the fullest extent allowed by law, the Contractor shall

indemnify, defend, and save the City of Jackson, its agents, servants, officials,

officers, employees, or representatives (hereinafter "the Indemnitees”), harmless

from and against all costs, losses, claims, demands, suits, actions, payments,

judgments, or expenses, legal expenses including attorneys’ fees, or otherwise,

which may occur, arise, or alleged to have occurred or arose from personal injuries,

property damage, bodily injury, including death, or otherwise, brought or recovered

against the Indemnitees by reason of any act or omission, without limitation or

exception, of the Indemnitees, the Contractor, its agents, contractors,

subcontractors, servants, employees, or representatives, in the course of, or arising

out of, the performance, execution or guarding of all work or services relating to

this contract.  However, this provision does not indemnify, for the negligence of

the Indemnitees, in those situations described in Act 165 of the Public Acts of

Michigan of 1966, as amended.

D. Liens:  Neither the final payment nor the remaining retained percentage shall become

due until the Contractor submits to the City (1) an affidavit that all payrolls, bills for

materials and equipment, and other indebtedness connected with the Work for which

the City or its property might in any way be responsible, have been paid or otherwise

satisfied, (2) consent of surety, if any, to final payment and (3), if required by the City,

other data establishing payment or satisfaction of all such obligations, such as receipts,

releases and waivers of liens arising out of the Contract, to the extent and in such form

as may be designated by the City.  If any lien or claim remains unsatisfied after all

payments are made, the Contractor shall refund to the City all moneys that the latter

may be compelled to pay in discharging such lien or claim, including all costs and

reasonable attorneys' fees.

E. Guarantee:  The Contractor shall guarantee all materials and work performed under

this Contract for the period of   year from the date final payment is made.  The

contractor shall promptly make any corrections made necessary for reason of faulty

materials or workmanship, including corrections of damage to other City property

resulting thereby, without cost to the City.

If the award of contract is $50,000 or greater, the contractor shall provide a 

Maintenance and Guarantee Bond for a minimum of 25 percent of the total value of 

the contract price.  The Maintenance and Guarantee Bonds shall guarantee the 
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maintenance of all work under this contract for a period of  year from the date of final 

payment.  All bonds shall be signed by the contractor with a surety company licensed 

to do business in the State of Michigan which is acceptable to the City.  Said bond shall 

be payable to the City of Jackson and filed in the office of the City Clerk. 

IX. ARBITRATION:

A. General:  At the City's option, all claims, disputes or questions arising out of or relating

to these contract documents may be referred to arbitration for decision and award.

B. Selection:  If the City elects to utilize arbitration, the parties may agree on one

arbitrator; otherwise, a list of three (3) names shall be requested from the American

Arbitration Association.  Each party shall eliminate one (1) name from the list.  After

elimination, the one (1) name remaining, shall be the arbitrator who shall determine

the dispute and/or award.  If both parties eliminate the same name, then the remaining

list of two (2) names shall be sent to the American Arbitration Association with a

request to have them decide which arbitrator shall hear the case.  Certified copies of

the findings and/or award shall be filed with the City and the Contractor.

C. Compensation:  The arbitrator shall make such rules as he or she shall determine

equitable to govern the conduct of the investigation and determination of the award.

The arbitrator shall fix the amount of the cost of the proceedings, including his or her

fair and reasonable compensation and shall determine how the total cost shall be borne.

All proceedings shall be pursuant to the American Arbitrator's Association rules.

D. Work to Continue:  The Contractor will carry on the work during the time any

arbitration is proceeding, unless agreed in writing by both parties that other

arrangements shall be made.

X. MISCELLANEOUS:

A. Subcontracts:  The Contractor agrees to be fully responsible to the City for the acts or

omissions of his subcontractors and anyone employed directly or indirectly by him or

them and this contract obligation shall be in addition to the liability imposed by law

upon the Contractor.

B. Taxes:  The Contractor shall include and be deemed to have included in his bid and

contract price all Michigan sales and use taxes currently imposed by legislative

enactment and as administered by the Michigan Department of Treasury on the bid

date.

If the Contractor is not required to pay or bear the burden, or obtains a refund or

drawback in the whole or in part of any Michigan sales or use tax, interest or penalty

thereon, which was required to be and was deemed to have been included in the bid

and contract price, the contract price shall be reduced by the amount thereof and the

amount of such reduction, whether as a refund or otherwise, shall insure solely to the

benefit of the City of Jackson.

C. Assignments:  The Contractor shall not assign this contract nor any monies to become

due thereunder without the prior written consent of the City.
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 D. Social Security:  The Contractor shall pay the contributions measured by wages of his 

employees required by the Social Security Act and/or the Public Acts of the State of 

Michigan and shall accept exclusive liability for said contributions both on account of 

employees carried directly on his payrolls and for those of his sub-contractors.  The 

Contractor shall further indemnify and hold harmless the City on account of any 

contributions measured by the wages of employees of the Contractor or any sub-

contractor which may be assessed against the City under authority of said Act of State 

Law of Michigan. 

 

 E. Patents:  The Contractor shall defend all suits or claims and shall save the City 

harmless for liability of any nature or kind, including costs and expenses for or on 

account of any patented invention, article, or appliance, manufactured or used in the 

performance of this contract. 

 

 F. Testing and Laboratory Service:  All field and laboratory inspection and testing of 

materials prior to use will be provided for the City under a separate contract or 

arrangement.  The manner and extent of such service, and the selection of the testing 

agencies, shall be established by the City. 

 

Whenever such prior testing of materials shall indicate that such material does not meet 

specifications, the Contractor may, at his own expense, make appropriate tests to prove 

otherwise.  Final decision on acceptance or rejection of these materials shall be made 

by the City. 

 

 G. Interpretation of Contract Documents:  If any doubt exists in the mind of the 

Contractor as to the correct meaning of any part of the drawings, specifications, or 

contract documents, he may submit a written request to the City for any interpretation 

of the intended meaning, and in so doing he must assume the responsibility for its 

delivery to the City. 

 

In case of any discrepancy in the contract documents, the matter shall be immediately 

submitted to the City, without whose decision, said discrepancy shall not be adjusted 

by the Contractor, save only at his own risk and expense. 

 

 H. Access:  The Contractor shall provide the City, the Department of Labor, or any 

authorized representative thereof; with access to any books, documents, papers, and 

records of the Contractor which are pertinent to this project for the purpose of making 

audit, examination, excerpts and transcriptions. 

 

 I. Payment for Idled Persons and Equipment:  In the event that machinery or 

equipment is idle due to failure of the City to properly provide for the Contractor to 

proceed with the work in accordance with the contract, or due to a delay caused by a 

public utility, payment may be allowed in accordance with Section 109.05 of the 

MDOT Standard Specifications for Highway Construction.  If, in the opinion of the 

Engineer, there are other operations which could be undertaken by the Contractor 

should he claim idle time, the Contractor shall immediately proceed with such work 

and no idle time compensation will be approved. 

 

 J. Measurement and Payment.  In the event the contract involves unit bid pricing, such 

pricing shall govern over total dollar amounts.  Quantities of work completed under the 
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contract shall be determined by the city using the standards or methods of measurement 

provided in the Specifications, Special Provisions, Supplemental Specifications, or any 

other provision contained in the contract documents. Every attempt shall be made to 

measure quantity of work as fairly and accurately as possible; however, in the event of 

a discrepancy or dispute between the Contractor and the City, the City reserves the 

right to make final determination of the quantities of work completed in order to 

calculate the total cost of the work (Total contract amount).  

K. Coordination of Plans and Specifications: In case of discrepancy, figured dimensions

shall govern over scaled dimensions and the parts of the contract will prevail over all

other parts in the following order.

1. Special Provisions/Conditions

2. Supplemental/Technical Specifications

3. Project Plans and Drawings

4. General Conditions

The Contractor shall not take advantage of any apparent error or omission in the plans, 

specifications, or other contract documents and if any inconsistency, omission, or 

conflict is discovered in the plans, specifications, or other contract documents, the 

Contractor shall (i) provide the better quality or greater quantity of work, or (ii) comply 

with the more stringent requirements, either or both in accordance with the City’s 

interpretation as to the true intent.  If in any place the meaning of the plans, 

specification, or other contract documents is obscured or uncertain or in dispute, the 

Contractor shall immediately consult with the City for the City’s interpretation as to 

the true intent. 

L. Fines and Penalties. Any fines, penalties or other monetary sanctions from any federal

or state authority against the City that are a result of the actions or failure to act of the

Contractor will be deducted from any payment that is due to the Contractor. If the fine,

penalty or other monetary sanction is levied after Contractor receives payment,

Contractor shall reimburse the City within 10 days of written notice for all such fines,

penalties or monetary sanctions.

M. Withholding. Contractor must require that its employees comply with the City of Jackson

rules for withholding of income tax for work performed in the City of Jackson. In addition,

all contracts between the Contractor and any subcontractors must contain a provision

requiring the subcontractor to comply with the City of Jackson rules for withholding of

income tax for work performed in the City of Jackson. Copies of such contract language

must be provided to the City prior to commencement of work by the subcontractor.

N. Entire Agreement. This Agreement constitutes the entire understanding of the parties

and supersedes all prior and contemporaneous agreements, negotiations and

representations of any kind, both written and oral, with respect to the subject matter of

this Agreement. This Agreement supersedes any agreements submitted by the

Contractor, and in the event of conflicting provisions, the provisions of this Agreement

as drafted by the City shall control even if an agreement, specification or proposal

submitted by the Contractor was executed contemporaneously with this Agreement and

Page 123 of 280



G 14 of 14 

even if the agreement, specification or proposal submitted by the Contractor claims to 

supersede this Agreement. 

O. Person in Default to the City:

The city shall not contract with, or give an appointive position to, one who is in 

default to the city. No person who is in default to the city may accept or hold an 

elective or appointive position unless the default is resolved. Written notice 

describing the default shall be filed with the clerk and verified by the treasurer and 

served upon the candidate before the oath of office is given, or upon the officeholder. 

The term “default” shall not apply if the candidate or officeholder shall, within 30 

days after receiving the notice, resolve the default, or if the person shall contest it by 

any recognized means of legal procedure before a court or tribunal of competent 

jurisdiction. In the event the indebtedness is upheld, the person shall have 30 days 

after final determination of the obligation is made to pay it in full. 
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JANITORIAL SERVICES WORK STATEMENT 
 

1. INTRODUCTION 
 

 A. The City of Jackson is accepting bids for janitorial services at several City Departments. 
This document is designed to provide the bidding Contractor with information on the 
general requirements of the Contract. Bids are requested for janitorial services at the 
following addresses: 

 
 1. Department of Public Works – 421 Water Street 
 2. Department of Public Works – 521 Water Street 
 3. Wastewater Treatment Plant –  2995 Lansing Avenue 
 4.  Water Treatment Plant –  740 E. Mansion Street 
 

2. SCOPE OF WORK 
 

A. The Contractor shall provide all personnel, equipment, supervision, and other items 
necessary to perform the janitorial (housekeeping) service as described  in the 
specifications detailed herein. The required result is to maintain the facility(s) in such a 
manner as to provide a clean, healthy and safe work environment for occupants of the City 
of Jackson owned or leased office building(s). The specifications contained in this 
document have been developed to establish the minimum level of janitorial (housekeeping) 
services required by the City of Jackson (Agency). 

B.  Each department has its own individual cleaning requirements, and tasks/schedules vary 
from location to location. Some departments provide cleaning chemicals, cleaning 
equipment, etc. It is the responsibility of the Contractor to read each department 
specification and provide pricing based on the provided materials and service 
requirements. 

 
3.  SPECIFIC REQUIREMENTS 
 

A.  CONTRACT PERIOD/EXTENSIONS 
The term of this contract is two (2) years and will commence with the issuance of the 
contract.  This agreement is subject to: two, one (1) year renewals contingent upon the 
approval of both parties. If both parties agree to renew the contract, it shall include a 3% 
cost of living increase. The City reserves the right to terminate the contract for any reason 
at all, with a 30-day written notice. Once the term of the contract and all extensions have 
expired, the contract may be extended on a month-to-month basis at the same unit cost. 
All such services shall be provided in compliance with the specifications. 
 

4.  CONTRACT PAYMENT SCHEDULE/BILLING 
 

Payment will be provided to Contractor once per month. At the close of each calendar month the 
Contractor is to submit detailed billing to the Purchasing Coordinator. 
 

5. PRICING/PAYMENT 
 

A.  All costs for supplying required insurances, employee fringe benefits, social security or 
other governmental business taxes, must be incorporated into bid price quoted for this 
service. Such costs may not be billed separately. 

B. The Contractor shall be responsible for payment of all wages, taxes, fringe benefits, sick 
leave, pension benefits, vacations, medical benefits, life insurance, or unemployment to 
employees. 

C.  A cost for contracted hourly services will be provided with the quote for any additional 
services. On rare occasion a department may request additional cleaning of areas not 
outlined in the specifications. 
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6.  SECURITY CLEARANCE 
 
 A.  For security purposes it is imperative that any employee authorized to clean City of Jackson 

facilities submit to a criminal background check. The awarded bidder shall obtain this 
information using the Michigan State Police Internet Criminal History Access Tool (ICHAT). 
The website address for this is https://www.michigan.gov/msp/0,4643,7-123-1878_8311--
-,00.html   The Contractor is responsible for any expenses incurred during this 
process and must be updated yearly for all of their employees. The Contractor will 
only appoint employees to clean City of Jackson facilities if they have cleared the security 
check and do not have a felony conviction. The results of the report will be sent to the 
Purchasing Coordinator for final approval. In the event a new employee is added, they 
must have an ICHAT report completed, submitted and approved prior to reporting to 
a City location. 

  
 
 
7.  STAFFING/EQUIPMENT 
 
 A. The Contractor must have equipment and staff to adequately perform the specified 

services, and in the event of mechanical breakdown, will be expected to provide backup 
service so that janitorial services are performed as requested. 

 
 
 B.  The Contractor shall maintain an adequate pool of trained and ICHAT cleared relief 

personnel to substitute for absent regular employees. 
 
 C. A copy of the contract and specifications should be on site at each location so that their 

employees know what is expected (in case of turnover). 
 
8.  EXAMINATION OF PREMISES 
 
 A.  It is the responsibility of the Contractor to have visited the site prior to submitting a proposal 

and check the working conditions and the methods of carrying out the work. The Contractor 
shall schedule the walk-through inspection through the Purchasing Coordinator and the 
Building Representative. Any condition which would prevent implementation of the work 
identified in this contract shall be indicated by the Contractor to the City of Jackson. The 
Contractor shall be held to have made such examinations and no allowances will be made 
by reason of error or omission, to make adequate examinations. Square footage listed is 
only estimates. Any additional measurements are the responsibility of the Contractor. 

 
9.  CLEANING SCHEDULE 
 
 A.  Upon award of contract, it is the responsibility of the Contractor to contact the Building 

Representative prior to starting the actual work. At this time cleaning tasks/schedules can 
be addressed per location, and clarification made to any tasks or responsibilities. 

 
10. TRAINING/SAFETY REQUIREMENTS 
 

A. TRAINING 
 

  1.  Contractor shall employ personnel capable of fulfilling the requirements of this 
contract and shall provide their employees training as necessary to perform work 
related duties. Janitorial personnel shall be trained in each skill required to perform 
each custodial/janitorial activity. 

  2.  Contractor shall ensure employees are trained to meet all local, state, federal 
requirements related to their assigned tasks. Any expenses for training and 
updating employee training will be provided by the Contractor. 

  3.  Contractor shall ensure employees are trained to meet and conform to standard 
(OSHA/MIOSHA) safety programs. 
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 B. SAFETY AND ENVIRONMENTAL PROTECTION 
 
  1.  The Contractor shall conform to all applicable Federal, City of Jackson and local 

laws, and to the requirements of this contract. 
  2.  The Contractor shall take all reasonable steps and precautions to prevent 

accidents and to preserve the health and safety of visitors, contractor personnel 
and City of Jackson personnel performing or in any way coming into contact with 
the performance of this contract. 

  3.  The Contractor shall take all reasonable precautions to prevent the release of 
hazardous chemicals into the environment, and take additional precautions for 
health, safety, and environmental protection. 

  4.  Any violation of these health, safety, and environmental rules and regulations, 
unless promptly corrected as directed by the Purchasing Coordinator, shall be 
grounds for termination of this contract in accordance with the Default Clause of 
this contract. 

 
 C.  HAZZARD COMMUNICATIONS 
 
  1.  Any chemicals brought into the facility by the Contractor must be pre­ approved by 

the Building Representative. The Contractor must provide a copy of the SDS sheet 
and any pertinent safety information to the Building Representative. It is the 
responsibility of the Contractor to train their employees to use the chemical in 
compliance with all safety standards. 

 
 D.  ACCIDENT/DAMAGES 
 
  1.  Accident Reports: 

The Contractor shall comply with City of Jackson, OSHA and other regulatory 
agency requirements for record keeping and reporting of all accidents resulting in 
death, trauma, or occupational illness. The Contractor shall provide a verbal report 
to the Building Representative within one hour of occurrence and a written follow-
up report to the Building Representative within 24 hours of occurrence. 

  2.  Damage Reports 
In all instances where City of Jackson property or equipment is damaged, the 
Contractor shall submit to the Building Representative a full report of the facts and 
extent of such damage, verbally within one hour, and in writing within 24 hours of 
the occurrence. 

 
  3.  The Contractor is responsible for repair, replacement or clean up as necessary 

due to carelessness or negligence on the part of the Contractor or his/her 
employees. 

 
11. OTHER REQUIREMENTS 
 

A. SUPERVISION/DISCIPLINE 
 

  1. Competent supervision is to be furnished by the Contractor, and these services 
must be satisfactory to the City of Jackson. The Contractor shall exercise all 
supervisory control and general control over all day-to-day operations of his/her 
employees including control over all workers duties. 

  2.  The Contractor shall discipline his/her employees as necessary, including hiring 
and firing. In the event of an employee of the Contractor leaving employment or is 
discharged, the Building Representative must be notified immediately for security 
reasons. 

  3.  The agency may require the Contractor to immediately remove any contractual 
employee(s) from the agency's premises for just cause. The Contractor will 
assume any and all responsibilities. Any employee so removed may not be placed 
in another City of Jackson agency. 

Page 127 of 280



S 4 of 23 

 

  4. The agency reserves the right for final determination of a contractual employee's 
suitability for assignment to a specific location. Problems of this nature will be 
addressed with the Contractor's management. 

 
B. BUILDING LOCK UP 

 
  1.  The Contractor must lock and secure the building each night when leaving. Lock- 

up procedures consist of the following before leaving the building: 
   a.  Turn off designated interior lights 
   b.  Check and lock all entrance doors, gates or any other access 
   c.  Properly set security alarm system (where applicable) 
  2.  In locations that include a security alarm system, the Contractor must also properly 

set the security alarm when leaving the building.  Failure to maintain a secure 
environment, properly lock the building or set the security alarm and/or lock the 
gates (where applicable) will result in a complaint to vendor and possible 
cancellation of the contract. Any cost incurred from a City Employee being called 
in (overtime wages), security service, or local police, for false alarms caused by 
failure of the contractor to properly set the security alarm, will be the responsibility 
of the Contractor. 

  3.  In addition, should the contract be canceled by default of Contractor, the cost of 
changing the building locks, providing new keys and re-coding the security alarm, 
where applicable, will be charged to the Contractor. These costs may be deducted 
from the final payment due the Contractor. 

 
C. ACCESS/SECURITY 

 
  1.  The Building Representative of each facility will provide the necessary registered 

and returnable keys to the Contractor. Any such keys are not to be duplicated and 
will be returned to the Building Representative upon completion of contract. Any 
access codes provided to Contractor or Contractor's employees will be 
considered confidential and are not to be provided or shared with anyone. 
Breaches of confidentiality may constitute grounds for cancellation of the contract. 

  2.  The Contractor shall comply with all security regulations and special working 
conditions as required by the agency. Access to and egress from the buildings and 
agency grounds shall be via routes specifically designated by the City of Jackson 
agency. 

  3.  The Contractor must maintain a secure environment while cleaning the facility.  No 
one is allowed into the facility other than those individuals responsible for 
performing janitorial services. Relatives or other personal visitors are not allowed 
at the work site. 

 
D. EQUIPMENT AND SUPPLIES 

 
  1.  The Contractor must use cleaning equipment that meets with the approval of the 

City of Jackson agency. The Contractor will be required to submit a complete list 
by brand names and product number of all supplies to be used in fulfilling this 
contract and a Safety Data Sheet (SDS) prior to starting any work. Right is 
reserved by City of Jackson to accept or reject these items. An acceptable 
substitute must be furnished for any rejected item. 

  2.  The Contractor must furnish all power equipment such as floor machines, vacuum 
systems, carpet cleaning systems, etc. All equipment used in office areas must not 
exceed the noise level of 68 decibels at 5 feet, which will be less disruptive to office 
workers. 

 
  3.  If the Contractor is required to supply cleaners, use only such materials as are 

recommended and approved by the Building Representative or designee. The use 
of any powdered scouring cleaners is expressly prohibited. 
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  4.  The City of Jackson will furnish an area for storage of the Contractor's equipment 
and supplies. The Contractor will be held solely responsible for all items stored on 
City of Jackson premises. 

 
E. EMPLOYEE RULES/CONDUCT 

 
  1. All work shall be done in accordance with all regulations governing the City of 

Jackson agency wherein the work is to be performed. Contractor employees will 
perform work with minimum possible interference to the ongoing activities of the 
City of Jackson agency. Materials, tools, etc. shall be confined so as not to unduly 
encumber the premises. 

  2.  The Contractor must insure that each employee carries a current employee 
identification card, with picture, which is no more than two years old. The 
Contractor's employee must wear a badge in plain view indicating the employee's 
name and company name in letters not less than inch in height. 

  3. Contractor/employees shall be bound to confidentiality of any information its 
employees may become aware of during the course of performance of contracted 
tasks. Breaches of confidentiality may constitute grounds for cancellation of the 
contract. 

  4. Contractual employees will be required to wear clean and neat clothing or uniforms 
supplied by the Contractor at all times while on the job. 

  5.  All lost and found articles recovered by contractual employees must be 
immediately turned in, to the Building Representative. 

  6. Contractual employees: 
   a.  Must not consume food or beverages in public view while on duty.  During 

normal breaks and lunch periods, the cafeteria or lunchroom may be used 
for this purpose. 

   b.  Must not consume alcoholic beverages nor use narcotics while on duty 
nor be under the influence when reporting for duty. 

   c.  Must not receive or initiate personal telephone calls from City of Jackson 
owned telephones. 

   d. Must not play radios or other sound equipment without the Building 
Representative's approval. 

   e.  Must not fraternize with agency staff, clients, tenants, or visitors to the 
building nor unnecessarily disrupt tenants from their work while performing 
their contractual duties. 

   f.  Must turn off lights, if applicable, after cleaning is completed in an assigned 
area. 

   g.  Parking for contractual employees under this Contract (at City Hall) will not 
be provided by the agency. Arrangements for any necessary private 
parking incidental to this Contract are the responsibility of the Contractor. 

 
F. INSPECTION AND CORRECTION OF DEFICIENCIES 

 
  1.  The City will require a walk-through inspection on a monthly basis and reserves 

the right to initiate inspection(s) at its discretion. Walk-through inspections will 
require the participation of a Contractor Representative in an administrative 
capacity (not the daily cleaning crew) and one or more representatives of the City 
of Jackson, as deemed necessary. 

  2.  The Building Representative will perform random inspections to ensure janitorial 
services meet the specifications outlined in this contract. Any performance 
evaluations noting deficiencies in the contract specifications will be provided to the 
Contractor. The deficiency for a daily, weekly, or monthly task must be corrected 
within 24 hours. Written permission from the City of Jackson may extend an 
allowable period of time for correction. 

  3.  The  Building Representative will maintain a form (Janitorial Vendor 
Performance Form) comprised of complaints/problems/concerns.  In the event 
tasks are not performed to meet cleaning specifications, the Contractor will be 
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provided a copy of the form which outlines the areas requiring special attention. 
The contractor shall be provided 24 hours to resolve the cleaning issue. 

  4.  The Building Representative or his/her appointed representative shall make the 
final decision as to whether or not any cleaning task has been satisfactorily 
performed. If it is determined that the task has not been properly performed as 
intended, the Contractor must make the necessary changes. 

  5.  Should the Contractor fail to correct specification deficiencies, a Complaint to 
Vendor (Janitorial Vender Performance Form) will be filed by the Purchasing 
Coordinator. Repeated failure to correct specification deficiencies resulting in 
issuance of subsequent Complaint to Vendor (Janitorial Vendor Performance 
Form) may result in cancellation of the contract by the City of Jackson Purchasing 
Coordinator. 

  6.  Failure to correct a specification of the contract shall result in a written violation 
issued to the Contractor. Three written violations shall constitute a material breach 
of the contract and shall result in the review of the contract for all City departments. 

  7.  If the Contractor fails to have its full amount of employees arrive at the job site for 
daily duties, or if the daily work performed is not to the satisfaction of the City, or if 
the Contractor fails to comply with inspection requests, then in addition to any other 
remedy available to the City under the contract, the City may deduct one-twentieth 
(1/20) from the monthly contract amount due Contractor for each day of non-
performance or unsatisfactory performance. For purposes of this subparagraph, 
the City of Jackson shall have the sole discretion for determining whether the full 
number of employees arrived at the job site or whether the work was performed to 
the City's satisfaction. 

  8.  Failure of Contractor to provide Building Representative and Purchasing 
Coordinator with current telephone number and address could result in termination 
of contract.       

 · 
G. RECORD KEEPING 

 
  1.  The Contractor must provide a monthly time sheet to the Purchasing Coordinator 

showing the names, dates, areas and hours actually worked, including starting and 
ending times, for all employees used at this facility.  This is to be submitted to the 
Purchasing Coordinator’s office with the Contractor's invoice. 

  2.  Upon award of the contract, the Contractor's must schedule a meeting with the 
Purchasing Coordinator between the hours of 8:00 a.m. and 4:00 p.m. Supervisor 
must also be available to meet for consultation with the Purchasing Coordinator on 
an emergency basis during the same hours. 

  3.  The Contractor must supply the Purchasing Coordinator with a list of all employees 
and supervisors to be used at each facility. Such list must include each employee's 
name, address and date of birth. This list will be updated by the Contractor as 
needed. Alternate employees may not be used until such list has been updated to 
include them and the above data for the alternate employee has been provided to 
the Purchasing Coordinator and received prior ICHAT clearance. 

 
H. HOURS OF WORK/CITY OF JACKSON HOLIDAYS 

 
  1. The Building Representative will establish the appropriate schedules for work to 

be performed in designated offices and priorities for periodic work to be performed.  
The Contractor must adhere to these schedules. 

  2. Disruptive activities such as carpet extraction, floor stripping and waxing, etc., shall 
be done as scheduled by the Building Representative. 

  3. The City of Jackson will not pay for services not performed. The contractor will not 
be paid for City of Jackson Holidays unless requested to perform such services. 
City of Jackson Holidays include but not limited to: New Year's Day, Martin Luther 
King Jr. Birthday, Presidents' Day, Good Friday, Memorial Day, Juneteenth, 
Independence Day, Labor Day, Veterans Day, Thanksgiving Day (2 days) 
Christmas Eve, and Christmas Day.  For specific dates, contact the Purchasing 
Coordinator. 
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12.  INSURANCE 
 
 A.  Contractor shall have insurance coverage as outlined in City of Jackson's General 

Conditions, for injury to, or destruction of property including loss of use therefrom, and carry 
automobile hazard insurance as required by law. The Contractor shall produce copies of 
these insurance policies upon award of the contract to the Purchasing Coordinator as 
stated in the General Contract Provisions. 

 
13.  CONTRACT DEFINITIONS 
 
 A. "Contractor'' refers to the business entity, whether individual, partnership, corporation, or           

other, performing the work as described. 
 B.  "Department" refers to any or all departments/facilities included in this contract.  
 C.  "City" or “Agency” refers to the City of Jackson, Michigan 
 D.  "Building Representative" refers to the designated contact at each facility. 
 
14. TASK DEFINITIONS 
 
 A. Task Definitions 
 

The following definitions outline minimum acceptable standards for the activity to be 
performed. 

  1. Vacuum Carpet and Spot Cleaning 
   a.  Thoroughly vacuum all carpeted areas. Move and vacuum under all easily 

movable objects (chairs, waste receptacles, tables on wheels, typing 
stands, boxes, etc.). Be sure to replace all items moved. After 
vacuuming, leave all rugs clean, free from dust balls, dirt and other debris. 
Prior to vacuuming, broom all edges not reached by vacuum.  As part of 
the vacuuming process, carpet spot cleaning is required on an ongoing 
basis. 

  2. Dustmop 
   a.  Thoroughly dustmop all non-carpeted areas. Move and dustmop under all 

easily movable objects (chairs, waste receptacles, tables on wheels, 
typing stands, boxes, etc.). Be sure to replace all items moved. Dustmops 
must be treated with water-based dust control chemical.  Place dust and 
dirt into plastic trash bag, tie off and remove to dumpster.  

  3.  Damp Mop 
   a.  Thoroughly damp mop all non-carpeted areas. Move and damp mop under 

all easily movable objects (chairs, waste receptacles, tables on wheels, 
typing stands, boxes, etc.). Be sure to replace all items after floor has dried 
completely. Use a clean cotton mop head that is in good condition. Use 
clean water at all times (change water often). Mop head must be only 
damp. No excess water can be left behind. Approved proper chemicals at 
proper dilution must be used at all times. Finished floor must be clean and 
streak free. 

  4.  Sweeping and Damp Mopping 
   a.  Dust mopping must be performed with a treated mop. After sweeping and 

damp mopping operation, all floors must be clean and free from strings, 
bristles and dirt streaks. No dirt left in comers, behind radiators, under 
furniture, behind doors, on stairs or landings. Do not leave dirt where 
sweepings were picked up. Do not leave dirt, trash, or foreign matter under 
desks, tables or chairs. 
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  5.  Wet Mopping and Scrubbing 
   a.  The floors must be properly prepared, thoroughly swept to remove visible 

dirt and debris, wads of gum, tar and foreign substances from the floor 
surfaces.  Upon completion of the wet mopping or scrubbing, the floor 
must be clean and free of dirt, water streaks, mop marks, strings; properly 
rinsed and dry mopped to present an overall appearance of cleanliness. 
All surfaces must be dry with comers and cracks clean after the wet 
mopping or scrubbing. Chairs, wastebaskets and other similar items must 
not be stacked on desks, tables or windowsills, nor used in place of 
stepladder. All furniture readily movable by one person and intended to be 
moved frequently must be moved during all floor cleaning operations and 
replaced in original positions upon completion. Baseboards, walls, 
furniture and equipment must in no way be splashed, disfigured or 
damaged during these operations, but rather left in a clean condition. 

  6.  Wet Mopping 
   a.  At the stated frequencies, floors must be damp mopped and buffed 

between regular waxing operations. Prepare the floor by sweeping to 
remove all visible dirt and debris. The floor area will then be damp mopped, 
and machine-buffed to a polished appearance with a high-speed buffer. 

  7.  Damp Wiping 
   a.  This task consists of using a clean damp cloth or sponge to remove all dirt 

spots, streaks, from walls, glass and other specified surfaces and then 
drying to provide a polished appearance. 

    1.  The wetting solution must contain an appropriate cleaning agent. 
    2.  When damp wiping in toilet areas, use a multi-purpose 

disinfectant/deodorizer. 
    3.  Stripping and Sealing 
     a.  Completely remove all dirt, wax and other foreign 

substances in returning the floor to its original surface. 
     b.  Apply a thin coat of sealer with caution to prevent 

streaking or bleaching of floor surface. This application in 
preparation for waxing must be according to 
manufacturer's recommendations. The stripper, sealer 
and wax products used must be compatible for this 
activity, and wax must be a minimum of 25% solids. 

  8. Waxing and Buffing 
   a.  Apply wax in a thin, even coat and machine buff with a high-speed buffer 

immediately after drying. The number of coats applied will depend on the 
type and condition of the floor. All waxed surfaces must be maintained so 
as to provide safe ANTI-SLIP walking conditions. Chairs, wastebaskets 
and other similar items must not be stacked on desks, tables or 
windowsills, nor used in place of stepladder. All furniture readily movable 
by one person and intended to be moved frequently must be moved during 
all floor cleaning operations and replaced in original positions upon 
completion. Baseboards, walls, furniture and- equipment must in no way 
be splashed, disfigured or damaged during these operations, but rather 
left in a clean condition. 

  
  9.  Wet Mopping and Buffing 
   a.  At the City of stated frequencies, floors must be damp mopped and buffed 

between regular waxing operations. Prepare the floor by sweeping to 
remove all visible dirt and debris. The floor area will then be damp mopped, 
and machine-buffed to a polished appearance with a high-speed buffer. 

  10.  Empty Waste Receptacles 
   a.  Empty all containers that are provided for the disposal of waste i.e., waste 

baskets, torpedo type containers, sanitary napkin disposal bins, boxes, 
etc. into plastic bags, tie off and remove to dumpster. Dispose of items in 
waste containers only unless clearly marked for disposal. When in doubt 
do not remove it. Liners must be used in all waste receptacles and must 
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be changed as needed and no less than once per month. Waste 
containers in restrooms, break rooms, lunchrooms and conference rooms 
must be inspected daily and changed as needed. 

 
 
  11. Restroom Cleaning 
   a. Fill Dispensers 
    1.  Dispensers of all types must be checked daily and filled when 

necessary (soap, toilet tissue, paper towels, sanitary napkin. etc.). 
All public restrooms have electric hand dryers. The Building 
Representative will identify the few private restrooms where paper 
towels are used. 

   b.  Dusting 
    1. Completely  dust all fixtures, ledges, edges, shelves, exposed 

pipes, partitions, door frames, tops of file cabinets, etc. Pay 
particular attention to the tops of these items. An approved dust 
cloth or dusting tool, treated with water-based dust control 
chemical, must be used.  Areas not cleared by office occupant are 
left alone that day. 

   c.  Disinfect 
    1.  Clean and disinfect waste receptacles and dispensers inside and 

outside. Use proper chemicals for surface to be cleaned at proper 
dilution. After item has been cleaned completely, wipe item with 
approved *disinfectant solution and allow to air dry. 
All disinfectant solutions must be changed after each restroom 
cleaning. The disinfectant solution used for the damp mopping 
process is to be emptied down the floor drain, where available, in 
each restroom. This practice will help reduce unpleasant odors 
coming from the floor drains. 

   d.  Clean and Disinfect Sinks 
    1.  Thoroughly clean all sinks, including bottom, faucets, and spigots, 

with approved creme cleanser. Rinse thoroughly as all creme 
cleanser residues must be removed. Then wipe each item with 
approved *disinfectant solution and allow to air dry. 

 
   e.  Clean Glass and Mirrors 
    1.  Thoroughly clean all glass and mirrors using an approved alcohol-

based glass cleaner.  Use soft, clean cloth. Dry completely. 
Surface should be streak, smear, and smudge free. Make sure 
attached frames, edges, and shelves are also cleaned and dried 
as well as the glass surface.  Squeegee may be used as needed. 

   f. Clean and Disinfect Toilets and Urinals 
    1.  Thoroughly clean toilets, toilet seats, and urinals with approved 

acid free bowl cleaner, rinse thoroughly. (Approved acid cleaner 
may not be used more than once per month and should be used 
on the interior of toilet or urinal only. Great care must be taken to 
avoid any chrome when acid cleaner is used). Wipe each toilet, 
toilet seat and urinal completely with approved disinfectant 
solution. Buff dry to a streak, smear and smudge free "shine". 
Leave seats in a raised position. 

   g. Clean and Disinfect Walls, Doors, Partitions and Handrails 
    1.  Thoroughly clean all walls (including switch and plug covers),  

doors (including entrance doors inside and outside), partitions and 
handrails with properly approved chemicals and properly 
approved dilution. Rinse thoroughly as needed, then wipe all 
areas with approved *disinfectant solution and allow to air dry. 
*All disinfectant solutions must be changed after each 
restroom cleaning. The disinfectant solution used for the 
damp mopping process is to be emptied down the floor drain, 
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if available, in each restroom. This practice will help reduce 
unpleasant odors coming from the floor drains. 

   h.  Damp Mop - *Disinfectant 
    1.  Thoroughly damp mop all non-carpeted areas. Move and damp 

mop under all easily movable objects (chairs, waste receptacles, 
tables on wheels, typing stands, boxes, etc.). Be sure to replace 
all items after floor has dried completely. Use a clean cotton mop 
head that is in good condition. Use clean water at all times 
(change water often). Mop head must be only damp. No excess 
water can be left behind. Approved proper chemicals at proper 
dilution must be used at art times. Finished floor must be clean 
and streak free. Thoroughly damp mop floor with approved 
*disinfectant solution. Allow floor to air dry. 

   i.  Clean and Disinfect Showers, Shower Walls and Stalls 
    1.  Thoroughly clean all showers, including bottom, faucets, and 

spigots, with approved creme cleanser. Thoroughly clean all walls, 
floors, (including plug covers), doors (including entrance doors 
inside and outside), partitions and handrails with properly 
approved chemicals and properly approved dilution. Rinse 
thoroughly as needed, then wipe all areas with approved 
*disinfectant solution and allow to air dry. 

  12.  Remove Carpet Runners (as applicable) 
   A.  Carpet runners must be removed from floor to allow for proper cleaning, 

as needed. Be sure to remove excess water from runner with approved 
wet pick-up vacuum before carpet runners are removed. Carpet runners 
must be extracted as specified during ice melt salt usage, to maintain a 
clean appearance. 

  13. Replace Carpet Runners (as applicable) 
   A.  After floor has been properly cleaned and is completely dry, replace carpet 

runners in their original locations. 
  14.  Clean and Disinfect Drinking Fountains 
   A.  Thoroughly clean entire exterior surface with approved cream cleanser. 

The grain of stainless steel must be followed at all times. Rinse 
thoroughly as all cream cleanser must be removed. Wipe entire surface 
with approved disinfectant solution. 

    1.  Wipe Dry 
     a.  Use a clean, soft cloth and wipe item dry. The grain of the 

stainless steel must be followed. 
  15. Stainless Steel (Brass) Cleaning (Elevators. Doors, Trim, Etc.) 
   A.  Thoroughly clean all stainless steel (brass) not previously mentioned with 

approved cleaner and a clean, soft cloth. Great care must be taken to 
follow the grain of the stainless steel at all times when cleaning. 

  16.  Cleaning, High Traffic Areas 
   A.  High traffic area is any area that would receive heavy traffic and that would 

require cleaning as specified. Areas would include: corridors, lobbies, 
waiting areas, conference rooms, or any area so designated by the 
Building Representative. 

  17. Carpet Extracting 
    A. Perform vacuuming and shampooing with commercial grade equipment 

only. 
   B. All carpeting, including carpet runners, must be thoroughly cleaned as 

follows: 
    1.  All movable items must be removed from area(s) to be cleaned 

(i.e., chairs, waster receptacles, all free-standing tables, typing 
stands, boxes, plants, all temporary floor coverings, etc.) and area 
thoroughly vacuumed. 

 
 

Page 134 of 280



S 11 of 23 

 

    2.  Thoroughly spray next area to be cleaned with approved pre­ 
treats or carpets lane cleaner used at approved dilution. Spray 
must be applied so those fibers remain damp until cleaned.  
Chemical should be left to work for 10-15 minutes 

    3.  Thoroughly extract all properly pretreated carpeted areas.  
Agitation is necessary, using an approved motor driven brush.  A 
minimum of three cleaning passes and two vacuuming only must 
be used.  Approved equipment and chemicals, at approved 
dilutions, must be used. 

    4.  All stains must be removed during the extraction process, using 
approved chemicals. Great care must be taken to completely 
remove stain removal chemicals from carpet fiber. 

    5. Thoroughly spray   and thoroughly clean carpet with 
approved carpet fiber protector at approved dilution. Application 
must be made with approved sprayer.  

    6.  Replace all items removed for cleaning. All items moved back into 
place that have metal of any type that come in contact with 
carpeting must be wood-blocked or tabbed to keep the metal off 
the carpet fiber until thoroughly dry. All blocks or tabs should be 
removed during the next scheduled regular area cleaning, 
provided the carpet is thoroughly dry. This could take more than 
one day. 

  18.  Spray Buff Hard Floors 
   A.  Hard floor must be properly prepared before spray buffing: 
    1.  Remove carpet runners 
    2.  Dustmop 
    3.  Damp mop 
   B.  Begin spray buffing by lightly spraying area just to the left or right of 

approved floor machine (buffer) with approved spray buffing chemical, at 
approved dilution. Buffing pad must be approved and will depend on type 
of finish used. Rotary floor machine (buffer) will be worked back and forth 
over area lightly sprayed until floor has a high, streak free luster. Then 
proceed to the next area, until scheduled area is completed. 

   C.  Great care must be taken to avoid using "loaded" pad (pad full of dried 
finish and dirt). Flip pad over or change to another clean dry pad often. 

   D.  Great care must also be taken not to allow floor machine (buffer) to run in 
one spot for too long to avoid burning the floor. 

   E.  Floor shall be dust mopped after scheduled spray buffing is completed. 
   F.  Replace carpet runners. 
  19. Strip and Refinish 
   A.  Close and properly mark area "Closed". Remove all movable objects from 

area. 
    1.  Apply approved stripping solution at approved dilutions to area to 

be stripped. Allow solution to stand according to approved 
manufacturer's recommendations. Do not allow solution to dry out 
or stand too long. Any finish or dirt must also be removed from 
walls, doors, baseboards, etc. at this time. 

    2.  Thoroughly agitate all floor area to remove all old finish with 
approved strip pad. 

    3. Use wet vacuum to pick up old finish and stripper. 
    4.  Thoroughly mop rinse areas with clean cotton mop and clean 

water. Make sure walls, doors, baseboards, etc. are also 
thoroughly rinsed. 

    5.  Thoroughly mop rinse areas a second time with clean cotton mop 
and clean water with approved neutralizer/conditioner chemical at 
approved dilution. Make sure walls, doors, etc. are also thoroughly 
rinsed. 

    6.  Allow floor to air dry. 
    7. All old finish should be removed at this point.  
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    8.  Apply thin coat of approved sealer with approved clean nylon or 

rayon mop head or approved clean applicator. Stripping solution 
finish and sealer must not be slopped on walls, doors, etc. Allow 
sealer to thoroughly dry. 

    9. Apply second coat of sealer as described above.  Allow sealer to 
thoroughly dry. 

 
     10.  Apply top coating of approved floor finish. When dried, remove 

“Closed” signs and re-open area. 
   B. Floor strip and re-waxing shall be done semi-annually, or more if 

recommended by Building Representative 
  20.  Scrub- Restroom Floors/Hard Surface Stairwell Floors 
   A. Close and properly mark area "Closed". Remove all movable objects from 

area. 
1.   Apply approved cleaning solution at approved dilution to area to 

be scrubbed. Do not allow solution to dry. 
    2.  Quickly agitate small section coated with solution with approved 

stiff bristle brush. Be sure grouting is clean. 
    3. Use wet vacuum to pick up dirty solution. 
    4. Thoroughly mop rinse area with clean cotton mop and clean 

water. Make sure all walls, doors, etc. are also thoroughly rinsed. 
    5. Thoroughly mop rinse a second time with clean cotton mop and 

clean water. Make sure all walls, doors, etc. are also thoroughly 
rinsed a second time. 

    6.  After floor is thoroughly dry, replace all objects moved from area.  
    7.  Scrub all walls including partitions and remove signs and reopen. 
  21. Wall Spot Cleaning 
   A.  Thoroughly clean all spots, smudges, stains, etc. from walls, partitions and 

modular partitions using approved chemicals at approved dilutions. Wipe 
dry with clean, soft cloth. Also thoroughly clean all interior glass with 
approved alcohol-based glass cleaner and wipe dry with clean, dry cloth. 
All surfaces must be dirt and streak free. 

  22. Dusting 
   A.  Thoroughly dust all vertical and horizontal surfaces in all cleanable areas 

with approved dust cloth or tool treated with an approved water-based dust 
control chemical, up to and including ceiling vents, air bars, and lighting 
devices, window blinds, etc. 

   B.   Do not move dusting residue from spot to spot but remove it directly from 
the areas in which dirt lies by the most effective means appropriate; 
treated dusting cloths or vacuum tools. 

    1.  Do not leave dust streaks. 
    2.  Leave corners, crevices, molding and ledges free of dust and 

cobwebs. 
    3.  Do not leave oil spots or smudges on surfaces caused by dusting 

tools. 
    C.  Horizontal surfaces include, but are not limited to, countertops, file 

cabinets, tables. coat-racks, etc. Do not disturb work papers. 
   D.  Dusting high and low includes, but is not limited to, partition tops, pictures, 

chair rungs, etc. 
   E.  Window hangings are either venetian blinds or drapes. Dust venetian 

blinds. Lightly vacuum drapes. 
  23. Clean Air Bars and Vents 
   A.  Vacuum excess dust and dirt from air bars. Damp wipes clean with 

approved disinfectant solution and wipe dry. 
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  24.  Glass Cleaning 
   A.  Glass Cleaning is a part of the overall task of lobby cleaning. Glass 

cleaning shall be performed as specified. It is expected that all lobby glass, 
including doors, revolving doors and windows (to the limit of reach from 
floor level) shall be spot cleaned inside and out. All handprints, smudges, 
and soil are to be removed during the performance of this task. If 
necessary, clean the entire door, revolving door or window to accomplish 
cleaned glass. 

   B. All Plexi-glass partitions and windows shall be cleaned with approved 
chemicals or cleaning solution, and wipe dry with a clean, dry microfiber 
cloth. 

  25.  Vacuum Fabric Modular Walls & Fabric Chairs (Upholstered Furniture) 
   A.  Using suction type vacuum, will vacuum all fabric on modular walls and all 

fabric covered chairs leaving all fabric clean, free from dust balls, dirt and 
other debris. 

  26. Emergency Clean-up/Additional Services 
   A.  The Building Representative shall assign, as needed, clean-up duties to 

the Contractor when construction or remodeling has been completed or 
when an emergency occurs. Cleaning tasks would include: dusting, 
vacuuming, mopping, carpets extraction, window washing, etc. Payment 
will be according to the note per hour specified on the pricing sheet. 

 
NOTE:  Services requested by the Building Representative and performed by the 
Contractor, which are beyond the scope of this service contract, shall be billed 
separately at the hourly rate quoted by the Contractor for emergency 
services/additional services. 

  27.  Scheduled services 
   A.  Each building shall have a schedule of periodic cleaning approved by the 

assigned Building Representative for that location. Both Building 
Representative and Contractor Supervisor will use this schedule. This 
schedule shall include the following: 

    Building name 
    Service to be provided 

Month in which periodic is to be completed  
Date when service was completed  
Billed Cost for that service 

  28. Miscellaneous 
   A. Rubbish removal from a central location is the responsibility of the City of 

Jackson. Contractor must bag all waste material and place inside 
containers provided for that purpose. 

  29.  All hazardous conditions, such as burned-out lights, loose railings, etc., must be  
   reported by janitorial staff to Contract Supervisor, who must then notify  
   Building Representative in writing. 
 
15. CLEANING TASKS FREQUENCIES (AS REQUIRED BY FACILITY)  
 

A. DAILY SERVICES: MONDAY THRU FRIDAY 
 

  1.  ROOM CLEANING - Office Areas, File Rooms, Libraries, Conference Rooms, etc. 
   a.  Empty waste receptacles and remove waste to designated area 
   b.  Wash or damp wipe, inside and outside, all waste receptacles presenting 

a soiled or odorous condition 
   c. Replace liners when torn or soiled 
   d.  Dust mop all non-carpeted floors, and damp mop all spills. Buff floors, 

applying spray wax if needed 
   e.  Thoroughly vacuum all carpeted floors including corners, and underneath 

partitions each and every day (Refer to Task Definitions for quality of care 
expected.) 

   f.  Spot clean all carpeted areas 
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   g.  Remove all mats and runners and clean floor area underneath.  Clean all 
mats and runners by best means. Replace all mats and runners 

   h.  Clean and disinfect drinking fountains 
    i.  Clean and polish all entrance glass 
   j.  Move all lobby chairs and clean floor area underneath and replace chairs 

in proper place 
 
  2.  RESTROOMS 
   a.  Clean and sanitize all units and clean pipes beneath all sinks 
   b. Clean mirrors and counters and polish chrome 
   c. Refill dispensers (See section: Replenishable Supplies)  
   d. Empty and disinfect all sanitary napkin receptacles 
   e. Sweep and damp mop floors with a germicidal solution paying special 

attention around wash bowls, toilets and urinals. Mop water to be changed 
between floors 

   f. Empty waste receptacles 
   g. Clean switch, door and kick plates 
   h.  Maintain floor traps free of odor 
   i. Clean and sanitize wall hand-dryers 
 

B. WEEKLY SERVICE 
 

  1.  ROOM CLEANING - Office Areas, File Rooms. Libraries, Conference Rooms, etc. 
   a.  Dust high and low, including clocks, all surfaces on which dust gathers 
   b. Remove all cobwebs, clean baseboards 
   c.  Clean. spray wax and buff all vinyl composite floors 
   d.  Thoroughly clean and scrub by agitation (with hand brush or mechanical 

machine) all ceramic tile surface floors 
  e.  Clean by most appropriate means all lobby furniture and wash 

thoroughly, all children's furniture and fiberglass/vinyl furniture 
 

  2.  RESTROOMS 
  a.  Clean partition walls and doors with germicidal solution, making sure to 

thoroughly rinse 
   b. Clean and buff vinyl composite floors, with special attention to grouting, 

corners of floor, baseboards, and stalls 
   c.  Thoroughly clean, scrub  by agitation (with hand brush or 

mechanical machine), and disinfect all ceramic tile surface floors, with 
special attention to grouting, corners of floor, baseboards, and stalls 

   d. Spot clean walls around sinks, waste receptacles, behind toilets and 
urinals 

    e.  Dust radiators, grills, ledges, etc.  
 
 C.  MONTHLY SERVICE 
 
  1. ROOM CLEANING • Office Areas, File Rooms, Libraries, Conference Rooms, etc. 
   a.  Dust vacuum window hangings 
   b.  Clean all carpeted areas of heavy traffic showing noticeably greater soil 

than general area 
   c. Spot clean walls, doors, etc., removing all cobwebs, fingerprints, smears 

and stains 
   d.  Clean partition glass 
   e. Vacuum exposed air bars and heating outlets 
  2.  RESTROOMS 
   a.  Wash with germicidal solution entrance doorways, ledges, etc. 
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 D. QUARTERLY SERVICE 
 
  1.  Schedule to be set up with Building Representative at beginning of contract period. 

Any deviation from established schedule must be pre-approved by Building 
Representative 

  2. Strip, seal, wax and buff all hard surfaced floors:  Heavy traffic areas (including 
restrooms, unless floors are terrazzo, mosaic or ceramic tile floors)     

 
 E. SEMI-ANNUAL SERVICE 
 
  1.  Schedule to be set up with Building Representative at beginning of contract period. 

Any deviation from established schedule must be pre­ approved by Building 
Representative 

  2. ROOM CLEANING - Office Areas, File Rooms, Libraries, Conference Rooms, etc. 
   a.  Shampoo or steam clean carpets by commercial methods:  
    Full contract area 
   b. Strip, seal, wax and buff all hard surface floors: Full contract area 

(excluding terrazzo, mosaic or ceramic tile floors) 
   c.  Clean light fixtures lens 
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SPECIFICATIONS FOR JANITORIAL SERVICE 
WASTEWATER TREATMENT PLANT  

2995 LANSING AVENUE 
BUILDING REPRESENTATIVE:  TRENT STOCKMAN, 768-6147  

CLEANING PRODUCTS/SUPPLIES ARE PROVIDED BY THE FACILITY 
 

GENERAL REQUIREMENTS: 
 
1.  Cleaning during weekdays will begin promptly at 3:30 PM unless agreed to otherwise at the 
Superintendent's discretion and continue until all work is finished. Cleaning during weekends may be 
accomplished by mutual agreement between Building Representative and Contractor. Employees of the 
Contractor will check, close and lock all open windows and turn off all appropriate lights when night or 
weekend cleaning is finished. 
2.  The Contractor will furnish all equipment, labor, supervision and cleaning supplies as necessary to 
do the work. 
 
GENERAL JANITORIAL WORK AT THE WWTP 
 
1.  Empty all wastebaskets and replace plastic bag liners from owner’s stock 
2.  Sweep and mop all designated floors and stairs 
3.  Vacuum entrance carpets 
4.  Remove papers, rubbish and debris to designated areas 
5.  Clean and disinfect drinking fountain 
6.  Clean and sanitize all toilet bowls, urinals and wash sinks 
7.  Replenish paper towels, toilet tissue and hand soap from owner's stock 
8.  Sweep main Powerhouse walkways as designated 
9. Clean office partition glass and front doors as needed 
10. Clean and sanitize all lunchroom tables 
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Designated floor areas shall be mopped and swept daily. These designated 5090 square feet of floor areas 
shall be stripped and sealed quarterly. 
 

  Sq Ft Sq Ft 

 Foyer 50  

 Unisex Restroom 80  

 Secretary/Front Office 190  

 Superintendent's Office 180  

 IPP Supervisor's Office 200  

 Laboratory 500  

 Hallway (lab) 500  

 Men's Restroom 50  

 Instrument Panel Room 160  

 Operator's Area 300  

 Hallway Office 65  

 Women's Restroom & Locker Room 215  

 Back Offices 300  

 Stairs to Breakroom 300 75 Sweep only 

 Breakroom 300  

 Elevator 20  

 Walkway Powerhouse  720 Sweep only 

 Men's Locker Room*   

 Maintenance Office/Training Room* 1680  

 TOTAL 5090 795 sweep only 
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SPECIFICATIONS FOR JANITORIAL SERVICES 

DEPARTMENT OF PUBLIC WORKS 
421 WATER STREET 

BUILDING REPRESENTATIVE:  RON HOWARD, 768-6586 
CLEANING PRODUCTS/SUPPLIES ARE PROVIDED BY THE FACILITY 

 
 

GENERAL REQUIREMENTS 
 

1. Cleaning during weekdays will begin after 5:00 PM unless agreed to otherwise at the 
Building Representative’s discretion and continue until all work is finished. Cleaning during 
weekends may be accomplished by mutual agreement between Building Representative 
and Contractor. Employees of the Contractor will check, close and lock all open windows 
and turn off all appropriate lights when night or weekend cleaning is finished 
 

 2 The Contractor will furnish all, labor, and supervision as necessary to do the work 
 

 
A.  Department Of Public Works will furnish paper products, liners and some cleaning supplies as 
necessary to do the work and may supply cleaning machinery used at this site depending on Contractor's 
requirements. 
B. The Contractor will provide general cleaning as described below. Cleaning will be done Monday 
through Friday after 5:00 PM.  Meetings in the building may prohibit cleaning of areas at any time. Cleaning 
activity should not disrupt meetings at any time. 
C.  Above and beyond daily work, the Contractor shall supply to the Building Representative a cleaning 
schedule that will show when all weekly, monthly and semi-annual work will be done. The Contractor shall 
follow this schedule and supply labor, time and materials needed to complete this work. 
D.  DAILY (5 Days Per Week) 
 1.  Sweep and dust mop all hard surface floors as needed, and full service 1x per week 
 2.  Vacuum carpet areas as  needed, and full service 1x per week 
 3.  Clean entrance doors (interior & exterior)and all office glass partitions  
 4.  Spot clean carpeting and hard floors as necessary 
 5.  Clean and disinfect all drinking fountains 
 6.  Clean doorknobs with disinfectant 
 7.  Dust all windowsills and ledges, door and wall moldings 
 8.  Sweep and clean all exterior entrances 
 9.  All hard surface wall areas shall be clean 
 10.  All rugs and runners are to be kept clean, vacuum as necessary 
 11.  All counters and tabletops are to be wiped free of dust marks, etc. No greasy or oily film 

should remain as a result of the cleaning cloth or solution 
 12. Clean all conference room tables and chairs as needed 
 13. Empty all wastebaskets and replace liners in offices for all contract areas 
 
E.  RESTROOMS 
 1.  Clean all walls, cabinets, mirrors, handrails and fixtures 
 2.  Clean and sanitize all toilet tanks, bowls and urinals inside and out 
 3.  Clean all wash basins, fixtures, counters and vanities 
 4. Floor should be damp mopped with clean disinfectant water, changed between each room 
 5. Re-stock all paper and soap dispensers 
 6. Clean shop sink located outside restroom 
 7. Clean locker room floors, shower walls including floors, shelves, doors, plumbing fixtures, 

and handles, 1x weekly 
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F.  LUNCHROOM 
 1.  All counters and tabletops are to be wiped down 
 2.  Stove, refrigerator, and microwave are to be cleaned with a treated cloth; no greasy or oily 

film should remain 
 3.   Wet mop, clean and disinfect all floors. Due to the nature of work performed by Public 

Works, the floors in the lunchroom will need extra attention. Rinsing and extraction of the 
water with a wet vac may be necessary. During the winter, salt is a factor, and a neutralizing 
agent may be needed to be added to the cleaning solution 

 
G.  MONTHLY CLEANING 
 1.  High/low dust all areas; check all walls and floors and spot clean as needed 
 2.  Clean interior windows, entrance glass, office door and wall glass partitions 
 3.  All vents in restrooms will be dusted and cleaned 
 4. Clean windowsills, ledges, and wall moldings 
 
 
 
 
 
 
 
 
 
 
 

Location  
Square Footage 

        Flooring Type 

 
Conference Room 1605 Carpet 

Asst Director & Foreman Office 603 Concrete 

Director’s Office 267 Carpet 

Lobby, Hallways & Closets 1083 Concrete 

Kitchen & Breakroom 597 Concrete 

Locker Rooms & Shower Rooms (2) 439 Tile 

Restrooms (5) 359 Tile 

Mechanics Office 453 Concrete 

Total 
 

5406  
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SPECIFICATIONS FOR JANITORIAL SERVICES 
DEPARTMENT OF PUBLIC WORKS 

521 WATER STREET 
BUILDING REPRESENTATIVE: RON HOWARD  768-6586 

CLEANING PRODUCTS/SUPPLIES ARE PROVIDED BY THE FACILITY 
 

GENERAL REQUIREMENTS 
 

2. Cleaning during weekdays will begin after 5:00 PM unless agreed to otherwise at the 
Building Representative’s discretion and continue until all work is finished. Cleaning during 
weekends may be accomplished by mutual agreement between Building Representative 
and Contractor. Employees of the Contractor will check, close and lock all open windows 
and turn off all appropriate lights when night or weekend cleaning is finished 
 

 2 The Contractor will furnish all, labor, and supervision as necessary to do the work 
 

 
Department Of Public Works will furnish paper products, liners and some cleaning supplies as necessary 
to do the work and may supply cleaning machinery used at this site depending on Contractor's 
requirements. 

 
A. The Contractor will provide General Cleaning as described below. Cleaning will be done Monday, 

Wednesday and Friday after 5:00 PM. In the event of a Monday holiday, cleaning can be 
scheduled for either the day before or after the holiday. Meetings in the building may prohibit 
cleaning of areas at any time. Cleaning activity should not disrupt meetings at any time. 

 
B. Above and beyond daily work, the Contractor shall supply to the Building Representative, a 

cleaning schedule that will show when all weekly, monthly and semi-annual work will be done. 
The Contractor shall follow this schedule and supply labor, time and materials needed to 
complete this work. 

 
      D.  (3 days per Week)  DAILY – WILL CONSIST OF ONLY THE LUNCHROOM, KITCHEN, LOCKER 

ROOM AND RESTROOMS 
  1.  Sweep and dust mop all hard surface floors and spot clean as needed 
  2.  Clean entrance doors and all office glass partitions 
  3.  Clean and disinfect all drinking fountains 

 4.  Clean doorknobs with disinfectant 
  5.  Dust all windowsills and ledges, door and wall moldings 
  6.  Sweep and clean all exterior entrances 
  7.  All hard surface wall areas shall be cleaned 
  8.  All rugs, mats and runners are to be kept clean, vacuum as necessary 
  9.  All counters and tabletops are to be wiped free of dust marks, and greasy or oily  
   film should not remain as a result of the cleaning cloth or solution 
  10. Empty all wastebaskets and replace liners in offices for all contract areas 
    
E.  RESTROOMS 
 1.  Clean all walls, cabinets, mirrors, handrails and fixtures 
 2.  Clean and sanitize all toilet tanks, bowls and urinals inside and out 
 3.  Clean all wash basins, fixtures, counters and vanities 
 4. Re-stock all paper and soap dispensers 
 5. Floor should be damp mopped with clean disinfectant water, changed between each room 
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F.  LUNCHROOM 
 1.  All counters and tabletops are to be wiped down 
 2.  Stove, refrigerator and microwave are to be cleaned with a treated cloth; no greasy or oily 

film should remain 
 3.   Wet mop, clean and disinfect all floors. Due to the nature of work performed by Public 

Works, the floors in the lunchroom will need extra attention. Rinsing and extraction of the 
water with a wet vac may be necessary. During the winter, salt is a factor, and a neutralizing 
agent may need to be added to the cleaning solution 

 
G.  MONTHLY CLEANING 
 1.  High/low dust all areas; check all walls and floors and spot clean as needed 
 2.  Clean interior windows, entrance glass, office door and wall glass partitions 
 3.  All vents in restrooms will be dusted and cleaned 
 4. Clean windowsills, ledges, and wall moldings 
 
 
 
 
 
 
 
 
 

Location 
 

Square Footage 
 

Tile/Carpet 

Kitchen/Breakroom 1051 Concrete 

Restrooms (3) 142 Vinyl 

Locker Room 619 Concrete 

 
Total 

 
1812  
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SPECIFICATIONS FOR JANITORIAL SERVICES 
WATER TREATMENT PLANT 

740 E.MANSION STREET 
BUILDING REPRESENTATIVE:  NICK MANGAS,768-5045 

 
 
CLEANING PRODUCTS/SUPPLIES ARE PROVIDED BY THE FACILITY Clean Main Level of Treatment 
Building (740 East Mansion), which includes: 
 
1 Office 
2 Restrooms 
 
1 Lunch/meeting room 
 
1 Laboratory 
1 Locker room 
 
A.  DAILY (5 Days Per Week) 
  1.  Sweep and dust mop all hard surface floors and spot clean as needed 
  2.  Clean entrance doors and all office glass partitions 
  3.  Clean and disinfect all drinking fountains 

 4.  Clean doorknobs with disinfectant 
  5.  Dust all windowsills and ledges, door and wall moldings 
  6.  Sweep and clean all exterior entrances 
  7.  All hard surface wall areas shall be cleaned 
  8.  All rugs, mats and runners are to be kept clean, vacuum as necessary 
  9.  All counters and tabletops are to be wiped free of dust marks, and greasy or oily  
   film should not remain as a result of the cleaning cloth or solution 
  10. Empty all wastebaskets and replace liners in offices for all contract areas 
 
B. RESTROOMS 
  1.  Clean all walls, cabinets, mirrors, handrails and fixtures 
  2.  Clean and sanitize all toilet tanks, bowls and urinals inside and out 
  3.  Clean all wash basins, fixtures, counters and vanities 
  4. Re-stock all paper and soap dispensers 
  5. Floor should be damp mopped with clean disinfectant water, changed between 

each room 
 
C. LUNCHROOM 
  1.  All counters and tabletops are to be wiped down 
  2.  Stove, refrigerator, and microwave are to be cleaned with a treated cloth; no 

greasy or oily film should remain 
  3.   Wet mop, clean and disinfect all floors. Due to the nature of work performed by 

Public Works, the floors in the lunchroom will need extra attention. Rinsing and 
extraction of the water with a wet vac may be necessary. During the winter, salt is 
a factor, and a neutralizing agent may be needed to be added to the cleaning 
solution 

D. QUARTERLY 
 

1. Strip and wax tile floors four times per year (to be scheduled with Building Representative). 
City to supply cleaning supplies with exception of stripping and waxing supplies are to be provided 
by Contractor. 
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Room Size 

 
Square Footage 

 
Tile/Carpet 

 
Locker Room 

 
8'x14' 

 
112 

 
Tile 

 
Supervisor's Office 

 
12'x14' 

 
168 

 
Carpet 

 
Uniform Hallway 

 
4'x17' 

 
68 

 
Tile 

 
Main Hallway 

 
6'x60' 

 
360 

 
Tile 

 
Lunchroom 

 
14'x32' 

 
448 

 
Tile 

 
Men's Restroom 6'x11' and 3 W x 7' 

 
91 

 
Tile 

 
Ladies Restroom 

 
8' X 14' 

 
112 

 
Tile 

 
Laboratory 

 
22' X 54' 

 
1188 

 
Tile 

 
Total 

  
2547 
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JANITORIAL VENDOR PERFORMANCE FORM 

NAME:____________________________________  DEPT:_______________  DATE:______________ 

AREA   CLEANLINESS RATING (CHECK BOX) 

GOOD ACCEPTABLE    NEEDS REVIEW     UNACCEPTABLE 

FLOORS 

TRASH 

RESTROOMS 

LOCKER ROOMS 

OFFICES, GENERAL 

LOBBY/ENTRANCE 

BREAK ROOM/KITCHENETTE 

CONFERENCE ROOM 

IF RATING IS BELOW “ACCEPTABLE”, HAS IT BEEN REPORTED TO BUILDING REP? 

YES     NO 
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MEMO TO: Mayor and City Councilmembers 

FROM: Jonathan Greene, City Manager 

DATE: November 12, 2024 

SUBJECT: Resolution - Termination of Industrial District No. 98 

 
Recommendation: 
 
 Approve a resolution terminating Industrial District No. 98 at the request of Sherriff-

Goslin, the property owner that initiated the request to establish the district.  
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RESOLUTION TO TERMINATE INDUSTRIAL DEVELOPMENT DISTRICT NO. 98 

 

WHEREAS, on July 30, 2024 Sherriff-Goslin Co. submitted paperwork to formally request the Jackson 
City Council to consider establishing an Industrial Development District to include the property located 
503 E Biddle Street and only the property located at 503 E. Biddle Street; and 

WHEREAS, on August 13, 2024 a public hearing was held in compliance with PA 198 of 1974; and 

WHEREAS, the Jackson City Council considered a resolution establishing Industrial Development District 
No. 98 after the hearing; and 

WHEREAS, the resolution establishing Industrial Development District No. 98 was approved; and 

WHEREAS, on October 1, 2024 Sherriff-Goslin requested that the City of Jackson dissolve the Industrial 
Development District so that they move forward with a Commercial Facilities Exemption Certificate 
Application; and 

WHEREAS, the Jackson City Council has not approved an industrial facilities exemption certificate within 
Industrial District No. 98; and  

WHEREAS, in accordance with MCL 207.554(8), it is necessary to terminate Industrial Development 
District No. 98 before Council may consider establishing a Commercial Redevelopment District at 503 E. 
Biddle Street. 

NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Jackson that Industrial 
Development District No. 98 has been terminated. 

 

********************* 

 
State of Michigan ) 
County of Jackson )ss 
City of Jackson ) 
 
I, Andrea Muray, City Clerk in and for the City of Jackson, County and State aforesaid, do hereby certify 
that the foregoing is a true and complete copy of a resolution adopted by the Jackson City Council on the 
12th day of November, 2024 
 

IN WITNESS WHEREOF, I have  
hereto affixed my signature and  

Seal of the City of Jackson, Michigan,  
on this 13th day of November, 2024 

 
 
 

__________________________________________ 
Andrea Muray, City Clerk 
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MEMO TO: Mayor and City Councilmembers 

FROM: Jonathan Greene, City Manager 

DATE: November 12, 2024 

SUBJECT: Sale of City owned property located at 116 E. Mason 

 
Recommendation: 
 
 Approve the sale of City owned property located at 116 E. Mason Street to K&R Real 

Investments, Inc, and authorize the City Manager to execute property transfer 
documents. 

I recommend approval of the sale of 116 E. Mason Street to K&R Real Investments, Inc. 
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DEPARTMENTAL REPORT 
 
MEMO TO: Jonathan Greene, City Manager 

FROM: Lisa Moutinho , Administrative Assistant to the City Manager 

DATE: November 12, 2024 

 
RECOMMENDATION: I recommend approval of the sale of 116 E. Mason Street to K&R Real 
Investments, Inc., owner of Jack's Take-Out.  The proposed improvement compliments other 
initiatives that are enhancing the Martin Luther King Corridor. 

 
ISSUE STATEMENT  

116 E. Mason is directly adjacent to Jack's Take-Out, located at 118 E. Mason.  Currently, 
Jack's Take Out must place their garbage container in the front of the business, leading to an 
unsightly appearance and problems with unwanted dumping. 

DESCRIBE THE CONSEQUENCES 

The current configuration with the garbage container in the front of the business is unsightly and 
detracts from the storefront's curb appeal and could directly affect Jack's Take-Out-through a 
reduction in their business.  Additionally, the current situation detracts from the Martin Luther 
King Jr. Corridor Improvement Authority's mission of beautification of the area. 

OWNERSHIP  

Rafael Golden of K&R Real Investments, Inc. approached the City with a plan to utilize 116 E. 
Mason to relocate Jack's Take-Out garbage dumpster and improve the overall appearance of 
his business.  The City of Jackson supports selling K&R Real Investments the adjoining lot to 
achieve its objective. 

SOLUTION  

Mr. Golden is personally committed to a positive working relationship with the City of Jackson's 
Community Development Department to complete the improvements to 116 E. Mason, and will 
ensure those improvements align with the City's zoning and ordinance requirements.  Further, 
these improvements will contribute positively to the Martin Luther King, Jr. Corridor's overall 
appearance. 

                                                      FACILITATE IMPLEMENTATION 
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Approve the sale of City owned property located at 116 E. Mason Street to K&R Real 
Investments, Inc, and authorize the City Manager to execute property transfer documents. 

 

ATTACHMENTS 

1. 116 E. Mason Dvlpmt and Purchase Agr 
2. Exhibit D 116 E. Mason Building Plan 
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PROPERTY TRANSFER AND
DEVELOPMENT AGREEMENT

THIS DEVELOPMENT AGREEMENT ("Agreement"), is entered into as of the date 

appearing below, by and between the CITY OF JACKSON, a Michigan municipal 

corporation, with offices located at 161 West Michigan Avenue, Jackson, Michigan, 49201 

("City'), and K & R Real Investments, Inc, a Michigan Corporation, whose address is 118 E. 

Mason Street, Jackson, MI  49203 and referred to as “Developer” (“Developer”),

WITNESSETH:

WHEREAS, the City is the owner of  real property in City of Jackson commonly 

known as 116 E. Mason Street, Jackson, MI, 49203, and legally described in Exhibit A, 

attached hereto and incorporated by reference, which will be collectively referred to within 

this Agreement as the “Property”; and 

WHEREAS, Developer operates a business at 118 E. Mason Street; and

WHEREAS, Developer desires to purchase the Property from the City to relocate a 

garbage dumpster, which will improve the storefront of the business; and

WHEREAS, Developer will abide by the terms set forth in this Agreement and pay 

the City ONE THOUSAND and 00/100 ($1,000.00) in consideration for the City transferring 

ownership of the Property to Developer; and
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WHEREAS, City requires Developer to make certain improvements on the Property as set 

forth on the List of Improvements attached hereto as Exhibit B and incorporated herein in order 

to comply with the Code; and

WHEREAS, City is agreeable to this request, on the terms and conditions set forth below:

NOW, THEREFORE, in consideration of the above recitals, the City and the Developer 

agree as follows:

1.       RECITALS. The foregoing recitals are incorporated in this Agreement and form a 

part of this Agreement.

           2.      TRANSFER OF PROPERTY. Upon execution of the Development

Agreement by Developer and the City, and the Developer paying the City the purchase price, the 

City shall transfer ownership of the Property to Developer by quit claim deed.

            3.      COMBINING LOTS. Developer agrees to combine 116 E. Mason Street with the

Developers adjoining property located at 118 E. Mason Street into a single parcel through the 

City of Jackson Assessor's Office.  If the combination is not approved by December 1, 2025, 

the Developer must quit claim the Property back to the City.  

4.   IMPROVEMENTS BY DEVELOPER.  Developer shall be required to make the 

improvements contained in Exhibit B by the date(s) listed on Exhibit B. In addition should 

Developer wish to make improvements to Property, all improvements and repairs shall be 

performed in a workmanlike manner. All improvements and repairs shall be in compliance with 

local code requirements and all applicable ordinances and regulations of the City of Jackson.

5.      TAXES.  Developer will keep current on all taxes assessed on the Property.

6.      FAILURE TO FOLLOW CITY OF JACKSON CODE OF ORDINANCES 
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AND CONDITIONAL RELEASE OF OWNERSHIP RIGHTS. Should Developer fail to 

abide by the City of Jackson's Code of Ordinances, and be found responsible for a violation 

of the Code in the Administrative Hearings Bureau three (3) or more times, the Property shall 

revert back to the City. To effectuate the reversion, Developer shall execute a quit claim deed, 

pay all costs associated with the transfer, and receive no consideration or payment of any kind 

from the City.

7.      DEFAULT AND CONDITIONAL RELEASE OF OWNERSHIP RIGHTS. 

Developer shall be deemed to be in breach and default of this Agreement if the Developer fails 

to comply with any covenants, clauses, provisions or agreements herein contained and City 

has provided Developer with written notice of the default and the opportunity to cure such 

default within thirty (30) days from the date the City sends the written notice to the Developer. 

If any default has not been cured within thirty (30) days from the date the City sends the 

written notice to the Developer, the Property shall revert back to the City. To effectuate the 

reversion, Developer shall execute a quit claim deed, pay all costs associated with the transfer, 

and receive no consideration or payment of any kind from the City.

8.      FINANCIAL ABILITY.  Developer acknowledges that they have the financial 

Resources available at this time in order to comply with this Agreement and further 

acknowledge that an inability to pay does not excuse or delay Developer’s responsibilities 

under this Agreement.

9.    COSTS AND EXPENSES. Costs and expenses incurred by the City in 

implementing and enforcing the provisions of this Agreement, shall be a lien on the premises 

which shall be enforceable in accordance with Section 15.7 of the Jackson City Charter and/or 
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other applicable City Charter and City Ordinance provisions. In addition to any other lawful 

enforcement methods, the City shall have all remedies authorized by State law, the Jackson 

City Charter and/or City Ordinances. If the City elects to pursue collection of unpaid costs and 

expenses through the courts, Developer shall pay in addition to said costs and expenses all 

costs of litigation, including reasonable attorney fees.

10. CHANGE OF OWNERSHIP INTEREST. This Development Agreement 

shall be binding on and inure to the benefit of City and Developer and all of their respective 

heirs, successors, assigns, and transferees. 

          11.      BINDING EFFECT.  This Agreement binds the parties, and their respective 

successors, legal representatives and assigns.

           12.     JOINT AND SEVERAL LIABILITY. Developers are hereby jointly and 

severally liable for any costs or expenses resulting from a breach of this Development 

Agreement.

           13.         NON-DISCRIMINATION REQUIREMENT. Developer, its successors and 

assigns, and every successor in interest to the Property or any part thereof, must not 

discriminate upon the basis of race, color, religion, sex, national origin, sexual orientation or 

gender identity in the use or occupancy of the Property. 

       14.     MODIFICATION AND ASSIGNMENT. The promises, covenants, terms and 

conditions herein contained may not be modified, altered, or extended without the mutual 

written consent of the parties.

  15.       NOTICE. Except as otherwise specified herein, all notices, consents, approvals, 

requests and other communications (collectively called "Notices") required or permitted under 

this Agreement must be given in writing and are effective on delivery. Delivery may be or 
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nationally recognized overnight courier delivery service with next business day delivery, with 

delivery receipt obtained. Notices must be addressed as follows:

If to the City, to: City of Jackson
161 West Michigan Avenue
Jackson, MI 49201
Attention: City Manager

With a copy to: City of Jackson 
161 West Michigan Avenue
Jackson, Ml 49201 
Attention: City Attorney

     If to Developer, to: K & R Real Investments, Inc
Attention: Rafael Golden 
118 E. Mason Street
Jackson, MI  49203

16.       INDEMNIFICATION. Developer shall assume all liability for and protect, 

indemnify, and save City, its officers, directors, employees, volunteers, invitees, agents and 

representatives (hereinafter collectively "Indemnities") harmless from and against all actions, 

claims, demands, judgments, losses, expenses, suits or actions, (including attorney fees) for 

any injury or death of any person or persons, and loss or damage to property of any person or 

persons whomsoever, including Developer or the Indemnities, and their respective agents, 

contractors, subcontractors, and employees, arising either out of this Agreement or the 

intentional or negligent acts, errors or omissions of the Developer or its agents, contractors, 

subcontractors, and employees. However, Developer shall not be required to indemnify the 

City for such injury, death, loss, or damage cause by the City's sole negligence. Developer's 

obligation to indemnify City shall survive termination and/or expiration of this Agreement.
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17.       SEVERABILITY. If any one or more provisions of this Agreement, or in

any instrument or other document delivered pursuant to this Agreement, or the application thereof 

to any person or circumstance is, to any extent, declared or determined to be invalid or 

unenforceable, the validity, legality and enforceability of the remainder of this Agreement, or the 

application of such provision to persons or circumstances other than those as to which it is invalid 

or unenforceable, will not be affected or impaired thereby, and each provision of this Agreement 

is valid and enforceable to the fullest extent of the law.

18.     COUNTERPARTS. This Agreement may be executed in counterparts, each of 

which is deemed an original document, but together constitute one instrument.

19.     GOVERNING LAW AND INTERPRETATION. The laws of the State of 

Michigan govern this Agreement and the venue for all proceedings in connection with this 

Agreement shall be Jackson County, Michigan. The pronouns and relative words used are 

written in the masculine and singular only. If more than one joins in the execution hereof as 

Developer or is of the feminine sex or a corporation or limited liability company, such words 

are read as if written in plural, feminine, or neuter, respectively. This Agreement is a result of 

negotiation between the parties, and accordingly, it will not be construed against either party 

if a dispute or litigation arises out of this Agreement.

20.     HEADINGS. The sections and paragraph headings contained in this Agreement 

are for reference purposes only and shall not affect in any way the interpretation of the 

Agreement.

21.    LEGAL REPRESENTATION. It is acknowledged that each party to this 

Agreement had the opportunity to be represented by counsel in the preparation of this 
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Agreement, and, accordingly, the rule that a contract shall be interpreted strictly against the 

party preparing same shall not apply due to the joint contribution of both parties.

22.     WAIVER. The failure of City to exercise any right given hereunder or to insist 

upon strict compliance with regard to any provision of this Agreement, at any time, shall not 

constitute a waiver of such provision or the right by such at any time to avail itself of such 

remedies as it may have for any breach or breaches of such provision.

23.     ENTIRE AGREEMENT. This Agreement and any Exhibits attached hereto 

represent the entire agreement between the parties regarding its subject matter, and supersedes 

and cancels any and all prior discussions, negotiations, proposals, undertakings, 

understandings and agreements, whether written or oral, regarding this Agreement.

IN WITNESS WHEREOF, the parties have executed this Agreement on the______day 

of__________, 2024.

THE CITY OF JACKSON

________________________________

Jonathan Greene 
City Manager

STATE OF MICHIGAN )
) SS

COUNTY OF JACKSON      )

The foregoing instrument was acknowledged before me in Jackson County, Michigan 
this________ day of__________, 2024 by Jonathan Greene, the City Manager of the City of 
Jackson, a Michigan municipal corporation, on behalf of the corporation.

_________________________________________ 
Notary Public, 
Jackson County, Michigan 
My Commission Expires: ____________________ 
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DEVELOPER

 K & R Real Investments Inc 

  By:     ______________________________________
Rafael Golden 
Its:  President 

STATE OF MICHIGAN )
) SS

COUNTY OF JACKSON )

The foregoing instrument was acknowledged before me in Jackson County, Michigan this 
___________ day of ______________, 2024 by Rafael Golden, as the President of K&R Real 
Investments, Inc

________________________________________
Notary Public, 
Jackson County, Michigan 

           My Commission Expires: ________________
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EXHIBIT A - DESCRIPTION OF REAL PROPERTY

Land in the City of Jackson, Jackson County, Michigan and described as:

W 47 FT OF LOT 8 B5S R2E GRAND RIVER ADD
Commonly known as: 116 E. MASON STREET, JACKSON, MI  
49203

Parcel/Tax ID#:  5-013500000

Page 162 of 280



EXHIBIT B- LIST OF IMPROVEMENTS

Within six months of sale of property located at 116 E. Mason Street, Developer will, according 
to approved building plan, Exhibit D: 
• Install hard surface 6” concrete drive with 6” curb in accordance with City Ordinance 
• 28-100 (g)(3) Surface Treatment
• Install a gated enclosure utilizing 6’ composite fencing to contain 2 yard dumpsters to 

conceal outdoor trash storage from adjacent properties and adjoining rights-or-way in 
accordance with City Ordinance Section 28-110 (d)(3) Outdoor storage and waste disposal 

• Install a minimum of 3 concreted bollards to protect potential dumpster push into proposed 
6’ composite fencing enclosure

• Plant no less than five maple trees, with a minimum of 2” circumference with groundcover 
on western property line in accordance with City Ordinance Section 28-105 (d) Landscape 
Standards

 All improvements and repairs shall be properly permitted and performed in a workmanlike 
manner. All improvements and repairs shall be in compliance with local code requirements and 
all applicable ordinances and regulations of the City of Jackson
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EXHIBIT C

DISCLOSURE OF INFORMATION ON LEAD-BASED PAINT AND/OR LEAD-
BASED PAINT HAZARDS

(See Attached)
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EXHIBIT D 

Approved Building Plan for improvements at 116 E. Mason 
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MEMO TO: Jonathan Greene, City Manager 

FROM: Michael Osborn, Director of Public Works 

DATE: November 12, 2024 

SUBJECT: Contract Award for the West Clarifier Re-Paint & Repair project, to 
Seven Brothers Painting, Inc. 

Recommendation: 

Approval of the Contract Award for the West Clarifier Re-Paint & Repair project, to Seven Brothers 
Painting Inc., of  Shelby Township, MI, in the amount of $776,000, to be funded with $606,046.25 of 
the City Local Recovery Funds under the American Rescue Plan Act, with the reallocation of $3,000 
of these fund from the Engineering & Inspection Services to Construction, and remaining $167,953.75 
from General Fund. 

Your consideration and concurrence is appreciated. 
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DEPARTMENTAL REPORT 
 

 
MEMO TO:   City Manager 
 
FROM:   Mike Osborn 
 
DATE:   November 12, 2024 
 
RECOMMENDATION:   Approval of the Contract Award for the West Clarifier Re-Paint & 
Repair project, to Seven Brothers Painting Inc., of  Shelby Township, MI in the amount of $776,000, 
to be funded with $606,046.25 of the City Local Recovery Funds under the American Rescue Plan 
Act, with the reallocation of $3,000 of these fund from the Engineering & Inspection Services to 
Construction, and remaining $167,953.75 from General Fund. 
 

 
The West clarifier train needs to be sand blasted, repaired and repainted. The major issue is the protective 
coating is failing allowing the process to deteriorate the metal structure.   
 
 
 
The west clarifier train should have been repainted in 2014 – 2015. Protective coatings only last about 15 
years according to Dixon engineering, we are close to 25 years old on the current protective coating. If we 
wait any longer the repairs suggested in this resolution, will be of no use to the structural integrity of the 
clarifiers and they will have to be completely replaced. This could lead to us not being able to provide clean 
and safe drinking water to the public and costing more money. Which would lead to bigger rate increases. 
 
  
 

As the Water Treatment plant supervisor it is my responsibility to address issues like this and bring them to 
City Council. This is a expensive and painful path forward but if we don’t do it now we will be in worse 
shape later. Working with Dixon Engineering to come up with a good solution at an affordable cost is what 
we have worked hard to present to you. 
 
 
 

The 2025 West Clarifier Re-Paint & Repairs Project bids were as follows: 
 

Rating Company Bid 
#1 Seven Brother Painting Inc. $    776,000.00 
#2 JK of Michigan  $ 1,470,000.00 

  #3 Allied Mechanical Services, Inc., Grand Rapids, MI $        2,058,000.00 
 

The contract amount of $776,000, to be funded with $606,046.25 of the City Local Recovery Funds under 
the American Rescue Plan Act, with the reallocation of $3,000 of these funds from the Engineering & 
Inspection Services to Construction, and the remaining $167,953.75 from General Fund.  

 
Bid evaluation criteria are part of the Responsible Contractor Ordinance, which consists of the following 

ISSUE STATEMENT 

DESCRIBE THE CONSEQUENCES 

OWNERSHIP 

SOLUTION 
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components: 
 

A) Price (25%) 
B) Corporate Accountability (25%) 
C) Workplace Safety (25%) 
D) Workforce Development (15%) 
E) Social Equity (10%) 

 

Company A B C D E Total 
Seven Brother Painting Inc.  25 25 20.73 15 8.67 94.42 
JK of Michigan 20 20 21.75 12 10 83.75 
Allied Mechanical Services, Inc. 15 23 25 14 9.17 86.17 

 
 

 

Approve the Contract Award for the West Clarifier Re-Paint & Repair project, to Seven Brothers Painting 
Inc., of  Shelby Township, MI in the amount of $776,000 for the West Clarifier Re-Paint & Repairs Project. 
 

 

FACILITATE IMPLEMENTATION 
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Page 1 Bid Tabulation  -  2025 WEST CLARIFIER RE-PAINT & REPAIR
OCTOBER 2, 2024

2025 West Clarifier Re-Paint & Repair - LUMP 
SUM

Seven Brothers Painting, Inc.   
50805 Rizzo Drive             

Shelby Township, MI  48315

JK of Michigan          
3201 W. Michigan Ave

Jackson, MI 49202

Allied Mechanical Services, 
Inc  5688 East ML Ave.      
Kalamazoo, MI  49048

SPALL REPAIR – 1 SQ FT – EAST PRIMARY
CLARIFIER

$250.00 $5,000.00 $1,000.00

SPALL REPAIR – 1 SQ FT – WEST CLARIFIER
$250.00 $5,000.00 $1,000.00

WINDOW INSTALLATION
$8,000.00 $10,000.00 $50,000.00

WEIR REPLACEMENT – PRIMARY CLARIFIER
$5,000.00 $75,000.00 $90,000.00

ADDITIONAL WEIRS – PRIMARY CLARIFIER
$10,000.00 $15,000.00 $90,000.00

WEIR REPLACEMENT – SECONDARY CLARIFIER
$5,000.00 $75,000.00 $90,000.00

ADDITIONAL WEIRS – SECONDARY CLARIFIER
$10,000.00 $15,000.00 $90,000.00

PIPE SUPPORT REPLACEMENT – PRIMARY
CLARIFIER

$3,000.00 $35,000.00 $50,000.00

PIPE SUPPORT REPLACEMENT – SECONDARY
CLARIFIER

$3,000.00 $35,000.00 $50,000.00

SEAM WELDING – PRIMARY CLARIFIER
$2,000.00 $20,000.00 $25,000.00

SEAM WELDING – SECONDARY CLARIFIER
$2,000.00 $20,000.00 $25,000.00

HOLE REPAIRS – PRIMARY CLARIFIER
$3,500.00 $25,000.00 $26,000.00

HOLE REPAIRS – SECONDARY CLARIFIER
$3,500.00 $25,000.00 $26,000.00

NUT & BOLT REPLACEMENT – PRIMARY CLARIFIER
$1,500.00 $6,000.00 $4,500.00

NUT & BOLT REPLACEMENT – SECONDARY
CLARIFIER

$1,500.00 $6,000.00 $4,500.00

LIME TROUGH REPLACEMENT – PRIMARY
CLARIFIER

$6,000.00 $30,000.00 $60,000.00

HANDRAIL MOUNTING FLANGE REPLACEMENT –
PRIMARY CLARIFIER

$1,500.00 $5,000.00 $25,000.00

DRAINPIPE REMOVAL – PRIMARY CLARIFIER
$1,500.00 $35,000.00 $60,000.00

TROUGH STEEL REPLACEMENT - CONTINGENCY
$4,500.00 $35,000.00 $50,000.00

BEAM REPAIR – CONTINGENCY
$2,500.00 $25,000.00 $40,000.00
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Page 2 Bid Tabulation  -  2025 WEST CLARIFIER RE-PAINT & REPAIR
OCTOBER 2, 2024

2025 West Clarifier Re-Paint & Repair - LUMP 
SUM

Seven Brothers Painting, Inc.   
50805 Rizzo Drive             

Shelby Township, MI  48315

JK of Michigan          
3201 W. Michigan Ave

Jackson, MI 49202

Allied Mechanical Services, 
Inc  5688 East ML Ave.      
Kalamazoo, MI  49048

SHIM REPLACEMENT - CONTINGENCY
$4,000.00 $30,000.00 $33,000.00

CHANNEL REPLACEMENT – CONTINGENCY
$2,500.00 $25,000.00 $10,000.00

PATCH PLATE – 1 SQ FT – CONTINGENCY
$250.00 $10,000.00 $4,500.00

PIT WELDING – 20 SQ IN – CONTINGENCY
$3,000.00 $15,000.00 $4,500.00

STEEL PAINTING WITH CONTAINMENT – PRIMARY
CLARIFIER WEST

$293,500.00 $350,000.00 $370,000.00

PERIMETER HANDRAIL REPAINTING – PRIMARY
CLARIFIER WEST

$28,000.00 $20,000.00 $16,000.00

30 INCH PIPE INTERIOR REPAINTING – PRIMARY
CLARIFIER WEST

$31,750.00 $20,000.00 $15,000.00

PIT FILLING – 30 INCH PIPE INTERIOR – PRIMARY
CLARIFIER WEST

$2,500.00 $10,000.00 $180,000.00

30 INCH PIPE EXTERIOR REPAINTING WITH
CONTAINMENT – PRIMARY CLARIFIER WEST

$35,000.00 $20,000.00 $12,000.00

30 INCH PIPE EXTERIOR REPAINTING WITH
CONTAINMENT – PRIMARY CLARIFIER EAST

$25,000.00 $20,000.00 $30,000.00

STEEL REPAINTING WITH CONTAINMENT –
SECONDARY CLARIFIER WEST

$235,000.00 $408,000.00 $440,000.00

PERIMETER HANDRAIL REPAINTING – SECONDARY
CLARIFIER WEST

$28,000.00 $15,000.00 $40,000.00

FILTER GALLERY HANDRAIL REPAINTING
$13,000.00 $25,000.00 $45,000.00

                                 TOTAL BID AMOUNT
$776,000.00 $1,470,000.00 $2,058,000.00
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MEMO TO: Mayor and City Councilmembers

FROM: Jonathan Greene, City Manager

DATE: November 12, 2024

SUBJECT: Resolution to Enter into a Memorandum of Agreement to Obtain a Feasibility 
Study for a Mid-Michigan Regional Lime Calciner 

Recommendation: 

Adopt resolution to enter into a Memorandum of Agreement to Obtain a Feasibility Study for a Mid-
Michigan Regional Lime Calciner, and the City agrees to financially support the cost of the Mid-
Michigan Regional Lime Calciner Feasibility Study in the amount of 14.36% of costs over and 
above $675,000, at a not to exceed the amount of $35,900.

Attached is a report and resolution from Michael G. Osborn, Director of Public Works, requesting the adoption 
of the resolution in the attached report

I recommend the adoption of the resolution. Your consideration and concurrence is appreciated.

JG
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DEPARTMENTAL REPORT

MEMO TO: Jonathan Greene, City Manager

FROM: Michael Osborn, Director of Public Works

DATE: November 12, 2024

RECOMMENDATION:  Adopt a resolution to enter into a Memorandum of Agreement to Obtain 
a Feasibility Study for a Mid-Michigan Regional Lime Calciner, and the city agrees to financially 
support the cost of the Mid-Michigan Regional Lime Calciner Feasibility Study in the amount of 
14.36% of costs over and above $675,000, at a not to exceed the amount of $35,900.

The City of Jackson’s Water Treatment Plant (WTP) currently spends about $450,000 annually on 
lime to soften the City’s water. Additionally, we incur an extra $670,000 to remove the used (spent) 
lime, having it hauled away from the City’s WTP to farm fields. However, we could significantly 
reduce these expenses with the potential cost savings that the Mid-Michigan Regional Lime Calciner 
Feasibility Study could bring. This is particularly important given the recent regulations from the State 
of Michigan Environment, Great Lakes, and Energy (EGLE) that prohibit the disposal of spent lime-
containing biosolids to land applied to farm fields.  The City would like to work with other local Mid-
Michigan municipalities that have similar issues with the spent lime land application on a better 
solution for handling this material.

Adopting this resolution to enter into a Memorandum of Agreement to obtain the study for a Mid-
Michigan Regional Lime Calciner will enhance our WTP’s ability to search for new and innovative 
ways to handle spent lime disposal and to continue treating drinking water.  Overall, this will aid the 
City in its mission to provide quality drinking water at an affordable rate for our residents and customers. 
The cost of this feasibility study engineering services, $675,000, is to be funded through a grant from 
EGLE awarded for creating a Regional Lime Calciner, with the City’s contribution to be in the amount 
of 14.36% of costs over and above $675,000 grant funding, at a not to exceed the amount of $35,900. 
This funding will be provided by the Water Equipment & Replacement Fund. 
 

The city is committed to finding new and innovative ways to reduce expenses and provide affordable 
water to the community. The proposed Mid-Michigan Regional Lime Calciner feasibility study is the 
first step toward a promising solution that could significantly reduce costs and ensure quality water 
supply to the public. We believe that at some point, Michigan will join the list of states that no longer 
allow lime sludge (biosolids) to be applied to land. With the rising concerns about contamination and 
the spread of that contamination, we see the Calciner as a viable, long-term option for the city of 
Jackson and its customers.  As a group, we have worked hard to secure grant funding from EGLE to 

ISSUE STATEMENT

DESCRIBE THE CONSEQUENCES

OWNERSHIP
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keep water production costs to a minimum and gain more knowledge regarding the future of treating 
water. 

By the City participating with other Mid-Michigan municipalities, along with the grant funding from 
EGLE for the Feasibility Study for a Mid-Michigan Regional Lime Calciner, will significantly reduce 
the cost to the City’s Water Fund and create a long-term solution to the disposal of spent lime.  Below 
is the breakdown of the percentage costs of the Municipal Parties for all future expenses. This cost 
distribution system is based on each Party’s percentage of lime utilized and lime sludge generated 
relative to the total of all Parties for 2023.

Percentage Based on 
Lime Utilized and Lime 

Sludge Generated Hypothetical Expenditure Amounts

$10,000 $75,000 $250,000

Lansing Board of 
Water & Light

46.76% $4,676 $35,070 $116,900

City of Ann Arbor 15.21% $1,521 $11,407 $38,025

City of Jackson 14.36% $1,436 $10,770 $35,900

East Lansing 
Meridian Water & 
Sewer Authority

8.98% $898 $6,735 $22,450

Plainfield Charter
Township

3.78% $378 $2,835 $9,450

City of Owosso 3.19% $319 $2,393 $7,975

City of Mount
Pleasant

2.84% $284 $2,130 $7,100

City of Howell 1.66% $166 $1,245 $4,150

Marion-Howell- 
Oceola-Genoa 

(MHOG) Sewer & 
Water Utilities

1.65% $165 $1,237 $4,125

City of Fenton 1.57% $157 $1,178 $3,925

SOLUTION
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The first step in implementing this is to adopt the resolution to enter into a Memorandum of Agreement to 
Obtain a Feasibility Study for a Mid-Michigan Regional Lime Calciner and agree to support the project's 
cost financially. All payments will be remitted to the project fiduciary, Tri-County Regional Planning 
Commission, and will be funded using the Water Equipment & Replacement Fund. 

Adopt a resolution to enter into a Memorandum of Agreement to Obtain a Feasibility Study for a Mid-
Michigan Regional Lime Calciner, and the city agrees to financially support the Mid-Michigan Regional 
Lime Calciner Feasibility Study cost.

FACILITATE IMPLEMENTATION
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MEMORANDUM OF AGREEMENT

TO OBTAIN A FEASIBILITY STUDY FOR A MID-MICHIGAN REGIONAL LIME CALCINER

This Memorandum of Agreement (“Agreement”) is between the Tri-County Regional Planning 
Commission, City of Ann Arbor, City of Jackson, Lansing Board of Water & Light, East Lansing 
Meridian Water & Sewer Authority, Plainfield Charter Township, City of Owosso, City of Mt. 
Pleasant, City of Howell, Marion-Howell-Oceola-Genoa Sewer & Water Utilities, and City of Fenton 
(collectively referred to as the “Parties”). Additionally, the City of Ann Arbor, Lansing Board of Water 
& Light, East Lansing Meridian Water & Sewer Authority, Plainfield Charter Township, City of 
Owosso, City of Mt. Pleasant, City of Howell, Marion-Howell-Oceola-Genoa Sewer & Water Utilities, 
and City of Fenton are the participating entities currently utilizing lime and generating lime sludge 
(collectively referred to as the “Municipal Parties”).

I. Purpose

It is the purpose of this Memorandum of Agreement (the “Agreement”) to set forth the 
responsibilities of the Parties, including cost sharing, to obtain a feasibility study for a Mid- 
Michigan Regional Lime Calciner as more particularly described below. Local public agencies 
and communities believe there are substantial benefits that can be derived by exploring the 
potential for building a lime calciner in the mid-Michigan area. A facility of this nature would 
assist local water utilities in the disposal of lime sludge in a reliable, effective, and cost-efficient 
manner, and allow for the continual recycling and reuse of lime for softening with a higher 
quality of supply. The Parties wish to obtain a Mid-Michigan Regional Lime Calciner Feasibility 
Study (the “Study”) to help determine the feasibility of building a regional lime calciner facility 
for the Parties.

II. Background

In 2014, several water providers in the mid-Michigan area came together to address issues with 
chemical supply and residual disposal surrounding their quick lime water softening processes. 
The participating entities were receiving highly varied qualities of quick lime and experiencing 
inconsistent byproduct disposal markets. The group was concerned with security, competitive 
bids, cradle-to-grave product management, and potential regulatory changes related to quick 
lime supply and residual disposal.

To address these concerns, the group began discussions of the creation of a regional lime 
calciner to convert the residuals back into usable quick lime. Due to a variety of factors, efforts 
were paused by the group in 2015. In 2022, the Tri-County Regional Planning Commission 
hosted the Greater Lansing Regional Groundwater Summit, which reignited conversations 
surrounding the need to address access to chemical supply and residual disposal, especially in 
a post-pandemic economic environment. The group has continued to meet and discuss the 
costs and benefits of creating a regional lime kiln. These discussions have led the Parties to 
agree to support and facilitate the process of developing a feasibility study for a lime calciner 
facility and discuss the next steps for the potential construction of the facility.

NOW THEREFORE, in consideration of the promises and mutual covenants herein contained, and for 
other good and valuable consideration, the receipt and sufficiency of which are hereby 
acknowledged, the Parties agree to work collaboratively to obtain the Study in accordance with the 
following terms.
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III. General Provisions

A. Term

This Agreement shall commence retroactively on the effective date of April 1, 2024, and 
remain in effect until August 29, 2025, unless terminated earlier as provided for in this 
Agreement.

B. Tasks

1. Mid-Michigan Regional Lime Calciner Feasibility Study

a. Scope of Work

The Parties agree to work together to obtain a Study which will address the 
following criteria as detailed in the scope of services included in Appendix B:

• Identify the best type of kiln for mid-Michigan

• Determine potential site locations and transportation options

• Conduct a financial analysis and options for ownership

• Conduct an environmental and economic analysis

b. Contracting Services

1. Tri-County Regional Planning Commission Contracting

Tri-County Regional Planning Commission will provide administrative support 
services as it pertains to the Study as needed by the Municipal Parties. These 
duties include the coordination of meetings and the management of the 
consultant contract. If additional services are needed, this agreement can be 
revised by the written agreement of all Parties to include the new scope and 
budget. Tri-County Regional Planning Commission will act as fiduciary agent for 
the acquisition of the Study. Tri-County Regional Planning Commission will 
enter into an agreement with a consultant for professional services to complete 
the Study, as defined in Appendix B. Tri-County Regional Planning Commission 
is responsible for the management of the consultant to complete the Study. 
Upon the hiring of a consultant, Tri-County Regional Planning Commission shall 
administer the Study, process consultant invoices, ensure the agreed-upon 
scope of work is adhered to, and distribute consultant-provided project 
deliverables in a mutually agreeable format.

2. Cost Sharing

Tri-County Regional Planning Commission will pay all costs for the consultant 
up to $675,000. Tri-County Regional Planning Commission will use $75,000 of 
their Michigan Department of Environment, Great Lakes, and Energy’s 
(Michigan EGLE) Affordability and Planning Grant award to support project 
management of the Study and administrative services for the Municipal Parties. 
Tri-County Regional Planning Commission will be solely responsible for all 
Michigan EGLE’s Affordability and Planning Grant fulfillment responsibilities, 
including project and financial progress reports.

The Municipal Parties will pay additional costs for the consultant should they 
exceed the set budget of $675,000 based on their percentage of lime utilized 
and lime sludge generated relative to the total of all Municipal Parties as set
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forth in Appendix A, subject to any internal approvals required by each 
Municipal Party and appropriation of funds by each Municipal Party. Additional 
costs related to the Study will be issued by Tri-County Regional Planning 
Commission to each Municipal Party in the form of an invoice to be paid in full 
within thirty (30) days of receipt of invoice in accordance with the cost 
distribution system set forth in Appendix A. It is understood that funds paid shall be 
used only for the consultant services needed to fulfill the agreed-upon scope of 
work for the Study identified in Appendix B and are not to exceed the total 
amount as defined in the approved resolutions. The funds shall be accounted 
for in Tri-County Regional Planning Commission’s accounting system for the 
purpose of managing a consultant and the completion of the Study.

c. Data Requests

The Parties shall supply all data requested by the consultant for the completion of 
the Study. Any Party data that is compiled as part of the analysis shall be included 
by the consultant as an appendix to the final report.

d. Participation Requirements

The Parties are expected to attend the Study kickoff and Study finalization 
meetings, regularly attend progress and planning meetings, keep apprised of Study 
updates and provide feedback when appropriate on information provided by the 
managing entity/project fiduciary and/or hired consultant, review and provide 
feedback on draft and final reports of the Study, and support additional Study 
needs as requested.

e. Meeting Attendance

Due to the nature of the Study and the necessity for cooperation between all 
members, if a Party fails to attend three consecutive meetings, the other Parties 
shall notify that Party and request appropriate action to ensure adequate 
representation at meetings.

2. Project Completion and Implementation

Upon the completion of the Study, the Parties will continue to meet as necessary to pursue 
the potential implementation of the Study recommendations, contingent on the feasibility 
of the Study findings. In the event additional administrative services from Tri-County are 
needed, an amendment to this Agreement can be made, as defined in Section III – B – 1 – 
b – 1.

IV. Resolution

Each Municipal Party agrees to enter this Agreement by the passage of a formal resolution, or 
other exercise of authority that includes an approval to commit to the payment of its portion 
of the cost share as described in Appendix A. The persons signing this Agreement on behalf 
of the Parties hereto certify by their signatures that they are duly authorized to sign this 
Agreement on behalf of said Parties and that this Agreement has been authorized by said 
Parties.

V. Modification of Agreement

This Agreement contains the entire understanding between the Parties and supersedes all 
previous agreements, if any, between the Parties concerning the same or substantially similar 
subject matter. Modifications, amendments, extensions, or waivers of any provisions of this
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Agreement may only be made by written amendment signed by all Parties.

VI. Termination of Agreement

Any Party may terminate its participation in this Agreement effective upon a ninety (90) day 
written notice to all Parties. Nevertheless, all Municipal Parties will be held accountable for 
and required to fulfill all financial obligations that have or will arise throughout the duration 
of the Study, in accordance with Appendix A, regardless of the point at which a Party may 
terminate its participation in this Agreement.

VII. Governing Law

This Agreement shall be governed by, and construed and interpreted in accordance with, the 
laws of the State of Michigan.

VIII. Assignment

No Party shall subcontract or assign any portion of any right or obligation under this 
Agreement without prior written consent from the other Parties. Nothing in this Agreement is 
intended or shall be construed to confer any rights or remedies on any person or other 
entity, other than the Parties and their respective permitted successors and assigns.

IX. Severability

If any part of this Agreement is declared by any Court having jurisdiction to be invalid, 
unconstitutional, or beyond the authority of any party to enter into or carry out, such part 
shall be deemed deleted and shall not affect the validity of the remainder of this Agreement, 
which shall continue in full force and effect. If the removal of such provision would result in 
the illegality and/or unenforceability of this Agreement, this Agreement shall terminate as of 
the date in which the provision was found invalid.

IN WITNESS WHEREOF, the parties have executed this Agreement as of the date first above 
written.

Lansing Board of Water & Light

By:  

Name:  

Title: 

Date: 

City of Jackson

By:  

Name:  

Title:  

Date: 

Marion-Howell-Oceola-Genoa (MHOG) 
Sewer & Water Utilities

By:  

Name:  

Title: 

Date: 

East Lansing Meridian Water & Sewer 
Authority

By:  

Name:  

Title:  

Date: 
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Plainfield Charter Township

By:  

Name:  

Title: 

Date: 

City of Owosso

By:  

Name:  

Title:  

Date: 

City of Mount Pleasant

By:  

Name:  

Title: 

Date: 

City of Howell

By:  

Name:  

Title:  

Date: 

City of Ann Arbor

By:  

Name:  

Title: 

Date: 

City of Fenton

By:  

Name:  

Title: 

Date:  

Tri-County Regional Planning Commission 

By:  

Name:  Jim Snell  

Title: Executive Director

Date: 
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Appendix A: Mid-Michigan Regional Lime Calciner Feasibility Study 
Cost Distribution System

Below is the breakdown of the percentage costs of the Municipal Parties for all future expenses. This 
cost distribution system is based on each Party’s percentage of lime utilized and lime sludge 
generated relative to the total of all Parties for 2023.

Percentage Based on 
Lime Utilized and Lime 

Sludge Generated
Hypothetical Expenditure Amounts

$10,000 $75,000 $250,000

Lansing Board of 
Water & Light

46.76% $4,676 $35,070 $116,900

City of Ann Arbor 15.21% $1,521 $11,407 $38,025

City of Jackson 14.36% $1,436 $10,770 $35,900

East Lansing 
Meridian Water & 
Sewer Authority

8.98% $898 $6,735 $22,450

Plainfield Charter
Township

3.78% $378 $2,835 $9,450

City of Owosso 3.19% $319 $2,393 $7,975

City of Mount
Pleasant

2.84% $284 $2,130 $7,100

City of Howell 1.66% $166 $1,245 $4,150

Marion-Howell- 
Oceola-Genoa 

(MHOG) Sewer & 
Water Utilities

1.65% $165 $1,237 $4,125

City of Fenton 1.57% $157 $1,178 $3,925
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Appendix B: Mid-Michigan Regional Lime Calciner Feasibility Study Scope of Work

Below is the detailed scope of work listed out in the Mid-Michigan Regional Lime Calciner Feasibility 
Study Request for Proposals.

1. Financial Analysis

a. The Consultant shall perform a complete engineering financial analysis on the initial 
construction cost as well as recurring costs including costs for capital, operations and 
maintenance, labor, energy (fuel, power, etc.), sludge transportation and loading, lime 
transportation and loading, lime sales, waste disposal, permitting, and any other pertinent 
cost.

b. The financial analysis shall evaluate the annual and lifecycle cost for each participating 
entity.

c. Evaluate the return-on-investment timeline.

2. Funding

a. The study should evaluate potential funding options for constructing the calciner plant.

3. Water Chemistry and Treatment Analysis

a. The Consultant shall take samples and perform a chemical analysis of each entity’s softening 
residual.

b. The study shall evaluate the impact of the use of metal salts and other treatment chemicals 
on the ability to calcine residuals and on the quality of calcined lime.

c. Consultant shall verify all recommendations are in alignment with approved options by the 
Michigan Department of Environment, Great Lakes, and Energy.

d. Recommendations to the water treatment process of each participating system shall be 
made as necessary to conform to the chemical requirements of the calciner. The Consultant 
should also note if any entity would be required to change their treatment process or be 
excluded from the project based on unfavorable water chemistry.

4. Mass and Energy Balance

a. Conduct a mass balance for each entity, based on their individual water chemistry and water 
production. Calculate the mass balance for the entire calciner with consideration to 
blending of sludge to mitigate unfavorable water chemistry. Provide a process flow diagram.

b. Calculate the energy (and cost) per ton of lime produced.

5. Lime and Residual Transport

a. Evaluate alternatives for lime residual transportation including water content, trucking dry, 
trucking wet, pumping, loading facilities at water treatment plants, and unloading facilities 
at lime kiln site. Evaluation should include logistics as well as financials. Consideration 
should be given to seasonal variability in production. Michigan weather should also be 
considered as it applies to the handling and transport of residuals and lime.

b. Evaluate alternatives for quick lime transportation including trucking options and loading 
facilities at the lime kiln site.

c. Perform cost/benefit analysis of owning/operating trucks versus contracting with a hauling 
company.
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d. Evaluate feasible/beneficial radius of residuals and lime transport.

6. Lime and Residual Storage Logistics

a. Recommend any on-site storage and handling modifications needed at each water 
treatment plant for both residuals and lime.

b. Recommend on-site storage facilities needed for residuals and lime at the calciner facility.

c. Consideration should be given to seasonal variability in production.

d. Michigan weather should also be considered as it applies to the storage of residuals and 
lime.

7. Site Location

a. In conjunction with transportation and storage evaluation, evaluate potential site locations. 
Evaluation shall include cost/benefit analysis as well as entities within the feasible radius of 
the location.

b. Site location evaluation shall include consideration for fuel source, surrounding community, 
zoning requirements, permitting, etc.

8. Kiln Type and Fuel Alternatives

a. Evaluate different types of kilns and recommend the best alternative.

b. Evaluate fuel options for the kiln and make recommendations.

c. Evaluate methods of production of multiple pellet sizes.

d. Optimize the size and number of kilns for cost, reliability, and efficiency with anticipated 
seasonal variability in production rates and to serve feasible entities.

9. Owner/Operator Alternatives

a. Evaluate potential alternatives for ownership and operation of the calciner facility. Possible 
options include an Authority, a single entity as owner/operator, and a private company. 
Propose other options if identified. Identify driving factors and variations in 
capital/operations and maintenance costs dependent on owner/operator.

b. Develop a sample collaborative agreement for shared ownership of all participating entities 
with regard to operations and shared services.

10. Kiln Operation

a. The Consultant shall evaluate continuous vs. batch lime production, necessary planned 
outages, seasonal fluctuations in residual production and lime demand, and kiln efficiency 
and turndown in relation to these factors.

b. Identify additional sources of lime for emergency purposes and maintenance needs.

11. Environmental Impacts

a. Quantify CO2 emissions and options for beneficial reuse of CO2.

b. Determine air permitting requirements. Determine how current requirements impact the 
process and the cost. Evaluate how expected regulatory changes would impact the process 
and cost.

c. Calculate carbon footprint and compare with the existing lime process. Perform this analysis for 
various fuel sources.
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d. Address other potential environmental impacts related to the calcining process, site 
location, transport of residual and lime, etc.

e. Identify and highlight other sustainability benefits through the use of the lime kiln facility.

12. Economic Analysis

a. Quantify workforce development needs of facility construction, operations and 
maintenance, and other related labor demands, and creation of high-wage and/or high-skill 
jobs.

13. Regulatory and Financial Risk Assessment

a. Quantify the regulatory and financial risk that would be mitigated by eliminating the need 
for residual disposal.

b. Identify new regulatory and financial risks that would be created by calcining lime and 
transporting it to participating entities.

14. Kiln Byproducts

a. The calcining process will generate liquid and gas waste streams. The Consultant shall 
characterize and quantify these streams, evaluate disposal options (including regulatory 
requirements), and evaluate potential reuse alternatives, including business opportunities.

b. Evaluate potential markets for any byproducts of the process including, but not limited to, 
magnesium, carbon dioxide, calcium carbonate slurry or cake, heat, and dust. The report 
will include the available markets and the cost-benefit basis to implement the various by- 
product recoveries.

15. Pilot Study

a. If the lime kiln project proves feasible, the Consultant shall evaluate the need for a pilot 
study.

b. If a pilot study is recommended, the Consultant shall provide pilot study options (with 
preferences).

16. Calcined Lime Purity

a. Lime calcined from softening residuals is typically of a greater purity than quick lime 
calcined from limestone. Quantify how this difference in purity impacts the financials for 
water plant operation for each entity.

b. Address whether National Sanitation Foundation (NSF) certification(s) or other 
certifications are necessary for using calcined lime. Also, address whether this is different 
if excess lime is being sold. Quantify costs of certification.

17. Excess Lime Sales Markets

a. The softening process creates more calcium carbonate residual than the amount of lime 
added to the process. Quantify the amount of excess calcined lime based on each entity’s 
water chemistry.

b. Investigate markets for the sale of this excess lime, considering the amount that will 
theoretically be available.
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18. Stored Residuals

a. The Consultant shall evaluate the use of residuals that have been stored in lagoons (or other 
facilities) in the lime kiln. The Consultant will quantify the amount of stored residual 
available and recommend if/when/how to calcine this material.
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MID-MICHIGAN REGIONAL LIME CALCINER FEASIBILITY STUDY

RESOLUTION 2024-___

CITY OF JACKSON

At a regular meeting of the JACKSON CITY COUNCIL, held in the City Hall Council Chambers 
located at 161 W. Michigan Avenue, Jackson, MI 49201, on ____________, 2024.

The following resolution was offered by Councilmember _________________ and supported by 
Councilmember _________________. 

WHEREAS, the CITY OF JACKSON desires to explore the potential for building a lime 
calciner to serve water utilities in the Mid-Michigan Area in disposing of lime sludge in a reliable, 
efficient and cost-effective manner, and that allows for the continual recycling and reuse of lime 
for softening; and

WHEREAS, an engineering and economic feasibility study is necessary to examine 
alternatives and make recommendations relative to the technical and financial aspects of these 
alternatives; and

WHEREAS, the CITY OF JACKSON will participate in the Mid-Michigan Regional 
Lime Calciner Feasibility Study, including providing data and reviewing and/or taking action on 
the final study recommendations;

NOW THEREFORE BE IT RESOLVED, that the CITY OF JACKSON approves the 
Memorandum of Agreement to Obtain a Feasibility Study for a Mid-Michigan Regional Lime 
Calciner attached hereto and agrees to financially support the cost of the Mid-Michigan Regional 
Lime Calciner Feasibility Study in the amount of 14.36% of costs over and above $675,000 but 
not to exceed Thirty Five Thousand Nine Hundred and 00/100 Dollars ($35,900), and remit 
payment to the project fiduciary (Tri-County Regional Planning Commission); and

BE IT FURTHER RESOLVED that Nick Mangas, City of Jackson Water Treatment 
Plant Supervisor, shall act on behalf of the City of Jackson during the completion of the feasibility 
study.

***** 
State of Michigan  ) 
County of Jackson  )ss 
City of Jackson  ) 

I, Andrea Muray, City Clerk in and for the City of Jackson, County and State aforesaid, do 
hereby certify that the foregoing is a true and complete copy of a Resolution adopted by the 
Jackson City Council on the ______ day of __________, 2024. 
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IN WITNESS WHEREOF, I have hereto affixed my signature and the Seal of the City of 
Jackson, Michigan on this ___ day of November 2024. 

______________________________________ 
Andrea Muray, City Clerk 
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MEMO TO: Mayor and City Councilmembers 

FROM: Jonathan Greene, City Manager 

DATE: November 12, 2024 

SUBJECT: Resolution for the Grant Agreement with the Michigan Department of 
Environment, Great Lakes and Energy 

 
Recommendation: 
 
 Approval of a resolution to enter into the grant agreement with the Michigan Department 

of Environment, Great Lakes and Energy (EGLE) for the American Rescue Plan - State 
Revolving Fund and authorize the Water Treatment Plant Supervisor and City Clerk to 
execute the appropriate documents.     
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DEPARTMENTAL REPORT 
 
MEMO TO: Jonathan Greene, City Manager 

FROM: Mike Osborn, Director of Public Works 

DATE: November 12, 2024 

 
RECOMMENDATION: Approval of a resolution to enter into the grant agreement with the 
Michigan Department of Environment, Great Lakes and Energy (EGLE) for the Bipartisan 
Infrastructure Law – Emerging Contaminants-Small and Disadvantaged Communities Feasibility 
Study and authorize the Water Treatment Plant Supervisor and City Clerk to execute the 
appropriate documents. 

 
ISSUE STATEMENT  

Over the last five years, the City of Jackson’s Water Treatment Plant (WTP) has withdrawn, on 
average, 1.39 billion gallons of water per year from its wellfield. This supplies the city's residents 
and its customers with clean and safe drinking water. Our Mansion Street wellfield wells, where 
we withdraw most of this water, are over 100 years old. This means the majority of the WTP 
Mansion Street wells are past their 40-50-year expected life. Out of the existing twelve wells, 
five of these wells are out of service due to emerging contaminants like PFAS. The urgency of 
the situation is further highlighted by the recent recommendation to take one well out of service 
due to its proximity to the Michner Plating Plant Angling Road brownfield site. Another well has 
been recommended to be cut and capped due to a casing leak that allows contaminated 
groundwater to seep into the aquifer from which we pull our water. These recommendations 
came from Tetra Tech during our Well Head and Source Water Protection project. 

DESCRIBE THE CONSEQUENCES 

There is an abundance of daunting information from the EPA and EGLE on emerging 
contaminants in front of us. If we do nothing with this information, we will not be able to continue 
to provide safe and clean drinking water to the City of Jackson residents or our customers. The 
reduction of almost fifty percent of our accessible well capacity at the Mansion Street wellfield 
due to contamination underscores the crucial need for a feasibility study.  Source water is the 
key to providing the safest and cleanest drinking water possible for our residents and 
customers. If we don’t act soon, we could be looking at having to buy water from other 
communities to provide the level of quality water we are currently providing. 

OWNERSHIP  
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We are committed to finding ways to reduce costs to alleviate the financial burden on our 
ratepayers to continue to provide safe, clean drinking water most efficiently. This Bipartisan 
Infrastructure Law – Emerging Contaminants-Small and Disadvantaged Communities grant is a 
great opportunity for saving money and maintaining quality water supplied to the residents of 
Jackson and our customers. We are concerned at some point in the future, our existing 
Mansion Street wellfield will be unusable for water. We must continue to look for viable options 
for good sources of water to continue our level of high-quality water. This opportunity grant 
arose after talking with our EGLE district engineer and many other departments at EGLE. This 
is an amazing opportunity to save the community we serve money and find better sources of 
water. We have worked tirelessly to get this grant from EGLE as to keep the cost to the 
residents of Jackson and its customers to a minimum.  

SOLUTION  

By approving the City's participation with the EGLE grant funds, we will use this funding wisely 
to secure a new source of water to provide the City of Jackson and its customers with safe, 
clean drinking water well into the future. This grant will significantly reduce the cost to the City’s 
Water Fund and create a long-term solution to getting good source water for the WTP. 

                                                      FACILITATE IMPLEMENTATION 

Approve the resolution to enter into the grant agreement with the Michigan Department of 
Environment, Great Lakes and Energy (EGLE) for the Bipartisan Infrastructure Law – Emerging 
Contaminants-Small and Disadvantaged Communities Feasibility Study in the amount of 
$500,000 and authorize the Water Treatment Plant Supervisor and City Clerk to execute the 
appropriate documents. 

 

ATTACHMENTS 

1. City of Jackson_ ECSDC Grant Agreement_for council 
2. RESOLUTION_Source Water Grant Agreement - MMH revised 10.31.24 
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BIPARTISAN INFRASTRUCTURE LAW – EMERGING CONTAMINANTS-SMALL 

AND DISADVANTAGED COMMUNITIES GRANT AGREEMENT 

BETWEEN THE 

MICHIGAN DEPARTMENT OF ENVIRONMENT, GREAT LAKES, AND ENERGY 

AND CITY OF JACKSON 

 
This Grant Agreement (“Agreement”) is made between the Michigan Department of Environment, Great 
Lakes, and Energy (EGLE), Finance Division (“State"), and City of Jackson ("Grantee"). 
 
The purpose of this Agreement is to provide funding in exchange for work to be performed for the 
project named below.  The State is authorized to provide grant assistance pursuant to the Safe 
Drinking Water Act: Section 1459A and the Infrastructure Investment and Jobs Act, PL 117-58 
under the regulatory authority of 2 CFR 200, 2 CFR 1500, and 40 CFR 33. This Agreement is subject 
to the terms and conditions specified herein.  

PROJECT INFORMATION: 
 
Project Name: Feasibility Study   Project #: EC-004 

Amount of grant:  $500,000   % of grant federal 100% 

Amount of match: none required    PROJECT TOTAL: $500,000 

Start Date: 10/1/2023   End Date: 11/1/2027 

GRANTEE CONTACT INFORMATION: 
 

Name/Title: Nick Mangas, Water Treatment Plant Supervisor    

Organization: City of Jackson 

Address: 161 W. Michigan Avenue   

City, State, ZIP: Jackson, MI 49201 

Phone Number: (517) 788-4073    

E-Mail Address: nmangas@cityofjackson.org      

Federal ID Number: 38-6004701 

Grantee DUNs/UEI Number: U5EKBJE6C263  

SIGMA Vendor Number: CV0047881 
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STATE’S CONTACT INFORMATION: 

 

Name/Title: Kaitlyn Thrush, Departmental Analyst – Grant Administrative Contact 

Division/Bureau/Office: Finance Division  

Address: 525 W Allegan Street  

City, State, ZIP: Lansing, MI 48909  

Phone Number: (517) 647-3482 

E-Mail Address: thrushk1@michigan.gov 

 

Name/Title: Donal Brady, Environmental Engineering Specialist – Grant Technical Contact 

Division/Bureau/Office: Drinking Water and Environmental Health Division  

Address: 120 W. Chapin Street  

City, State, ZIP: Cadillac, MI 49601  

Phone Number: (231) 942-1386 

E-Mail Address: Bradyd6@michigan.gov  

    

The individuals signing below certify by their signatures that they are authorized to sign this Agreement 
on behalf of their agencies and that the parties will fulfill the terms of this Agreement, including any 
attached appendices, as set forth herein. 
 

FOR THE GRANTEE: 
 
 
 
    Nick Mangas, Water Treatment Plant Supervisor       

Signature              Name/Title     Date 
 

 

FOR THE STATE: 
 

 
 

     Kelly Green, Administrator          

Signature     Name/Title     Date 
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I.  PROJECT SCOPE 
 
This Agreement and its appendices constitute the entire Agreement between the State and the 
Grantee and may be modified only by written agreement between the State and the Grantee. 
 
(A) The scope of this project is limited to the activities specified in Appendix A and such activities as are 
authorized by the State under this Agreement.  Any change in project scope requires prior written 
approval in accordance with Section III, Changes, in this Agreement.  
 
(B) By acceptance of this Agreement, the Grantee commits to complete the project identified in 
Appendix A within the time period allowed for in this Agreement and in accordance with the terms and 
conditions of this Agreement.  
 
II.  AGREEMENT PERIOD 
 
Upon signature by the State, the Agreement shall be effective from the Start Date until the End Date on 
page 1.  The State shall have no responsibility to provide funding to the Grantee for project work 
performed except between the Start Date and the End Date specified on page 1.  Expenditures made 
by the Grantee prior to the Start Date or after the End Date of this Agreement are not eligible for 
payment under this Agreement. 
 
III.  CHANGES 
 
Any changes to this Agreement, other than budget line item revisions less than 10% percent of the 
budget line item shall be requested by the Grantee or the State in writing and implemented only upon 
approval in writing by the State.  The State reserves the right to deny requests for changes to the 
Agreement or to the appendices.  No changes can be implemented without approval by the State. 
 
IV. GRANTEE DELIVERABLES AND REPORTING REQUIREMENTS 

 
The Grantee shall submit deliverables and follow reporting requirements specified in Appendix A of 
this Agreement.  
 

(A) The Grantee must complete and submit quarterly financial and/or progress reports according 
to a form and format prescribed by the State and must include supporting documentation of 
eligible project expenses.  These reports shall be due according to the following:  

 

Reporting Period Due Date 

January 1 – March 31 April 30 

April 1 – June 30 July 31 

July 1 – September 30 Before October 10* 

October 1 – December 31 January 31 

 
*Due to the State’s year-end closing procedures, there will be an accelerated due date for the report 
covering July 1 – September 30.  Advance notification regarding the due date for the quarter ending 
September 30 will be sent to the Grantee.  If the Grantee is unable to submit a report in early October 
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for the quarter ending September 30, an estimate of expenditures through September 30 must be 
submitted to allow the State to complete its accounting for that fiscal year.  
 
The forms provided by the State shall be submitted to the State’s contact at the address on page 1.  
All required supporting documentation (invoices, proof of payment, etc.) for expenses must be 
included with the report. 
 
(B) The Grantee shall provide a final project report in a format prescribed by the State.  The Grantee 
must provide a draft final report 30 days prior to the end date of the agreement. The Grantee shall 
submit the final status report, including all supporting documentation for expenses, along with the final 
project report and any other outstanding products within 30 days from the End Date of the 
Agreement. 
 
V.  GRANTEE RESPONSIBILITIES 
 
(A) The Grantee agrees to abide by all applicable local, state, and federal laws, rules, ordinances, 
and regulations in the performance of this grant. 
 
(B) All local, state, and federal permits, if required, are the responsibility of the Grantee.  Award of this 
grant is not a guarantee of permit approval by the State. 
 
(C) The Grantee shall be solely responsible to pay all applicable taxes and fees, if any, that arise from 
the Grantee’s receipt or execution of this grant.   
 
(D) The Grantee is responsible for the professional quality, technical accuracy, timely completion, and 
coordination of all designs, drawings, specifications, reports, and other services submitted to the 
State under this Agreement.  The Grantee shall, without additional compensation, correct or revise 
any errors, omissions, or other deficiencies in drawings, designs, specifications, reports, or other 
services. 
 
(E) The State’s approval of drawings, designs, specifications, reports, and incidental work or 
materials furnished hereunder shall not in any way relieve the Grantee of responsibility for the 
technical adequacy of the work.  The State’s review, approval, acceptance, or payment for any of the 
services shall not be construed as a waiver of any rights under this Agreement or of any cause of 
action arising out of the performance of this Agreement. 
 
(F) The Grantee acknowledges that it is a crime to knowingly and willingly file false information with 
the State for the purpose of obtaining this Agreement or any payment under the Agreement, and that 
any such filing may subject the Grantee, its agents, and/or employees to criminal and civil 
prosecution and/or termination of the grant.   
 
VI.  USE OF MATERIAL 
 
Unless otherwise specified in this Agreement, the Grantee may release information or material 
developed under this Agreement, provided it is acknowledged that the State funded all or a portion of 
its development. 
 
The State, and federal awarding agency, if applicable, retains a royalty-free, nonexclusive and 
irrevocable right to reproduce, publish, and use in whole or in part, and authorize others to do so, any 
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copyrightable material or research data submitted under this grant whether or not the material is 
copyrighted by the Grantee or another person.  The Grantee will only submit materials that the State 
can use in accordance with this paragraph. 
 
VII.  ASSIGNABILITY 
 
The Grantee shall not assign this Agreement or assign or delegate any of its duties or obligations 
under this Agreement to any other party without the prior written consent of the State.  The State 
does not assume responsibility regarding the contractual relationships between the Grantee and any 
subcontractor. 
 
VIII.  SUBCONTRACTS 
 
The State reserves the right to deny the use of any consultant, contractor, associate, or other 
personnel to perform any portion of the project.  The Grantee is solely responsible for all contractual 
activities performed under this Agreement.  Further, the State will consider the Grantee to be the sole 
point of contact with regard to contractual matters, including payment of any and all charges resulting 
from the anticipated Grant.  All subcontractors used by the Grantee in performing the project shall be 
subject to the provisions of this Agreement and shall be qualified to perform the duties required.  

Grantee must comply with all requirements imposed by the State on the subrecipient so that the 
Federal award is used in accordance with Federal statutes, regulations and the terms and conditions 
of the Federal award. Any additional requirements that the State imposes on the subrecipient in order 
for the pass-through entity to meet its own responsibility to the Federal awarding agency including 
identification of any required financial and performance reports must also be provided by the Grantee. 
 
IX.  NON-DISCRIMINATION 
 
The Grantee shall comply with the Elliott Larsen Civil Rights Act, 1976 PA 453, as amended,  
MCL 37.2101 et seq., the Persons with Disabilities Civil Rights Act, 1976 PA 220, as amended, MCL 
37.1101 et seq., and all other federal, state, and local fair employment practices and equal 
opportunity laws and covenants that it shall not discriminate against any employee or applicant for 
employment, to be employed in the performance of this Agreement, with respect to his or her hire, 
tenure, terms, conditions, or privileges of employment, or any matter directly or indirectly related to 
employment, because of his or her race, religion, color, national origin, age, sex, height, weight, 
marital status, or physical or mental disability that is unrelated to the individual’s ability to perform the 
duties of a particular job or position.  The Grantee agrees to include in every subcontract entered into 
for the performance of this Agreement this covenant not to discriminate in employment.  A breach of 
this covenant is a material breach of this Agreement.   
 
X.  UNFAIR LABOR PRACTICES 
 
The Grantee shall comply with the Employers Engaging in Unfair Labor Practices Act, 1980 PA 278, 
as amended, MCL 423.321 et seq.   
 
XI.  LIABILITY  
 
(A) The Grantee, not the State, is responsible for all liabilities as a result of claims, judgments, or 
costs arising out of activities to be carried out by the Grantee under this Agreement, if the liability is 
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caused by the Grantee, or any employee or agent of the Grantee acting within the scope of their 
employment or agency. 

(B) Nothing in this Agreement should be construed as a waiver of any governmental immunity by the 
Grantee, the State, its agencies, or their employees as provided by statute or court decisions.  
 
XII.  CONFLICT OF INTEREST 

No government employee, or member of the legislative, judicial, or executive branches, or member of 
the Grantee’s Board of Directors, its employees, partner agencies, or their families shall benefit 
financially from any part of this Agreement. 
 
XIII. ANTI-LOBBYING  
 
If all or a portion of this Agreement is funded with federal funds, then in accordance with 2 CFR 200, 
as appropriate, the Grantee shall comply with the Anti-Lobbying Act, which prohibits the use of all 
project funds regardless of source, to engage in lobbying the state or federal government or in 
litigation against the State.  Further, the Grantee shall require that the language of this assurance be 
included in the award documents of all subawards at all tiers. 
 
If all or a portion of this Agreement is funded with state funds, then the Grantee shall not use any of 
the grant funds awarded in this Agreement for the purpose of lobbying as defined in the State of 
Michigan’s lobbying statute, MCL 4.415(2).  “‘Lobbying’ means communicating directly with an official 
of the executive branch of state government or an official in the legislative branch of state government 
for the purpose of influencing legislative or administrative action.”  The Grantee shall not use any of 
the grant funds awarded in this Agreement for the purpose of litigation against the State.  Further, the 
Grantee shall require that language of this assurance be included in the award documents of all 
subawards at all tiers. 
 
XIV.  DEBARMENT AND SUSPENSION 
 
Each eligible applicant must obtain a Unique Entity Identifier (UEI) and maintain an active registration 
with the Federal System for Award Management (SAM). The SAM website is: 
https://www.sam.gov/SAM.  
 
By signing this Agreement, the Grantee certifies that it has checked the federal 
debarment/suspension list at www.SAM.gov to verify that its agents, and its subcontractors:   
 

(1) Are not presently debarred, suspended, proposed for debarment, declared ineligible, or 
voluntarily excluded from covered transactions by any federal department or the state. 

 
(2) Have not within a three-year period preceding this Agreement been convicted of or had a civil 

judgment rendered against them for commission of fraud or a criminal offense in connection 
with obtaining, attempting to obtain, or performing a public (federal, state, or local) transaction 
or contract under a public transaction, as defined in 45 CFR 1185; violation of federal or state 
antitrust statutes or commission of embezzlement, theft, forgery, bribery, falsification or 
destruction of records, making false statements, or receiving stolen property.  

 
(3) Are not presently indicted or otherwise criminally or civilly charged by a government entity 

(federal, state, or local) with commission of any of the offenses enumerated in subsection (2). 
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(4) Have not within a three-year period preceding this Agreement had one or more public 

transactions (federal, state, or local) terminated for cause or default. 
 

(5) Will comply with all applicable requirements of all other state or federal laws, executive orders, 
regulations, and policies governing this program. 

 
XV.  AUDIT AND ACCESS TO RECORDS 
  
Federal Audit Requirements  
  

(A) (2 CFR 200.501) Audit required. A non-federal entity that expends $750,000 or more during the 
non-Federal entity’s fiscal year in Federal awards must have a single or program specific audit 
conducted for that year in accordance with the provisions of this part 
 

(B) (2 CFR 200.508) Auditee requirements: 
a. Procure or otherwise arrange for the audit, if required. 
b. Prepare appropriate financial statements, including the schedule of expenditures of 

Federal awards. 
c. Promptly follow up and take corrective action on the audit findings. 
d. Provide the auditor with access to personnel, accounts, books, records, supporting 

documentation, and other information as needed for the auditor to perform the audit. 
 
The State reserves the right to conduct a programmatic and financial audit of the project, and the State 
may withhold payment until the audit is satisfactorily completed.  The Grantee will be required to 
maintain all pertinent records and evidence pertaining to this Agreement, including grant and any 
required matching funds, in accordance with generally accepted accounting principles and other 
procedures specified by the State.  The State or any of its duly authorized representatives must have 
access, upon reasonable notice, to such books, records, documents, and other evidence for the 
purpose of inspection, audit, and copying.  The Grantee will provide proper facilities for such access 
and inspection.  All records must be maintained for a minimum of seven years after the final payment 
has been issued to the Grantee by the State.   
 
XVI.  INSURANCE 
 
(A) The Grantee must maintain insurance or self-insurance that will protect it from claims that may 
arise from the Grantee’s actions under this Agreement.  
 
(B) The Grantee must comply with applicable workers’ compensation laws while engaging in activities 
authorized under this Agreement. 

 
XVII.  OTHER SOURCES OF FUNDING 
 
The Grantee guarantees that any claims for reimbursement made to the State under this Agreement 
must not be financed by any source other than the State under the terms of this Agreement.  If 
funding is received through any other source, the Grantee agrees to delete from Grantee's billings, or 
to immediately refund to the State, the total amount representing such duplication of funding. 
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XVIII.  COMPENSATION 
 
(A) A breakdown of costs allowed under this Agreement is identified in Appendix A.  The State will pay 
the Grantee a total amount not to exceed the amount on page 1 of this Agreement, in accordance with 
Appendix A, and only for expenses incurred and paid.  All other costs necessary to complete the project 
are the sole responsibility of the Grantee. 
 
(B) Expenses incurred by the Grantee prior to the Start Date or after the End Date of this Agreement 
are not allowed under the Agreement.   
 
(C) The State will approve payment requests after approval of reports and related documentation as 
required under this Agreement.    
 
(D) The State reserves the right to request additional information necessary to substantiate payment 
requests.   
 
(E) Payments under this Agreement may be processed by Electronic Funds Transfer (EFT).  The 
Grantee may register to receive payments by EFT at the SIGMA Vendor Self Service web site 
(https://sigma.michigan.gov/webapp/PRDVSS2X1/AltSelfService). 
 
XIX.  CLOSEOUT 

 
(A) A determination of project completion, which may include a site inspection and an audit, shall be 
made by the State after the Grantee has met any match obligations, satisfactorily completed the 
activities, and provided products and deliverables described in Appendix A.   

 
(B) Upon issuance of final payment from the State, the Grantee releases the State of all claims 
against the State arising under this Agreement.  Unless otherwise provided in this Agreement or by 
State law, final payment under this Agreement shall not constitute a waiver of the State’s claims 
against the Grantee. 

 
(C) The Grantee shall immediately refund to the State any payments in excess of the costs allowed 
by this Agreement.  
 
(D) Any funds received under the authorizing legislation for this program expended by the eligible 
applicant in a manner that does not adhere to the Uniform Guidance 2 CFR 200, as applicable, shall 
be returned to the state. If it is determined that an eligible applicant receiving funds under this act 
expends any funds under this act for a purpose that is not consistent with the requirements of the 
Uniform Guidance 2 CFR 200, the state budget director is authorized to withhold payment of state 
funds, in part or in whole, payable from any state appropriation. 

 
XX.  CANCELLATION 
 
This Agreement may be canceled by the State, upon 30 days written notice, due to Executive Order, 
budgetary reduction, other lack of funding, upon request by the Grantee, or upon mutual agreement 
by the State and Grantee.  The State may honor requests for just and equitable compensation to the 
Grantee for all satisfactory and eligible work completed under this Agreement up until 30 days after 
written notice, upon which time all outstanding reports and documents are due to the State and the 
State will no longer be liable to pay the grantee for any further charges to the grant. 
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XXI.  TERMINATION 
 
(A) This Agreement may be terminated by the State as follows. 

 
(1) Upon 30 days written notice to the Grantee: 

 
a. If the Grantee fails to comply with the terms and conditions of the Agreement, or with the 

requirements of the authorizing legislation cited on page 1, or the rules promulgated 
thereunder, or other applicable law or rules.   

b.  If the Grantee knowingly and willingly presents false information to the State for the purpose 
of obtaining this Agreement or any payment under this Agreement.  

c. If the State finds that the Grantee, or any of the Grantee’s agents or representatives, offered 
or gave gratuities, favors, or gifts of monetary value to any official, employee, or agent of the 
State in an attempt to secure a subcontract or favorable treatment in awarding, amending, 
or making any determinations related to the performance of this Agreement. 

d.  If the Grantee or any subcontractor, manufacturer, or supplier of the Grantee appears in the 
register of persons engaging in unfair labor practices that is compiled by the Michigan 
Department of Licensing and Regulatory Affairs or its successor.   

e. During the 30-day written notice period, the State shall withhold payment for any findings 
under subparagraphs a through d, above and the Grantee will immediately cease charging 
to the grant and stop earning match for the project (if applicable).   

 
(2)  Immediately and without further liability to the State if the Grantee, or any agent of the 

Grantee, or any agent of any subcontract is: 
 

a. Convicted of a criminal offense incident to the application for or performance of a State, 
public, or private contract or subcontract; 

b. Convicted of a criminal offense, including but not limited to any of the following: 
embezzlement, theft, forgery, bribery, falsification or destruction of records, receiving stolen 
property, or attempting to influence a public employee to breach the ethical conduct 
standards for State of Michigan employees; 

c. Convicted under State or federal antitrust statutes; or 
d. Convicted of any other criminal offense that, in the sole discretion of the State, reflects on 

the Grantee’s business integrity. 
e. Added to the federal or state Suspension and Debarment list. 

 
(B) If a grant is terminated, the State reserves the right to require the Grantee to repay all or a portion 
of funds received under this Agreement. 
 
XXII.  IRAN SANCTIONS ACT 
 
By signing this Agreement the Grantee is certifying that it is not an Iran linked business, and that its 
contractors are not Iran linked businesses, as defined in MCL 129.312. 
 
XXIII.  PROTECTED PERSONALLY IDENTIFIABLE INFORMATION (PII) AND THE PRIVACY 
ACT. 
 
In accordance with the Uniform Guidance (including but not limited to, sections §200.303 and 
§200.338) and the Privacy Act of 1974 (5 U.S.C. § 552a), the recipient is required to take reasonable 
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measures to safeguard protected personally identifiable information and other information the US 
Department of Treasury or State of Michigan designates as sensitive or the recipient considers 
sensitive consistent with applicable Federal, State, local, and tribal laws regarding privacy and 
responsibility over confidentiality. 
 
XXIV.  DISCLOSURE OF INFORMATION 
 
All reports and other printed or electronic material prepared by or for the Grantee under the 
Agreement will not be distributed without the prior written consent of the State except for items 
disclosed in response to a Freedom of Information Act request, Court Order or subpoena. 
 
XXV.  PREVAILING WAGE 
 
This project is subject to the Davis-Bacon Act, 40 U S C 276a, et seq, which requires that prevailing 
wages and fringe benefits be paid to contractors and subcontractors performing on federally funded 
projects over $2,000 for the construction, alteration, repair (including painting and decorating) of 
public buildings or works.   
 
XXVI.  FEDERAL FUNDING REQUIREMENTS 
 
Total disbursements are funded with the federal funding Safe Drinking Water Act: Section 1459A and 
the Infrastructure Investment and Jobs Act, PL 117-58. The Catalog of Federal Domestic Assistance 
(CFDA) title is Water Infrastructure Improvements for the Nation Small and Underserved 
Communities Emerging Contaminants Grant Program, CFDA Number is 66.442. The federal grant 
number (FAIN) is 00E03532 and this grant is funded by funds from the U.S. Environmental Protection 
Agency. By accepting this Agreement, the grantee agrees to comply with all applicable Federal 
statutes and regulations in effect with respect to the period during which it receives grant funding. 
These regulations are included within the following links: 
 
eCFR :: 2 CFR Part 1500 -- Uniform Administrative Requirements, Cost Principles, and Audit 
Requirements for Federal Awards. 
 
eCFR :: 40 CFR Part 33 -- Participation by Disadvantaged Business Enterprises in United States 
Environmental Protection Agency Programs 
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PROJECT-SPECIFIC REQUIREMENTS – APPENDIX A 
 
 
 
Project Overview:  

 

The goal of this project will be to complete a feasibility study to determine the most viable future options 

for providing safe drinking water to the residents of Jackson. The City of Jackson’s current drinking 

water source is the Mansion Street well field. This well field is threatened by PFAS contamination from 

the adjacent Michner Plating site and may also be threatened by other nearby contaminated sites. In 

general, communities facing PFAS contamination can develop a new well field, protect or adapt an 

existing well field, incorporate PFAS removal into the water treatment process, connect to another 

nearby system, and/or pursue other regional alternatives. Each of these options has costs and benefits 

and full consideration of each of them is a necessary first step in determining how future resources may 

be used to solve the contamination issues in Jackson.  

 

This project will be completed in five phases following an iterative approach where each piece of data 

collected provides guidance for the direction of the subsequent step. In this way, the feasibility study 

provides a starting point and a plan to move towards the goal of solving contamination issues, but the 

actual path and associated tasks will be determined by best options as more and more data are 

collected.  

 

Phase I will identify possible remedies to contamination issues, Phase II will evaluate continued use of 

the existing Mansion Street well field, and Phase III will identify potential new well field locations.  

Phases IV and V involve report compilation and development and public outreach and engagement, 

respectively. Should funding be available after completion of these initial tasks, Phase VI would 

commence, which could include further investigation of the existing or proposed well fields, pilot testing 

of contamination treatment, and/or initial design of new municipal water treatment and distribution 

facilities.  

 

 

 

EGLE approved estimated project costs include: 

 

Task Budget 
Planning/Design $500,000 

Total Grant Amount $500,000 

 

Indirect costs are not allowed under this agreement. 
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Program-specific Requirements: 
 

1. This project is subject to the Davis-Bacon Act, 40 U S C 276a, et seq, which requires that 
prevailing wages and fringe benefits be paid to contractors and subcontractors performing on 
federally funded projects over $2,000 for the construction, alteration, repair (including painting 
and decorating) of public buildings or works. 
 

2. The grantee must meet all federal crosscutter and other applicable requirements associated with 
the source of funding. See IIJA BIL EC-SDC Implementation Guide for full requirements. 
 

3. The Grantee must comply with all federal requirements imposed by the Infrastructure Investment 
and Jobs Act (Public Law No. 117-58) which includes, but is not limited to, the following 
requirements: that all of the iron and steel, manufactured products, and construction materials 
used in the Project are to be produced in the United States (“Build America, Buy America 
(BABA) Requirements”) unless (i) the Participant has requested and obtained a waiver from the 
cognizant Agency pertaining to the Project or the Project is otherwise covered by a general 
applicability waiver; or (ii) all of the contributing Agencies have otherwise advised the Participant 
in writing that the Build America, Buy America Requirements are not applicable to the Project. 
 

a. If the aforementioned BABA waiver is granted, the Grantee must still comply with Section 
1452(a) of the Safe Drinking Water Act (42 U.S.C. 300 et seq.), which requires that all 
iron and steel products used in the project be produced in the United States unless the 
applicant obtains a waiver from the U.S. Environmental Protection Agency. 

 
4. All non-professional contractor services should be competitively bid. 

 
5. The Grantee agrees to comply with the anti-discrimination provisions of Section 602, Title VI of 

the Civil Rights Act of 1964 (42 U.S.C. §2000d), Section 504 of the Rehabilitation Act of 1973 
(29 U.S.C. §794), and Section 303, Title III of the Age Discrimination Act of 1975 (42 U.S.C. 
§6102) whereby the Grantee will not discriminate on the basis of race, color, national origin, sex, 
handicap, or age in any activity related to the project. 
 

6. The Grantee agrees to comply with the requirements of 40 CFR Part 33 (Participation by 
Disadvantaged Business Enterprises in United States Environmental Protection Agency 
Programs). 
 

7. A signed contract is required for contracted services greater than $50,000 prior to 
reimbursement. 
 

8. If historic or archeological artifacts or remains are discovered during project construction, the 
Grantee agrees to immediately contact the State Historic Preservation Officer and EGLE. The 
Grantee further agrees to discontinue work in the vicinity of the discovery until the State 
Historic Preservation Officer has determined the general limits and potential significance of the 
site. If human remains are discovered during project construction, the applicant agrees to 
immediately contact the State Police. 
 

9. Force account may be utilized with justification documenting the need. Force account fringe 
benefits are limited to 40 percent and holiday and overtime pay is not grant eligible. Utility 
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indirect costs (rent, overhead, etc.) are not grant eligible. A detailed summary sheet(s) including 
name, title, hours worked, per hour compensation (show wages and fringes) of each municipal 
employee with time billed to the project, along with a description of the service the employee 
provided, is needed for reimbursement. 
 

10. All local, state, and federal permits, if required, must be obtained by the grantee prior to 
construction. 

 
11. Completion of grant funded work does not constitute approval by EGLE’s Drinking Water and 

Environmental Health Division to meet a regulatory obligation. All compliance related questions 
need to be directed to your district engineer. All water systems need to meet required 
compliance deadlines and approval and execution of this grant contract does not alter a water 
supply’s obligation to meet compliance deadlines. 
 

12. The Grantee will have an audit of its entire operations prepared by a recognized independent 
certified public accountant for each year in which the applicant receives $750,000 or more in 
federal assistance. The audit shall be prepared in conformance with the requirements of 2 CFR 
200 (Uniform Administrative Requirements, Cost Principles and Audit Requirements for Federal 
Awards) and Office Management and Budget Circular No. A-133. The applicant will mail a copy 
of such audit to the Local Government Audit Division of the Michigan Department of Treasury 
and to the Michigan Finance Authority (hereafter referred to as the "Authority"). For audit 
purposes, the portion of each disbursement request that is considered to be federal assistance 
which counts towards the $750,000 trigger amount will be determined by the Authority. The 
applicant will receive notification of the federal portion, along with any special instructions, 
directly from the Authority. 
 
 

Grant Administration and Close Out: 
 
As mentioned previously, in Section IV, GRANTEE DELIVERABLES AND REPORTING 
REQUIREMENTS, the Grantee must complete and submit financial and progress reports and must 
include supporting documentation of eligible project expenses. Reports shall include the Financial 
Status Report Form with supporting cost documentation (i.e., vendor invoices), a report including a brief 
description of work completed during the reporting period, and any delays occurred or anticipated. 
Reports shall be due within 15 days of the end of each monthly reporting period. If applicant chooses 
not to submit reimbursement requests monthly, the EGLE project manager must be notified that no 
submission will be completed for the month. 
 
The Grantee must provide a final project report, which shall include a summary of work completed 
utilizing grant funds, including any significant lessons learned and anticipated needs going forward. The 
Grantee shall submit the final status report, including the Financial Status Report Form with all 
supporting documentation for expenses, along with the final project report and any other outstanding 
products within 30 days of substantial completion of the project or the end date of the agreement 
whichever occurs first. 
 
Grant information including grantee name, grant award amount, and a project summary will be shared 
with the legislature and posted on EGLE’s website. 
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If you need this information in an alternate format, contact EGLE-Accessibility@Michigan.gov or 
call 800-662-9278. 

EGLE does not discriminate on the basis of race, sex, religion, age, national origin, color, 
marital status, disability, political beliefs, height, weight, genetic information, or sexual 
orientation in the administration of any of its programs or activities, and prohibits intimidation 
and retaliation, as required by applicable laws and regulations. Questions or concerns should 
be directed to the Nondiscrimination Compliance Coordinator at EGLE-
NondiscriminationCC@Michigan.gov or 517-249-0906. 

This form and its contents are subject to the Freedom of Information Act and may be released 
to the public. 
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RESOLUTION NO. 2024 __
EGLE GRANT ACCEPTANCE

FEASIBILITY STUDY

BY CITY COUNCIL:

WHEREAS, the City of Jackson wishes to perform a planning and design study, to determine possible 
remedies for emerging contaminates of its existing source water wellfield; and

WHEREAS, the study will look for viable future options to continue to provide safe drinking water and will be 
funded through the State of Michigan’s Department of Environment, Great Lakes and Energy; and

WHEREAS, the City has received a Bipartisan Infrastructure Law – Emerging Contaminants-Small 
and Disadvantaged Communities grant for the estimated cost of the planning and design study; and

WHEREAS, the grant agreement for project number EC-004 has been prepared for this study by the Michigan 
Department of Environment, Great Lakes and Energy and forwarded to the City of Jackson for approval; and

WHEREAS, the estimate for the study’s cost is $500,000 funded by the Bipartisan Infrastructure Law – 
Emerging Contaminants-Small, and Disadvantaged Communities grant, with no match requirement from the 
City and any costs over this amount to be funded with Water System Funds.

NOW, THEREFORE, BE IT RESOLVED that the City Council does hereby approve entering into the grant 
agreement for project number EC-004 with the State of Michigan Department of Environment, Great Lakes and 
Energy; and

BE IT FURTHER RESOLVED that the City Council does hereby authorize Nick Mangas, City of Jackson 
Water Treatment Plant Supervisor, to sign the grant agreement documents on behalf of the City.

* * * *

State of Michigan )
County of Jackson )ss
City of Jackson )

I, Andrea Muray, City Clerk in and for the City of Jackson, County and State aforesaid, do hereby certify that the 
foregoing is a true and complete copy of a resolution adopted by the Jackson City Council on the 12th day of 
November, 2024.

IN WITNESS WHEREOF, I have hereto affixed my 
signature and the Seal of the City of Jackson, Michigan, on 
this 13th day of November, 2024.

Andrea Muray, City Clerk
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MEMO TO: Mayor and City Councilmembers 

FROM: Jonathan Greene, City Manager 

DATE: November 12, 2024 

SUBJECT: Approval of the first amendment to the contract agreement with Johnny’s Tree 
Service, Inc., for as-needed tree trimming, tree removals, and stump grinding and 
restoration in the increased amount of up to $200,000. 

 
Recommendation: 
 
 Approval of the first amendment to the contract agreement with Johnny’s Tree Service, 

Inc., for as-needed tree trimming, tree removals, and stump grinding and restoration in 
the increased amount of up to $200,000. 
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DEPARTMENTAL REPORT 
 
MEMO TO: Jonathan Greene, City Manager 

FROM: Mike Osborn, Director of Public Works 

DATE: November 12, 2024 

 
RECOMMENDATION: Approval of the first amendment to the contract agreement with 
Johnny’s Tree Service, Inc., for as-needed tree trimming, tree removals, and stump grinding 
and restoration in the increased amount of up to $200,000. 
  

 
ISSUE STATEMENT  

Due to multiple large-scale storm events over the past several years and the age of the City’s 
tree canopy, the city’s routine tree maintenance schedule has become difficult to keep up with. 
The amount of tree maintenance needed has more than doubled in the last few years. 
Unfortunately, city residents with concerns for the safety of themselves, their neighbors, and 
their property are seeing a longer timeline to have those concerns addressed. 

DESCRIBE THE CONSEQUENCES 

Without the additional funding, the response timeline will continue to lengthen as additional tree 
maintenance requests are added daily. If the response timeline is not reduced, resident 
concerns will not be addressed consistently with the service the city expects to provide its 
residents. The delays in maintenance could lead to the possibility of harm to persons, and 
increased damage to property, causing the liability costs to increase in the future. 

OWNERSHIP  

In recent years, some strong storms have significantly impacted the city tree canopy. In fact, a 
couple of years ago, we were almost caught up on the requested tree removals, and then a 
winter ice storm came through, leading to many downed trees and branches. This increased the 
amount of tree maintenance needed throughout the city. As additional funding became 
available, we believe this would be a great opportunity to address the needs of the city’s 
forestry services 

SOLUTION  

Amending the current contract with Johnny’s Tree Service to increase the funding available will 
increase the quantity of tree trimming and removal services we can accomplish. Increasing the 
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services provided by our contractor can significantly reduce the response time for tree 
maintenance and aid in making our tree canopy manageable by staff. By reducing the wait time 
for routine tree maintenance-related work, the city can provide better services to its residents. 
The city deems it necessary to amend the scope of work of the contract agreement with 
Johnny’s Tree Service, Inc., for as-needed tree trimming, tree removals, and stump grinding 
and restoration, to include up to an additional $200,000 of tree removal, trimming, stump 
grinding and restoration work.  This shall be equivalent to approximately 138 tree removals of 
various sizes or 96 removals and 200 tree trims/stump grindings based on an average cost of 
$1,450 per tree removal and $300 per trim or grinding location to maintain the City’s healthy 
tree stock and further provide for the health, safety, and welfare of City residents. This increase 
in project scope shall bring the total contract cost to $411,970 

                                                      FACILITATE IMPLEMENTATION 

Approval of the first amendment to the contract agreement with Johnny’s Tree Service, 
Inc., for as-needed tree trimming, tree removals, and stump grinding and restoration in 
the increased amount of 
up to $200,000. 

 

ATTACHMENTS 

1. Johnny's Tree Service First Amendment to Extension 11.1.24 
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FIRST AMENDMENT TO AGREEMENT FOR EXTENSION OF 
AS NEEDED TREE TRIMMING, TREE REMOVAL, STUMP 

GRINDING AND RESTORATION

THIS  F I R S T  A M E N D M E N T  T O  AGREEMENT (“First Amendment”), 
made  and entered into this  day of_________ ,______, by and 
between the City of Jackson, Michigan, a Michigan municipal corporation, herein “the 
City”, and JOHNNY'S TREE SERVICE INC., whose address is 1245 FALAHEE RD., 
JACKSON, MI 49203, herein "the Contractor''.

WITNESSETH:

WHEREAS, the City has deemed it necessary to undertake as-needed tree trimming, tree 
removal, stump grinding and restoration on City-owned property (the “Project”); and

WHEREAS, the City has previously advertised for sealed proposals for said Project and 
awarded same to Johnny’s Tree Service in the amount of $211,970 pursuant to a written 
Contract, the terms, conditions and attachments of which are incorporated herein by reference; 
and

WHEREAS, the City Council has previously extended the term of the Project on May 28, 2024, 
now expiring August 31, 2025; and

WHEREAS, the City deems it necessary to amend the scope of work of the Project to include up 
to an additional $200,000 of tree removal, trimming, stump grinding and restoration work [which 
shall be equivalent to approximately 138 tree removals of various sizes or 96 removals and 200 
tree trims/stump grindings based on an average of $1,450 per tree removal and $300 per trim or 
grinding location] to maintain the City’s healthy tree stock and further provide for the health, safety 
and welfare of City residents; and

WHEREAS, the persons executing this Agreement are duly authorized by the respective 
parties;

NOW THEREFORE, for, and in consideration of, the recited promises and the mutual 
covenants and agreements herein contained, the parties hereto agree as follows:

A. Contractor agrees to provide all equipment, material, supplies, labor, and services necessary 
to commence and complete the Project as described in the Contract Documents and as set 
forth in this First Amendment; and

B. Contractor agrees to perform additional tree removal, trimming, stump grinding and restoration work, 
which shall be equivalent to approximately 138 tree removals of various sizes or 96 removals and 200 tree 
trims/stump grindings, all work described in the Contract Documents incorporated herein by 
reference at the unit prices' bid for the total additional sum of $200,000, TWO HUNDRED 
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THOUSAND DOLLARS AND NO CENTS which shall bring the total Contract Price to 
$411,970.00, FOUR HUNDRED ELEVEN THOUSAND NINE HUNDRED SEVENTY DOLLARS 
AND NO CENTS.

C. Contractor agrees to commence work within five (5) days from execution of this First 
Amendment and to complete all work within the time limit as listed in the May 31, 2024 
Agreement for Extension, being August 31, 2025.

D. Contractor agrees to amend the existing performance bond (bond no. 2581083) to reflect the 
amended contract price.

I. The City agrees to pay the Contractor in the manner, and at such times, as set 
forth in the Contract Documents and except as otherwise modified herein all 
terms, conditions and obligations under the Contract documents and bid 
specifications shall remain in full force and effect.

Ill. This First Amendment consists of all the Contract Documents listed in the General 
Conditions, which are incorporated whether attached or not.

IV. Contractor covenants and agrees that it will be bound by the terms of the attached 
Equal Employment Opportunity Clause.

V. This Agreement is binding on the parties hereto and their representative heirs.

VI. The provisions of the City of Jackson's Purchasing Manual as last amended shall, 
where applicable, be binding on all transactions.

IN WITNESS WHEREOF, the parties hereto have executed, or caused to be executed by the 
duly authorized officials, this Agreement in three (3) counterparts, each of which shall be 
deemed an original the day and year above written.

CITY OF JACKSON, MICHIGAN
a Municipal Corporation

By
Witness Daniel J. Mahoney, Mayor

By
Witness Andrea Muray, City Clerk

JOHNNY'S TREE SERVICE INC.

By
Witness Signature

Please Print or Type Name
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Title: 

APPROVED AS TO SUBSTANCE: APPROVED AS TO FORM:

Jonathan Greene Matthew M. Hagerty
City Manager City Attorney

A 2 of 2

Page 211 of 280



Page 212 of 280



 
 
MEMO TO: Mayor and City Councilmembers 

FROM: Jonathan Greene, City Manager 

DATE: November 12, 2024 

SUBJECT: Nixon Pool Resurfacing Project 

 
Recommendation: 
 
 Approve the lowest quote for pool resurfacing to Reflections Pool and Spa of Fort 

Gratiot, Michigan, for $125,000.  

Approve the lowest quote for pool resurfacing to Reflections Pool and Spa of Fort Gratiot, 
Michigan, for $125,000.  
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DEPARTMENTAL REPORT 
 
MEMO TO: Jonathan Greene, City Manager 

FROM: Kelli Hoover, Parks Director  

DATE: November 12, 2024 

 
RECOMMENDATION: Approve the lowest quote for pool resurfacing to Reflections Pool and 
Spa of Fort Gratiot, Michigan, for $125,000.  

 
ISSUE STATEMENT  

Nixon Pool needs resurfacing. It was initially updated in 2001, and we are now at the point 
where we need to resurface it to help with maintenance costs, improve the clarity of the water, 
and pass the inspection to open in 2025. 

DESCRIBE THE CONSEQUENCES 

Because of its age, the Nixon pool needs up-to-date maintenance to be open to the public. 

OWNERSHIP  

The City of Jackson Recreation Staff has extensively researched the pool's needs and worked 
with municipalities and businesses to determine the need for resurfacing based on age, 
improved water sight quality, and lower maintenance costs. We have updated our two pumps 
and added new sand and concrete where needed. This is the next natural step to keep the pool 
in good condition while improving efficiency and keeping up with maintenance costs. 

SOLUTION  

Nixon Pool is an aging pool that requires yearly updates to maintain its integrity. Necessary pool 
staff are working on their Certified Pool Operations certificate this winter through the Michigan 
Parks and Recreation Association to help diagnose and plan to keep this vital community asset 
ready for the citizens each summer. 

                                                      FACILITATE IMPLEMENTATION 

Approve the lowest quote for pool resurfacing to Reflections Pool and Spa of Fort Gratiot, 
Michigan, for $125,000. 
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ATTACHMENTS 

1. Nixon Pool Resurfacing Projects Qoutes 
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MEMO TO: Mayor and City Councilmembers 

FROM: Jonathan Greene, City Manager 

DATE: November 12, 2024 

SUBJECT: Resolution suspending enforcement of firearms discharge in Ella Sharp Park and 
contracting with Aaron's Nuisance of Rives Junction for deer harvest in the 
amount of $40,000. 

 
Recommendation: 
 
 To approve a resolution suspending enforcement of firearms discharge in Ella Sharp 

Park and contracting with Aaron's Nuisance of Rives Junction for $40,000.  

Resolution suspending enforcement of firearms discharge in Ella Sharp Park and contracting 
with Aaron's Nuisance of Rives Junction for deer harvest for $40,000. 
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DEPARTMENTAL REPORT 
 
MEMO TO: Jonathan Greene, City Manager 

FROM: Kelli Hoover, Parks Director  

DATE: November 12, 2024 

 
RECOMMENDATION: Approve resolution suspending enforcement of firearms discharge in 
Ella Sharp Park and contracting with Aaron's Nuisance of Rives Junction for deer harvest 
costing $40,000. 

 
ISSUE STATEMENT  

The City of Jackson Parks and the Recreation Department participated in deer culling from 
2008 to 2016 with much success.   Since 2017, the growth of deer has reached higher numbers 
in the park and throughout the city.  The Department of Natural Resources (DNR) did a deer 
count in the summer of 2024 and found 115 deer in just one area of Ella Sharp Park.  They 
have permitted us to cull 80 deer starting January 16, 2025. Through the Parks and Recreation 
Department Master Plan process, we asked the public their thoughts on the harvest, which 
were positive, and we received calls weekly about deer complaints from all over the city.  The 
City of Jackson Parks and Recreation Board and Ella Sharp Board of Trustees approved the 
Master Plan in the spring of 2024. 
 
We currently have one year left on a contract with Arron's Nuisance.  Such an experienced, 
well-insured, and certified company is essential for this type of project.  The cost is at a 
maximum of $500 (Including processing and Aaron's fees), and a deer with a maximum price of 
$40,000.  The DNR pays for Lymph node testing and X-rays for metal objects before 
processing.  Processing per the DNR request will be performed at Manchester Markets, with the 
meat being grounded and given to the Lutheran Church on Brown St. and Michigan Ave., where 
they will share it with local shelters and areas of need. 

DESCRIBE THE CONSEQUENCES 

The number of deer continues to grow, hurting vegetation, scarcity of food for deer,  and car 
accidents have increased yearly due to unexpected deer crossings. There are currently higher 
levels of deer in every area of the city. 

OWNERSHIP  
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The Parks and Recreation Board of Commissioners and the Ella Sharp Board of Trustees have 
all shared the need to return to the deer maintenance program. The Parks and Recreation 
Department partnered with the Department of Natural Resources, met with local meat markets, 
and searched for a group to take on the ownership of moving the meat to where it is best 
needed after it is processed. 

SOLUTION  

The Department believes this is a coordinated plan where we cull a certain number of deer 
each year, maybe around 30–40 deer a year, to help keep the population levels low. 

                                                      FACILITATE IMPLEMENTATION 

To approve a resolution suspending enforcement of firearms discharge in Ella Sharp Park and 
contracting with Aaron's Nuisance of Rives Junction for $40,000. 

 

ATTACHMENTS 

1. RESOLUTION MMH revised 10.29.24 
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RESOLUTION NO. 2024- __

SUSPENSION OF ENFORCEMENT OF ORDINANCE 18-184, DISCHARGING WEAPONS, 
WITHIN ELLA SHARP PARK FOR DEER CULL IN JANUARY AND FEBRUARY 2025 

BY THE CITY COUNCIL: 

WHEREAS, the City of Jackson Parks and Recreation Department, in conjunction with the 
Michigan Department of Natural Resources, has been working toward the resolution of the overpopulation 
of deer in and around Ella Sharp Park; and 

WHEREAS, the safest and best method to control the deer population is through the continued use 
of an animal control company; and 

WHEREAS, the Parks and Recreation Department intends to utilize the last year of its approved  
deer harvest contract with Aaron’s Nuisance Animal Control of Rives Junction, Michigan; and

WHEREAS,  pursuant to the approved contract it is anticipated that Aaron’s Nuisance Animal 
Control will be harvesting deer in  Ella Sharp Park during January and February 2025; and 

WHEREAS, the City Council wishes to suspend enforcement of ordinances prohibiting the use of 
firearms in Ella Sharp Park for the specific purpose of a deer cull during these specified months; and 

NOW, THEREFORE, BE  IT RESOLVED that Ordinance No. 18-184 of the Jackson City Code  
addressing the discharging of weapons within the City shall be suspended during the harvesting of deer  
within Ella Sharp Park; and 

BE IT FURTHER RESOLVED that suspension of the above Ordinance shall only apply to agents 
and employees of Aaron’s Nuisance Animal Control for the harvesting of deer within Ella Sharp Park 
during the months of January and February 2025. 

State of Michigan  )  
County of Jackson ) ss:  
City of Jackson     )

I, Andrea Muray, City Clerk in and for the City of Jackson, County, and State aforesaid, do hereby 
certify that the foregoing is a true and complete copy of a Resolution adopted by the Jackson City Council 
on November __, 2025. 

IN WITNESS WHEREOF, I have hereunto affixed my 
signature and seal of the City of Jackson, Michigan, on 
this _____ day of _____________, 2025.
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_____________________________________________ Andrea Muray, City Clerk
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MEMO TO: Mayor and City Councilmembers 

FROM: Jonathan Greene, City Manager 

DATE: November 12, 2024 

SUBJECT: Resolution to accept $300,000 from the Department of Natural Resources Trust 
Fund Grant to finish the MLK Equality Trail from the Optimist Shelter to 
Weatherwax Road. 

 
Recommendation: 
 
 Accept a resolution for $300,000 from the Department of Natural Resources Trust Fund 

Grant to finish the MLK Equality Trail from the Optimist Shelter to Weatherwax Road.  

Accept a resolution for $300,000 from the Department of Natural Resources Trust Fund Grant 
to finish the MLK Equality Trail from the Optimist Shelter to Weatherwax Road. 
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DEPARTMENTAL REPORT 
 
MEMO TO: Jonathan Greene, City Manager 

FROM: Kelli Hoover, Parks Director  

DATE: November 12, 2024 

 
RECOMMENDATION: Accept a resolution for $300,000 from the Department of Natural 
Resources Trust Fund Grant to finish the MLK Equality Trail from the Optimist Shelter to 
Weatherwax Road. 

 
ISSUE STATEMENT  

Since 2021, the MLK Equality Trail has seen many updates, not only from the Department of 
Natural Resources (DNR) Trust Fund grants but also through help from the City of Jackson 
Engineering Department. Currently, the trail has lights from the MLK Center to Weatherwax Rd. 
With the Trust Fund Grant from 2023, we can finish the ADA-accessible concrete trail from the 
Optimist Shelter to Weatherwax Road to complete the section of trail from MLK Center. 

DESCRIBE THE CONSEQUENCES 

If we cannot proceed with the approval of the Trust Fund Resolution, we cannot fund the final 
part of the trial. 

OWNERSHIP  

Working with the State of Michigan Department of Natural Resources (DNR) has made for a 
great partnership for improving our City trails over th years. Many projects include trail lighting, 
trail from Prospect to Fourth St, Fourth St to S. West Ave, S. West Ave to Optimist Shelter, the 
PAKA Trail, a Trail from Consumers Energy headquarters to the MLK Center, and many more. 

SOLUTION  

In continued partnership with the City Engineer Department, we will develop new areas for trails 
while updating outdated trail systems. 

                                                      FACILITATE IMPLEMENTATION 

Accept a resolution for $300,000 from the Department of Natural Resources Trust Fund Grant 
to finish the MLK Equality Trail from the Optimist Shelter to Weatherwax Road. 
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ATTACHMENTS 

1. MDNR Trust Fund Grant Resolution MMH revised 10.29.24 
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RESOLUTION NO. 2024-___

MDNR GRANT ACCEPTANCE-
MLK EQUALITY TRAIL

BY THE CITY COUNCIL:

WHEREAS, the City of Jackson seeks to extend and upgrade the City’s MLK Equality Trail from the 
Optimist Shelter to Weatherwax Road (the “project”), and

WHEREAS, in order to assist with the construction of the project the City has received a matching 
grant from the Michigan Department of Natural Resources (MDNR), and

WHEREAS, the City accepts and agrees to the terms and conditions as set forth in the grant agreement 
as received from the Michigan Department of Natural Resources, and

WHEREAS, the City shall appropriate all funds necessary to complete the project during the project 
period including the allocation of Three Hundred Thousand and 00/100 Dollars ($300,000) to match the grant  
authorized by the MDNR, and

WHEREAS, the City shall maintain satisfactory financial accounts, documents, and records and make 
them available to the MDNR for auditing at reasonable times, and

WHEREAS,  the City shall construct the project and provide such funds, services, and materials as may 
be necessary to satisfy the terms of said grant agreement; and

WHEREAS, the City shall regulate the use of the trail constructed under the grant agreement to assure 
the use thereof by the public on equal and reasonable terms; and

WHEREAS, the City shall comply with any and all terms of said grant agreement, including all terms 
not specifically set forth in the foregoing portions of this Resolution.

NOW, THEREFORE, BE IT RESOLVED, that the Jackson City Council hereby approves the 
acceptance of a matching grant from the MDNR for the MLK Equality Trail upgrades and further authorizes 
the Mayor and City Clerk to execute the appropriate documents to effectuate the agreement.

*****
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State of Michigan    ) 
County of Jackson   ) ss 
City of Jackson        )

I, Andrea Muray, City Clerk in and for the City of Jackson, County and State of Michigan, do hereby certify 
that the foregoing is a true and complete copy of a resolution adopted by the Jackson City Council on the 
__________ day of ___________, 2024

IN WITNESS WHEREOF, I have hereto affixed my signature and the seal of the City of Jackson, Michigan, 
on this__________ day of _________ 2024.

______________________
Andrea Muray, City Clerk
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MEMO TO: Mayor and City Councilmembers 

FROM: Jonathan Greene, City Manager 

DATE: November 12, 2024 

SUBJECT: Change to the Standard Lighting Contract with Consumers Energy for Installation 
of a Streetlight. 

 
Recommendation: 
 
 Approve the Resolution for Change to the Standard Lighting Contract with Consumers 

Energy for the addition of a streetlight at 1607 Kent Street and authorize the Mayor and 
City Clerk to execute the appropriate documents. 

Attached is a report from Troy White, City Engineer accompanied by a resolution, contract 
change authorization form, invoice, and plan sheet from Consumers Energy regarding a new 
streetlight request. 
 
I recommend adoption of the resolution to approve the contract change. Your consideration and 
concurrence is appreciated. 
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DEPARTMENTAL REPORT 
 
MEMO TO: Jonathan Greene, City Manager 

FROM: Troy White, City Engineer 

DATE: November 12, 2024 

 
RECOMMENDATION: Approve the Resolution for Change to the Standard Lighting Contract 
with Consumers Energy for the addition of a streetlight at 1607 Kent Street and authorize the 
Mayor and City Clerk to execute the appropriate documents. 

 
ISSUE STATEMENT  

The City has requested that Consumers Energy perform one installation of a new streetlight at 
1607 Kent Street. Attached is an Authorization for Change in Standard Lighting Contract form, 
Resolution for City Council Adoption, an invoice for $100 and additional information from 
Consumers. 

DESCRIBE THE CONSEQUENCES 

The request for this streetlight was based on a resident’s concern about a dark area due to the 
spacing of the lights on Kent Street. 

OWNERSHIP  

The City of Jackson is responsible for the streetlight system within the City, and contracts with 
Consumers Energy to provide streetlights on their wood utility poles within the City’s 
neighborhoods.  

SOLUTION  

The estimated installation cost for Consumers Energy to install this light is $100.00 and will be 
paid from the Streetlight Fund. 

                                                      FACILITATE IMPLEMENTATION 

Approve the Resolution for Change to the Standard Lighting Contract with Consumers Energy 
for the addition of a streetlight at 1607 Kent Street and authorize the Mayor and City Clerk to 
execute the appropriate documents.  
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ATTACHMENTS 

1. Engineering Consumers Streetlight Kent ATTACHMENT 
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September 25, 2024 NOTIFICATION #:
1071558177 

 
CITY OF JACKSON
161 W MICHIGAN AVE
JACKSON,  MI 49201-1315

REFERENCE:

Dear Valued Customer,

The estimated cost for your energy request is as follows:
 

Winter Construction Costs: -$                
Installation Charge: 100.00$          
Additional Costs  
Total Estimated Cost: 100.00$          
Less Prepayment Received: -$                
Total Estimated Cost Due: 100.00$      

Gabriel Poletti at 810-760-3485 .

Enclosed for approval and signature is the original Authorization for Change and Resolution covering the replacement 
and/or installation of streetlight(s). You are responsible for the final restoration.

Please sign and return the original Authorization for Change and Resolution in the enclosed self-addressed envelope or 
email to:  POBoxCEServiceRequest@cmsenergy.com.  Payment in full is required before the installation can be 
scheduled for construction.

CEM Support Center

1607 KENT ST,  JACKSON

Non Refundable Agreement for Installation of Electric Facilities:

Please review all attached materials carefully and direct inquiries for your request to:

Thank you for contacting Consumers Energy for your energy needs.  Please note the Notification Number above and 
include it on any correspondence you send.  Please note the Account Number, located above the Account Name on 
your invoice, when submitting payment. 

Consumers Energy, Lansing Service Center, Rm. 122, 530 W. Willow St., Lansing, MI  48906-4754

STLT 6-16
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Form 547 11-2014 
 

RESOLUTION 

 

RESOLVED, that it is hereby deemed advisable to authorize Consumers Energy Company to make 

changes in the lighting service as provided in the Standard Lighting Contract between the Company 

and the City of JACKSON, dated 10/1/2018, in accordance with the Authorization for Change in 

Standard Lighting Contract dated _________________, 

 

heretofore submitted to and considered by this  ☐ commission ☐ council ☐ board; and 

RESOLVED, further, that the _______________________ Clerk be and are authorized to execute such 

authorization for change on the behalf of the City. 

 

STATE OF MICHIGAN 

COUNTY OF JACKSON 

 

I, _______________________, clerk of the City of JACKSON do hereby certify that the foregoing 

resolution was duly adopted by the 

 

☐ commission ☐ council ☐ board of said municipality, at the meeting held on ___________________. 

 

 

___________________________ 

Dated: 

____________________ 

Municipal Customer Type: City 
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Form 547 11-2014 
 

AUTHORIZATION FOR CHANGE IN STANDARD LIGHTING 

CONTRACT(COMPANY-OWNED) FORM 547  

  

 

Contract Number: 103033105687 

Consumers Energy Company is authorized as of _________________ by the City of JACKSON, to make 

changes, as listed below, in the lighting system(s) covered by the existing Standard Lighting Contract 

between the Company and the City of JACKSON, dated 10/1/2018. 

 

Lighting Type: General Unmetered Light Emitting Diode Lighting Rate GU-LED 

 

Except for the changes in the lighting system(s) as herein authorized, all provisions of the aforesaid 

Standard Lighting Contract dated 10/1/2018 shall remain in full force and effect. 

 

Notification Number(s):  1071558177 

Comments: 11673990 

City of JACKSON 

By: ____________________________________________ 

(Signature) 

____________________________________________ 

(Printed) 

Its: ____________________________________________ 

(Title) 

This Agreement may be executed and delivered in counterparts, including by a facsimile or an 

electronic transmission thereof, each of which shall be deemed an original. Any document 

generated by the parties with respect to this Agreement, including this Agreement, may be imaged 

and stored electronically and introduced as evidence in any proceeding as if original business 

records. Neither party will object to the admissibility of such images as evidence in any proceeding 

on account of having been stored electronically.    
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Electric Streetlights-CIAC 1.0 EA $100.00 $100.00

6 330036561326 000000100008 0000 2056 7 300022781565 H

CONSUMERS ENERGY
CEM Support Ctr - Lansing RM 122
530 W Willow St
Lansing, MI 48906-4754 PREPAYMENT REQUEST

3000 2278 1565

$100.00

October  09, 2024

CITY OF JACKSON
161 W MICHIGAN AVE
JACKSON MI 49201-1315

$100.00
October  09, 2024

9327509284

09/25/24

3000 2278 1565

1607 KENT ST JACKSON - STREETLIGHTING - NOTIFICATION NUMBER (s): 1071558177 -

Form 3808 11-2018
Page 1 of 2

Gabriel Poletti -810-760-3485 -

TOTAL DUE: $100.00
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Form 547 11-2014 
 

 

 

GENERAL UNMETERED LIGHT EMITTING DIODE LIGHTING RATE GU-LED 

 

• (1) 40 watt LED White Cobrahead NA to Install at location 1; 
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1) Service Location:

2) Meter Socket:

3) Payment:

4) Site Conditions:

5) Staking:

6) Mobile Home or 
Temporary Service:

7) Construction Repair:

8) ELECTRICAL INSPECTION:

9) Additional Charges:

10) Joint Trenching:

11) Usage Rate:

Gabriel Poletti at

Dear New Electric Customer:

CUSTOMER RESPONSIBILITIES

A copy of our design document may be included in your customer packet.  If included, your service entrance equipment should 
be located at the spot indicated by an “X” as shown on the design document (Form 2804).  Install the meter socket 3½ - 5 feet 
above final grade of this location.

Thank you for your request for electric service.  In order to expedite your request and meet your schedule, we have deleloped the following list of items requiring 
action by you (Customer Responsibilities).  These requirements must be met before we can install your service.

Residential metering equipment furnished free of charge, owned and maintained by Consumers Energy includes: meters and one 
or two position self-contained meter sockets.  Contact the company representative assigned to your notification for locations to 
pick-up the meter socket.  For metering installations that require a three or more position self-contained meter socket, the 
customer will be required to purchase approved meter sockets from a distributor or supplier of their choice.

YOU ARE RESPONSIBLE FOR ENSURING THAT ALL ELECTRICAL PERMITS AND INSPECTIONS ARE OBTAINED BEFORE ANY 
SERVICE CONNECTIONS CAN BE MADE.  WIRINGS MUST COMPLY WITH LOCAL AND STATE ELECTRICAL CODES.   NOTE:  
CAUTION SHOULD BE USED WHEN WORKING INSIDE FUSE PANEL.  PANEL MAY BE ENERGIZED AFTER SERVICE IS CONNECTED 

Underground services installed during the months of December through April may be subject to an additional charge. Unusual 
site conditions may also require an additional charge.  These charges will be communicated to you in advance of construction.

Discounts for installation of electric and gas service in the same trench (joint trench) are applied in calculating the gas service
contribution.

Customers are billed at a general service rate while the structure is under construction.  If the structure is a home, then the 
owner of the home, upon receiving a Certificate of Occupancy, should call 1-800-477-5050 to ensure the gas and/or electric rates 
are changed to an appropriate rate.

Please keep these procedures in a convenient location to review as we proceed with designing your service and constructing the job.  If any of the characteristics of the service 
request are changed and not communicated to us, you may experience delays and/or additional charges.

If you have any questions regarding these requirements please direct inquiries to:

810-760-3485

An invoice may be included in your customer packet.  If included, the deposit amount on the invoice must be paid prior to 
installation of your service.  Additional charges may apply and will be billed/or a refund issued upon completion of your service 
installation. 

The site must be within three (3) inches of final grade before we can install your service.  If you have requested an underground 
service, you will need to clear a 12-foot wide path that is free of building materials, brush, trees, shrubs, etc, along the proposed 
service route to avoid delays.  Our Forestry Department can provide this service for you at an additional charge.  For overhead 
service, nominal line clearing will be provided at no charge.  Any extensive line clearing may require additional charges.  After 
your service is installed, we will backfill and place excavated earth over the trench.  You are responsible for the final restoration 
and ensuring that the grading over the trench is at the required level.

To avoid damage, you must mark (stake) your existing private underground facilities such as:  well, septic systems, sprinkler 
system, any underground wires, buried LPG tanks, piping, or other unusual buried facilities. These stakes must be apparent when 
we arrive to install the service.  We cannot reimburse you for damage to facilities that are not properly staked.  You do not need 
to stake the utilities’ electric, gas or communication lines.

If you requested service to a mobile home or temporary electric service, you will be required to set your own pole or install a pipe 
for underground service in accordance with Consumers Energy specifications.  Contact the Consumers Energy representative 
assigned to your notification for additional information.

If additional line work is required to reach your location due to site conditions or other unusual circumstances, extra charges may 
be incurred.

A CMS Energy Company

2801 6-16
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MEMO TO: Mayor and City Councilmembers 

FROM: Jonathan Greene, City Manager 

DATE: November 12, 2024 

SUBJECT: Resolution for Adoption for an Agreement with the EPA - Hupp Avenue and 
Morrell Street Transmission Water Main. 

 
Recommendation: 
 
 Adopt a resolution to enter into an agreement with the United States Environmental 

Protection Agency (EPA) for transmission water main construction on Hupp Avenue and 
Morrell Street and authorize the Mayor and City Clerk to execute the appropriate 
documents. 

Attached is a report from Troy White, City Engineer requesting adoption of the above-
referenced resolution.  
 
I recommend adoption of the resolution. Your consideration and concurrence is appreciated. 
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DEPARTMENTAL REPORT 
 
MEMO TO: Jonathan Greene, City Manager 

FROM: Troy White, City Engineer 

DATE: November 12, 2024 

 
RECOMMENDATION: Adopt a resolution to enter into an agreement with the United States 
Environmental Protection Agency (EPA) for transmission water main construction on Hupp 
Avenue and Morrell Street and authorize the Mayor and City Clerk to execute the appropriate 
documents. 

 
ISSUE STATEMENT  

The transmission water main system is composed of sixteen- and twenty-inch diameter arterial 
water mains that convey water from the water treatment plant to the two elevated water tanks 
and the neighborhood distribution networks. The City of Jackson’s transmission water mains 
were constructed of cast iron pipe between 1926 and 1954. This critical piece of infrastructure 
has aged beyond its planned service life and is in need of replacement to ensure long term safe 
and reliable water service. 

DESCRIBE THE CONSEQUENCES 

The size of the transmission water main system requires its improvement to proceed in stages 
over time. To this end, projects are currently in process to do transmission water main 
construction at the Cooper Street crossing of the Grand River and adjacent railroad, along the 
“Pearl Loop” from the intersection of Michigan and Cooper to the intersection of East Ave and 
Plymouth, and along the Martin Luther King Jr. Drive corridor. 
 
The subject project, transmission water main construction on Hupp Avenue and Morrell Streets 
between Cooper Street and Elm Avenue, is another step in the long-term process to update the 
transmission water main system. 

OWNERSHIP  

The City of Jackson has been awarded a Congressionally Mandated Projects grant in the 
amount of $4,240,000 through the 2023 Consolidated Appropriations Act. The grant is to be 
administered through the United State Environmental Protection Agency (EPA). The subject 
grant will fund approximately 80% of the contract cost for transmission water main construction 
on Hupp Avenue and Morrell Street. Failure to utilize these grant funds will delay the much 
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needed construction and require the project to be locally funded when it is inevitably 
undertaken. 
 
Plans and specifications for the subject project have been prepared and submitted to the EPA 
for final approval prior to being let. City Council approval of the cost participation agreement, 
EPA Assistance Agreement Number CG00E04028-0, is also needed for the project to be let. 
The estimated contract construction cost is $5,303,763 with $4,240,000 being paid for with 
federal grant funds and the remainder, $1,063,763, being paid for with City Water Funds. 

SOLUTION  

It is requested that City Council adopt the attached resolution to accept the grant agreement. 
This will allow EPA grant funding to be exercised and transmission water main construction on 
Hupp Street and Elm Avenue to proceed. 

                                                      FACILITATE IMPLEMENTATION 

Adopt a resolution to enter into an agreement with the United States Environmental Protection 
Agency (EPA) for transmission water main construction on Hupp Avenue and Morrell Street and 
authorize the Mayor and City Clerk to execute the appropriate documents. 

 

ATTACHMENTS 

1. Engineering EPA Resolution Hupp-Morrell ATTACHMENT 
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RESOLUTION 
 

BY CITY COUNCIL: 
 
 WHEREAS, portions of the transmission water main system in the City of Jackson, 
originally constructed of cast iron pipe in 1926 and augmented at various times since, are beyond 
their planned service life and in need of replacement to ensure long term safe and reliable service; 
and  
 
 WHEREAS, the project has been awarded a federal Congressionally Mandated Projects 
grant through the 2023 Consolidated Appropriations Act in the amount of $4,240,000 for the 
construction of a new transmission water main on Hupp Street and Morrell Street to increase 
connectivity and redundancy within the system and allow for antiquated portions to be replaced; 
and 
 
 WHEREAS, the agreement CG00E04028-0 for this project has been prepared by the 
United States Environmental Protection Agency (EPA) and forwarded to the City of Jackson for 
approval; and 
 

WHEREAS, the total estimated project cost is $5,303,763 with the EPA grant being 
$4,240,000 and the City share, to be paid for with Water funds, being $1,063,763. 
 
 NOW, THEREFORE, BE IT RESOLVED that the City Council does approve the 
construction of the transmission water main on Hupp Street from Cooper to Morrell and on Morrell 
Street from Hupp to Elm; and  
 
 BE IT FURTHER RESOLVED that the City Council does approve entering into agreement 
CG00E04028-0 with the EPA for transmission water main construction on Hupp Street and 
Morrell Street from Cooper Street to Elm Avenue; and 
 
 BE IT FURTHER RESOLVED that the City Council does authorize the Mayor and the 
City Clerk to sign agreement documents on behalf of the City. 
 

* * * * 
 
State of Michigan ) 
County of Jackson )ss 
City of Jackson ) 
 
I, Andrea Muray, City Clerk in and for the City of Jackson, County and State aforesaid, do hereby 
certify that the foregoing is a true and complete copy of a resolution adopted by the Jackson City 
Council on the 11th day of November, 2024. 
 

IN WITNESS WHEREOF, I have hereto 
affixed my signature and the Seal of the City 
of Jackson, Michigan, on this 11th day of 
November, 2024. 
 
 

___________________________________  ___________________________________ 
Daniel Mahoney, Mayor    Andrea Muray, City Clerk 
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MEMO TO: Mayor and City Councilmembers 

FROM: Jonathan Greene, City Manager 

DATE: November 12, 2024 

SUBJECT: Amendment 1 – RAISE Program Agreement with USDOT and MDOT 
MLK Corridor Reimagined Reconstruction Project. 

 
Recommendation: 
 
 Approve Amendment 1 to the RAISE Program agreement with the United States 

Department of Transportation (USDOT) and the Michigan Department of Transportation 
(MDOT) for the MLK Corridor Reimagined street reconstruction project and authorize 
the Mayor and City Clerk to execute the appropriate documents. 

Attached is a report from Troy White, City Engineer requesting approval of the referenced 
amendment. 
 
I recommend approval. Your consideration and concurrence is appreciated. 
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DEPARTMENTAL REPORT 
 
MEMO TO: Jonathan Greene, City Manager 

FROM: Troy White, City Engineer 

DATE: November 12, 2024 

 
RECOMMENDATION: Approve Amendment 1 to the RAISE Program agreement with the 
United States Department of Transportation (USDOT) and the Michigan Department of 
Transportation (MDOT) for the MLK Corridor Reimagined street reconstruction project and 
authorize the Mayor and City Clerk to execute the appropriate documents. 

 
ISSUE STATEMENT  

The City of Jackson has been awarded a federal Rebuilding American Infrastructure with 
Sustainability and Equity (RAISE) grant in the amount of $6,785,245 for street reconstruction on 
Martin Luther King Jr. Drive from South Street to Morrell Street. 
 
A three party agreement, R23-MI-MLK, between the City of Jackson, USDOT and MDOT was 
approved by City Council on March 19, 2024. The execution of the agreement was concluded 
on October 31, 2024. Because the agreement was not executed and the grant funds obligated 
before updated boilderplate changes went into effect on October 1, 2024, an amendment to the 
agreement terms and conditions is required. 

DESCRIBE THE CONSEQUENCES 

The consequences of the subject amendment are negligible as the changes to the boilerplate 
conditions are to provide clarification of definitions and to update references to federal codes. 
The changes will have no impact on the grant funding or project costs. 

OWNERSHIP  

Failure to approve the subject amendment will make the MLK Corridor Reimagined project 
ineligible for RAISE grant funding. 

SOLUTION  

Approve Amendment 1 to the three party agreement R23-MI-MLK between USDOT, MDOT and 
the City of Jackson so that the grant funding can be exercised and construction of the MLK 
Corridor Reimagined project can proceed. 
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                                                      FACILITATE IMPLEMENTATION 

Approve Amendment 1 to the RAISE Program agreement with the United States Department of 
Transportation (USDOT) and the Michigan Department of Transportation (MDOT) for the MLK 
Corridor Reimagined street reconstruction project and authorize the Mayor and City Clerk to 
execute the appropriate documents. 

 

ATTACHMENTS 

1. Engineering Amend 1 RAISE Progr Agr ATTACHMENT 
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1 of 21 

U.S. DEPARTMENT OF TRANSPORTATION 
 

GRANT AGREEMENT UNDER THE 
FISCAL YEAR 2023 RAISE PROGRAM 

This agreement is between the United States Department of Transportation (the “USDOT”) 
and the Michigan Department of Transportation (the “Recipient”). 

This agreement reflects the selection of the Recipient to receive a RAISE Grant for the MLK 
Corridor Reimagined.  

The USDOT and Recipient executed a grant agreement on October 31, 2024 (“the Original 
Grant Agreement”). This agreement amends and restates in its entirety and replaces the Original 
Grant Agreement. 

If schedule A to this agreement identifies a Designated Subrecipient, that Designated 
Subrecipient is also a party to this agreement, and the parties want the Designated Subrecipient 
to carry out the project with the Recipient’s assistance and oversight. 

The parties therefore agree to amend and restate the grant agreement to read in its entirety as 
follows: 

ARTICLE 1 
GENERAL TERMS AND CONDITIONS. 

1.1 General Terms and Conditions. 

(a) In this agreement, “General Terms and Conditions” means the content of the document 
titled “General Terms and Conditions Under the Fiscal Year 2023 RAISE Program: 
FHWA Projects,” dated October 1, 2024, which is available at 
https://www.transportation.gov/policy-initiatives/raise/raise-grant-agreements. The 
General Terms and Conditions reference the information contained in the schedules to 
this agreement. The General Terms and Conditions are part of this agreement. 

(b) The Recipient states that it has knowledge of the General Terms and Conditions. 

(c) The Recipient acknowledges that the General Terms and Conditions impose obligations 
on the Recipient and that the Recipient’s non-compliance with the General Terms and 
Conditions may result in remedial action, terminating of the RAISE Grant, disallowing 
costs incurred for the Project, requiring the Recipient to refund to the USDOT the RAISE 
Grant, and reporting the non-compliance in the Federal-government-wide integrity and 
performance system. 
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2 of 21 

ARTICLE 2 
SPECIAL TERMS AND CONDITIONS. 

There are no special terms for this award. 
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3 of 21 

SCHEDULE A 
ADMINISTRATIVE INFORMATION 

1. Application. 

Application Title: MLK Corridor Reimagined 2023 

Application Date: 2/28/2023 

2. Recipient’s Unique Entity Identifier. 

See section 28.3 of the General Terms and Conditions. 

3. Recipient Contact(s). 

Bruce Kadzban 
LAP Section Administrator 
Michigan Department of Transportation 
425 W Ottawa Street 
PO Box 30050 
Lansing, Michigan 48909 
(517) 335-2229 
KadzbanB@Michigan.gov 

4. Recipient Key Personnel. 

None. 

5. USDOT Project Contact(s). 

Pete Krumm 
Transportation Finance Specialist 
FHWA - Michigan Division 
315 W. Allegan St. Rm 201 
Lansing, MI 48933 
(517) 702-1865 
peter.krumm@dot.gov 

6. Payment System. 

USDOT Payment System: FMIS 

7. Office for Subaward and Contract Authorization. 

USDOT Office for Subaward and Contract Authorization: FHWA Division 

8. Federal Award Identification Number. 

See section 28.2 of the General Terms and Conditions. 
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9. Designated Subrecipient. 

Designated Subrecipient: City of Jackson 

Designated Subrecipient Point of Contact:  

Troy White 
Assistant City Engineer 
City of Jackson 
161 W. Michigan Ave. 
Jackson, MI 49201 
(517) 768-6075 
twhite@cityofjackson.org  
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SCHEDULE B 
PROJECT ACTIVITIES 

 

1. General Project Description. 

This project will reconstruct approximately 1-mile of Martin Luther King Jr. (MLK) 
Drive from South Street to Morrell Street. Improvements include modification from a 
three-lane cross-section with one parking lane to a two-lane cross-section with parking 
lanes on both sides of the road, installation of a ten-foot shared use path, sidewalk 
reconstruction, full depth pavement replacement, signal modernization and optimization, 
midblock crossing upgrades, installation of bump-outs at all intersections, turning lanes, 
new street lighting, tree planting, stormwater infrastructure, and other street 
improvements. 

2. Statement of Work. 

 Primary scope of work for MLK Jr. Drive from South Street to Morrell Street 
includes: 

o Full depth pavement replacement with new hot mix asphalt and concrete curb and 
gutter 

o Road modification from a three-lane cross-section with one NB parking lane to a two-
lane cross-section with one parking lane per direction of travel 

o Installation of left-turn lanes at all intersections with major streets 
o Elimination of parking lanes at all intersections 
o Installation of curb bump outs at all intersections to reduce non-motorized crossing 

lengths 
o Signal modernization and optimization of the intersections with High St and Prospect 

St 
o Installation of ten-feet wide shared use path to replace the existing five-feet wide 

sidewalk and provide a direct connection between the existing bike lanes south of the 
city border and the regional MLK Equality Trail 

o Modernization and pedestrian signalization of the MLK Equality Trail midblock 
crossing 

o Reconstruction of existing sidewalk on the east of the corridor 
o Installation of new stormwater infrastructure 
o Installation of MUTCD conforming signs and pavement markings 
o Corridor-wide ADA compliant and universal design infrastructure improvements 
o Installation of streetlighting, tree planting, and increased green space along the corridor 
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SCHEDULE C 
AWARD DATES AND PROJECT SCHEDULE 

1. Award Dates. 

Budget Period End Date: 9/15/2029 

Period of Performance End Date: See section 28.5 of the General Terms and 
Conditions 

2. Estimated Project Schedule. 

Milestone Schedule Date 

Planned Construction Substantial Completion and Open 
to Traffic Date: 

9/15/2028 

3. Special Milestone Deadlines. 

None. 
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SCHEDULE D 
AWARD AND PROJECT FINANCIAL INFORMATION 

1. Award Amount. 

RAISE Grant Amount: $6,785,245 

2. Federal Obligation Information. 

Federal Obligation Type: Single 

3. Approved Project Budget. 

Eligible Project Costs 
 Total 

RAISE Funds: $6,785,245 
Other Federal Funds: $0 
Non-Federal Funds: $753,916 
Total: $7,539,161 

4. Cost Classification Table 

Reserved. 

5. Approved Pre-award Costs 

None. The USDOT has not approved under this award any costs incurred under an 
advanced construction authorization (23 U.S.C. 115), any costs incurred prior to 
authorization (23 C.F.R. 1.9(b)), or any pre-award costs under 2 C.F.R. 200.458. 
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SCHEDULE E 
CHANGES FROM ORGINAL GRANT AGREEMENT 

Scope: No change. 
 
Schedule: No change. 
 
Budget: No change. 
 
Other: Updating Article 1 General Terms and Conditions to reflect the Office of Management 
and Budget (OMB) update to 2 CFR 200 which will become effective October 1st, 2024. 
 

CHANGES FROM APPLICATION 
 
Scope: Preliminary engineering, preliminary survey, and construction engineering were part of 
the of the project RAISE grant request in the original application. Those activities were started 
prior to grant award announcement, on June 2, 2023, and were necessary to maintain the 
project’s construction schedule and budget. These services will not be part of the RAISE grant 
and will instead be paid for by the City of Jackson. The removal of these services from the 
RAISE grant is being done to accommodate the higher cost of construction due to the 
unprecedented high inflation rates since the application date of the RAISE grant. 
 
Schedule: While the SF-424, showed the project end date as October 30, 2026, the recipient had 
intended for the completion date to match the “Completion of Watering and Cultivating” date of 
September 15, 2028, in the application.  
 
The table below compares the Project milestone dates. 
Milestone Application Agreement 
Planned Construction Substantial Completion and 
Open to Traffic Date: October 30, 2026 September 15, 2028 

 
Budget: The budget has been updated to show that the preliminary engineering, preliminary 
survey, and construction engineering that were part of the of the project RAISE grant request in 
the original application have been moved to previously incurred. The removal of these services 
from the RAISE grant is being done to accommodate the higher cost of construction due to the 
unprecedented high inflation rates since the application date of the RAISE grant. 
 
The table below provides a summary comparison of the Project budget. 

Fund Source 
Application Schedule D 
$ % $ % 

Previously Incurred Costs     
Federal Funds 0 0 0 0 
Non-Federal Funds 0 0 1,409,762 0 

Total Previously Incurred Costs 0 0 1,409,762 0 
Future Eligible Project Costs     

RAISE Funds 6,785,245 90 6,785,245 90 
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Fund Source 
Application Schedule D 
$ % $ % 

Other Federal Funds 0 0 0 0 
Non-Federal Funds 735,916 10 735,916 10 

Total Future Eligible Project 
Costs 7,539,161 100 7,539,161 100 

Total Project Costs 7,539,161 100 8,948,923 100 
 
Other: No other notable changes from the application.  
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SCHEDULE F 
RAISE PROGRAM DESIGNATIONS 

1. Urban or Rural Designation. 

Urban-Rural Designation: Rural 

2. Capital or Planning Designation. 

Capital-Planning Designation: Capital 

3. Historically Disadvantaged Community or Area of Persistent Poverty Designation. 

HDC or APP Designation: Yes 

4. Funding Act. 

Funding Act: IIJA 

5. Security Risk Designation. 

Security Risk Designation: Low 
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SCHEDULE G 
RAISE PERFORMANCE MEASUREMENT INFORMATION 

Study Area: MLK Jr. Drive from South Street to Morrell Street  
 
Baseline Measurement Date: 4/1/2025 
 
Baseline Report Date:  6/1/2025 

Table 1: Performance Measure Table 

Measure Category and Description Measurement 
Frequency 

Pavement Condition 

 State of Good Repair 

International Roughness Index (IRI). The 
International Roughness Index (IRI) 

should be reported as the average for the 
project study area  

Annual 

Severe Crashes 

Safety  

Total Severe Crashes per Year. A severe 
crash is defined as one that results in a K, 
A, or B injury code on the KABCO scale. 

Annual 
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SCHEDULE H 
CLIMATE CHANGE AND ENVIRONMENTAL JUSTICE IMPACTS 

1. Consideration of Climate Change and Environmental Justice Impacts. 

The Recipient states that rows marked with “X” in the following table are accurate: 

 The Project significantly reduces transportation-related pollution, like air 
pollution and greenhouse gas emissions. (Describe the expected reductions and 
how they are achieved in the supporting narrative below.) 

 The Project aligns with an applicable State, regional, or local carbon-reduction 
plan. (Identify the plan in the supporting narrative below.) 

X The Project addresses the disproportionate negative environmental impacts of 
transportation, such as exposure to elevated levels of air, water, and noise 
pollution. (Describe how in the supporting narrative below.) 

 
The Project implements transportation-efficient land use and design, such as 
drawing on the features of historic towns and villages that had a mix of land 
uses, compact and walkable development patterns, accessible green space, and 
neighborhood centers. (Describe how in the supporting narrative below.) 

 The Project shifts freight to lower-carbon travel modes to reduce emissions. 
(Describe how in the supporting narrative below.) 

 

The Project improves the resiliency of at-risk infrastructure to withstand 
extreme weather events and natural disasters caused by climate change, such as 
by using best-available climate data sets, information resources, and decision-
support tools, and incorporating best practices identified by the USDOT. 
(Identify the at-risk infrastructure and describe how the project improves its 
resiliency in the supporting narrative below.) 

 The Project incorporates energy efficient investments, such as electrification or 
zero emission vehicle infrastructure. (Describe the energy efficient investments 
in the supporting narrative below.) 

 The Project redevelops brownfield sites. (Identify the brownfield sites and 
describe the redevelopment in the supporting narrative below.) 

 The Project removes, replaces, or restores culverts to improve passage of 
aquatic species. (Identify the affected culverts and describe how the changes 
will improve the passage of aquatic species in the supporting narrative below.) 

 The Project avoids adverse impacts to air or water quality, wetlands, and 
endangered species. (Describe how in the supporting narrative below.) 
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 The Project includes floodplain upgrades consistent with the Federal Flood 
Risk Management Standard in Executive Orders 14030 and 13690. (Describe 
those floodplain upgrades in the supporting narrative below.) 

 The Recipient has taken other actions to consider climate change and 
environmental justice impacts of the Project. (Describe those actions in the 
supporting narrative below.) 

 
The Recipient has not yet taken actions to consider climate change and 
environmental justice impacts of the Project but, before beginning construction 
of the Project, will take relevant actions described in schedule B. (Identify the 
relevant actions from schedule B in the supporting narrative below.)   

 The Recipient has not taken actions to consider climate change and 
environmental justice impacts of the Project and will not take those actions 
under this award. 

2. Supporting Narrative. 

The Project addresses the disproportionate negative environmental impacts of 
transportation, such as exposure to elevated levels of air, water, and noise pollution. 
(Describe how in the supporting narrative below.) 

o The MLK Corridor Reimagined is designed to mitigate the urban heat island 
effect, reduce noise pollution, and improve air quality. The project will modify 
the existing road footprint to include two through lanes, two parking lanes, and a 
ten-feet wide shared use path on the west side of the road. Parking lanes will be 
removed at cross streets and bump outs will be installed to provide additional 
green space in areas where parking is prohibited. The new road cross-section 
increases green space and the number of street trees throughout the project limits. 
The amount of proposed green space in the proposed project represents an 
increase in green space over existing conditions. The additional green space is due 
to the one-foot wider parkway between cross streets and from bump outs at the 
cross-street intersections. The project also includes planting of additional street 
trees. Approximately 31 existing trees be removed, and replaced with two trees 
for every tree removed to further mitigate the urban heat island effect, reduce 
noise pollution, and improve air quality. Additionally, the removal of excess road 
pavement increases the effective distance between vehicles and noise receptors 
(i.e. residential buildings) and discourages excessive speeds, both of which are 
characteristics which yield lower decibel levels at properties along the project. 
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SCHEDULE I 
RACIAL EQUITY AND BARRIERS TO OPPORTUNITY 

1. Efforts to Improve Racial Equity and Reduce Barriers to Opportunity. 

The Recipient states that rows marked with “X” in the following table are accurate: 

 The Project increases affordable transportation choices. (Describe how in the 
supporting narrative below.) 

X The Project expands active transportation usage. (Describe how in the 
supporting narrative below.) 

 The Project significantly reduces vehicle dependence. (Describe how in the 
supporting narrative below.) 

 
The Project reduces transportation and housing cost burdens by integrating 
mixed use development and a diversity of housing types (including affordable 
housing) with multimodal transportation infrastructure. (Describe how in the 
supporting narrative below.) 

 The Project coordinates and integrates land use, affordable housing, and 
transportation planning to create more livable communities and expand travel 
choices. (Describe how in the supporting narrative below.) 

 
The Project reduces vehicle dependence and improves access to daily 
destinations, such as jobs, healthcare, grocery stores, schools, places of 
worship, recreation, or parks, such as by adding new facilities that promote 
walking or biking. (Describe how in the supporting narrative below.) 

 
The Project implements transit-oriented development that benefits existing 
residents and businesses. (Describe how in the supporting narrative below, 
including a specific description of the benefits to existing residents and 
businesses.) 

 The Project mitigates urban heat islands to protect the health of at-risk 
residents, outdoor workers, and others. (Describe how in the supporting 
narrative below.) 

 The Project proactively addresses racial equity. (Describe how in the 
supporting narrative below.) 

 The Recipient has taken other actions related to the Project to improve racial 
equity and reduce barriers to opportunity. (Describe those actions in the 
supporting narrative below.) 
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The Recipient has not yet taken actions related to the Project to improve racial 
equity and reduce barriers to opportunity but, before beginning construction of 
the Project, will take relevant actions described in schedule B. (Identify the 
relevant actions from schedule B in the supporting narrative below.)   

 The Recipient has not taken actions related to the Project to improve racial 
equity and reduce barriers to opportunity and will not take those actions under 
this award. 

2. Supporting Narrative. 

The Project expands active transportation usage. (Describe how in the supporting 
narrative below.) 

o The project is designed to remove barriers for individuals and communities to 
transportation, jobs, and businesses by improving the road, non-motorized 
infrastructure, and access to businesses along the current MLK Jr Drive corridor. 
The new roadway cross-section will feature on-street parking on both sides of the 
road, reduced pavement and vehicular footprint, and increased roadside width 
which will be designed based on the city’s Complete Street policy. The additional 
roadside on the west side of the road will accommodate a new ten-feet wide 
shared use path which will replace the existing five-feet wide sidewalk. The new 
path will complete the missing connection between the bike lane network south in 
Summit Township and the MLK Equality Trail and Jackson’s Central Business 
District (CBD) to the north. This will facilitate safe, comfortable, and direct 
movement of non-motorized users between these destinations. In comparison, the 
east side of the road will feature a newly reconstructed five-feet wide sidewalk. 
Bump outs will be installed at all intersections along the corridor, effectively 
improving the non-motorized connection between both sides of the road by 
reducing the average crossing length from 44-feet to 24-feet. The additional 
unpaved roadside area will increase green space and the increase in tree cover to 
help mitigate the urban heat island effect and provide a more aesthetically 
pleasing and healthy environment. 
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SCHEDULE J 
LABOR AND WORK 

1. Efforts to Support Good-Paying Jobs and Strong Labor Standards 

The Recipient states that rows marked with “X” in the following table are accurate: 

X 
The Recipient or a project partner promotes robust job creation by supporting 
good-paying jobs directly related to the project with free and fair choice to join 
a union. (Describe robust job creation and identify the good-paying jobs in the 
supporting narrative below.) 

 
The Recipient or a project partner will invest in high-quality workforce training 
programs such as registered apprenticeship programs to recruit, train, and retain 
skilled workers, and implement policies such as targeted hiring preferences. 
(Describe the training programs in the supporting narrative below.) 

 

The Recipient or a project partner implements targeted hiring preferences that 
will promote the entry and retention of underrepresented populations into those 
jobs including women, people of color, and people with convictions. (Describe 
the use of targeted hiring preferences that will promote the entry and retention 
of underrepresented populations in jobs in the supporting narrative below.) 

 

The Recipient or a project partner will partner with high-quality workforce 
development programs with supportive services to help train, place, and retain 
underrepresented communities in good-paying jobs or registered 
apprenticeships including through the use of local and economic hiring 
preferences, linkage agreements with workforce programs that serve 
underrepresented groups, and proactive plans to prevent harassment. (Describe 
the supportive services provided to trainees and employees, preferences, and 
policies in the supporting narrative below.) 

 

The Recipient or a project partner will partner and engage with local unions or 
other worker-based organizations in the development and lifecycle of the 
project, including through evidence of project labor agreements and/or 
community benefit agreements. (Describe the partnership or engagement with 
unions and/or other worker-based organizations and agreements in the 
supporting narrative below.) 

 
The Recipient or a project partner will partner with communities or community 
groups representative of historically underrepresented groups to develop 
workforce strategies. (Describe the partnership and workforce strategies in the 
supporting narrative below.) 
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 The Recipient has taken other actions related to the Project to create good-
paying jobs with the free and fair choice to join a union and incorporate strong 
labor standards. (Describe those actions in the supporting narrative below.) 

 

The Recipient has not yet taken actions related to the Project to create good-
paying jobs with the free and fair choice to join a union and incorporate strong 
labor standards but, before beginning construction of the Project, will take 
relevant actions described in schedule B. (Identify the relevant actions from 
schedule B in the supporting narrative below.)   

 The Recipient has not taken actions related to the Project to improve good-
paying jobs and strong labor standards and will not take those actions under 
this award. 

2. Supporting Narrative. 

The Recipient or a project partner promotes robust job creation by supporting 
good-paying jobs directly related to the project with free and fair choice to join a 
union. (Describe robust job creation and identify the good-paying jobs in the 
supporting narrative below.) 

o The project will be let through MDOT and will follow the MDOT procurement 
procedures. The project supports the creation of good paying jobs and will follow 
and meet Davis-Bacon requirements as part of its construction. Construction of 
this project is anticipated to support approximately 140 good paying jobs for one 
year. This includes a total of 90 anticipated direct or indirect jobs and 50 
anticipated induced jobs. The project further promotes strong job growth by 
supporting jobs directly related to the project with free and fair choice to join a 
union. 
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SCHEDULE K 
CIVIL RIGHTS AND TITLE VI 

1. Recipient Type Designation. 

Recipient Type Designation: Existing 

Existing Award Program: 20.205; Highway Planning and Construction 

2. Title VI Assessment Information. 

This section is not applicable because the Recipient Type Designation is “Existing.” 
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RECIPIENT SIGNATURE PAGE 
 
The Recipient, intending to be legally bound, is signing this agreement on the date stated 
opposite that party’s signature. 
 
 
 
 
 MICHIGAN DEPARTMENT OF TRANSPORTATION 

 
 
 

 
Date 

By:  
Signature of Recipient’s Authorized Representative 
 
Bradley C. Wieferich, P.E.  Director 

 
Name 
 
Director of Michigan Department of Transportation 

 
Title 
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DESIGNATED SUBRECIPIENT SIGNATURE PAGE 
 
The Designated Subrecipient, intending to be legally bound, is signing this agreement on the date 
stated opposite that party’s signature. 
 
 
 
 
 CITY OF JACKSON 

 
 
 

 
Date 

By:  
Signature of Designated Subrecipient’s Authorized 

Representative 
 
Daniel Mahoney 

 
Name 
 
Mayor 

 
Title 
 
 
 

 
Date 

By:  
Signature of Designated Subrecipient’s Authorized 

Representative 
 
Andrea Muray 

 
Name 
 
City Clerk 

 
Title 
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USDOT SIGNATURE PAGE 
 
The USDOT, intending to be legally bound, is signing this agreement on the date stated opposite 
that party’s signature. 
 
 
 
 
 UNITED STATES DEPARTMENT OF 

TRANSPORTATION 
 
 
 

 
Date 

By:  
Signature of USDOT’s Authorized Representative 
 
Theodore Burch 

 
Name 
 
FHWA Michigan Division Administrator 

 
Title 
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MEMO TO: Honorable Mayor and City Councilmembers 

 

FROM:  Jonathan Greene, City Manager 

 

DATE:  November 12, 2024 

 

SUBJECT: Youth Council Membership Eligibility 

 

Approve the first reading and advance to second reading an amendment to section Sec. 15-39 

Appointment of youth council members of the City of Jackson Code of Ordinances to include 

eligibility of middle school students and high school students. 
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ORDINANCE 2024 - ____ 

An Ordinance amending Chapter 15, Article II, Human Relations 

Commission, Sec. 15-39, Appointment of youth council members, 

of the Code of Ordinances of the City of Jackson, Michigan to codify 

that youth council membership shall be open to qualifying middle 

school and high school students. 

 

THE PEOPLE OF THE CITY OF JACKSON ORDAIN: 

Section 1. Purpose. 

The City Council amends this ordinance in order to codify that youth council membership shall 

be open to qualifying middle school and high school students. 

 

Section 2.  

 

That Chapter 15, Article II, Human Relations Commission, Sec. 15-39, Appointment of youth 

council members, of the Code of Ordinances of the City of Jackson, Michigan of the City of 

Jackson, Michigan Code of Ordinances, be amended to read as follows: 

Sec. 15-39. Appointment of youth council members. 

In consultation with the city attorney's office, the department of diversity, equity, and inclusion 

shall determine the number of youth council members and determine the selection criteria for 

youth council members. The mayor shall appoint members recommended by the department of 

diversity, equity, and inclusion, or city council, subject to confirmation by the city council. The 

department of diversity, equity, and inclusion shall adopt rules of procedure for the youth council. 

While scholastic achievement is a factor in the selection of youth council members, diversity in 

race, gender, cultural and socio-economic status, as well as diversity in physical and intellectual 

abilities, will be important to the selection of members so that all as many members of the youth 

population as possible can be represented by the youth council. It is the desire of the city council 

to have youth from all walks of life and all abilities participating in the youth council. A 

demonstrated commitment to school and/or community involvement will also be a factor in the 

selection of members of the youth council.  Youth council membership is open to middle school 

and high school students. 

Section 3. Effective date. 

This ordinance shall take effect thirty (30) days from the date of adoption.  
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